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JOB DESCRIPTION
	Position:
	SEND Learning Assistant (LA)

	Responsible to:
	Headteacher, via Phase Leader OR Inclusion Leader



Responsibilities of the post: 
The SEND Learning Assistant’s main role is to provide support for pupils and named pupils across the school.  In doing so a Learning Assistant will;  
· Work under the guidance of teaching/senior staff to implement agreed learning programmes or enable access to learning with individuals, groups, in or out of the classroom. 
· To lead and maintain positive and enjoyable break times and lunch times for pupils, including organising and participating in physical games and activities. 
· To contribute to the aspirational whole school ethos, environment and organisation both practically and as a positive role model for pupils and colleagues. 

Care and Welfare:  
· Report any child protection concerns immediately to the designated person, in accordance with school procedures. 
· Follow the school’s Child Protection policy, Intimate Care policy and all other policies relating to the care and welfare of pupils.
· To care appropriately for children taken ill whilst at school.
· To ensure Health and Safety regulations are complied with at all times, reporting any concerns in accordance with the school’s policy and procedures.

Supporting the pupils:  
· To provide learning support for the pupils in class or on 1:1 basis or in groups.  
· To develop knowledge of the particular needs of individuals and seek advice from the Inclusion Leader, or class teacher as required. 
· To be involved in the planning and preparation of the day-to-day class activities. 
· To organise and maintain an inclusive learning environment both in the classroom and outside. 
· Attend to pupils’ personal needs, including social, health, hygiene, first-aid and welfare matters.
· Motivate and encourage the pupils to have a go at activities they may be unsure of. 
· To attend in-service training and meetings relevant to the post to keep up to date with developments in working with children with special educational needs.  
· Provide support and facilitate children’s interaction with peers in the classroom and around school. 
· Encourage independence and self-help skills through modelling and scaffolding 

Supporting the Class Teacher:  
· To work as part of the team to ensure the wellbeing and personal development of all pupils in the class, enhancing their learning opportunities and life skills. 
· Assist with supporting classroom organisation and embedding consistent routines. 
· To provide regular feedback to the class teacher, Inclusion Leader and relevant outside agencies about pupil progress, and any challenges to achieving targets set. 
· Work with and support individuals or groups of children on specific activities set by the teacher, such as reading, writing, practical, creative, physical and recreational activities. 
· Assist in the implementation of individual and group intervention programmes for students and help monitor their progress, recording this as directed by the Inclusion Leader. 
· Assist class teachers with maintaining student records. 
· Support pupils with emotional or behavioural problems and help develop the children’s social skills. 
· Undertake observations and assessments of children, as directed by the class teacher. 
· Organise, collect and mark homework, under the direction of the class teacher. 
· Organise reading books and book bags for children in the class. 

Under the direction of the class teacher: 
· Prepare classroom and associated areas for use, including photocopying and preparing materials, and setting out equipment and apparatus. Clean and put away materials, equipment, and apparatus after use. Tidy classroom and associated areas. 
· Make up and maintain teaching aids. Prepare learning and notices for display purposes. Assist with/arrange displays and interest tables. 

Planning and Organisation
· Discuss, and follow, the teacher’s programme/plan for the lesson/day/week/term. 
· Assist with the general management and organisation of children and resources/equipment which relate to the support of children. 
· Assist with the planning, organising and supervising of educational visits and outings.
· Input data (e.g. assessment results) into computer programmes such as Word and Excel.  
· Keep to time schedules and ensure all dedicated time is utilised efficiently and effectively.



Supporting the School: 
· To plan and deliver programmes of intervention support across the school under the direction of the Inclusion Leader or Phase Leader. 
· To model high expectations and professionalism, enabling our whole school learning culture. 
· Contribute to the whole school ethos, environment and organisation, both practically and as a positive role model, by implementing the school’s behaviour policy, and promoting high standards of behaviour at all times. 
· When the class is being taught by a PPA teacher/Supply teacher, to be proactive in providing support, including with behaviour, actively taking part in the lesson without undermining the role of the person in charge. 
· To play an instrumental role in enabling the school to deliver its aim of closing the achievement gap between pupils with SEN/disadvantaged/vulnerable groups and their peers. 
· Be proactive in order to enable the children to be successful; this includes:
· Within classroom settings  
· During school assembly 
· When on duty, and when children are leaving the classroom or returning from outside 
· On outings and educational visits 
· Using the cloakroom/toilets/washrooms 
· Changing before and after recreational activities.
· To foster links between home and school. 
· To participate in relevant professional development as deemed appropriate for the needs of the children and the wider school environment. 
· To understand and apply the school policies on learning and behaviour, and the statutory guidelines relating to disability discrimination and special educational needs. 
· To maintain confidentiality and sensitivity to the pupil’s needs but have regard to the safeguarding procedures of the school. 
· To carry out duties as directed by the Inclusion Leader, Phase Leader or Headteacher.

Other Associated Activities: 
· To attend relevant courses, meetings and training days to develop experience and broaden awareness, expertise and skills, and actively engage with our School Improvement agenda. 
· To undertake specific administrative tasks at the direction of the Headteacher. 
· To promote the positive image of the School within the local community. 
· Undertake emergency cover of a class, with the support of a Learning Support Assistant. 
· Undertake other duties from time to time as the Headteacher requires.

The duties of this post will be reviewed annually and may vary from time to time without changing the general character or level of responsibility entailed.
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