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For further information about Eastrop Infant School, don’t forget to visit our school website:
https://www.eastropinfantschool.org.uk

				[image: ]Eastrop Infant and Nursery School is proud to be part of Grove Learning Trust

Our Vision 

Together, we will create ambitious and remarkable schools in which all children thrive.
We will achieve this by:
· Enabling families to access outstanding provision with seamless transition from one stage to the next
· Nurturing children so that they are confident and independent
· Delivering, with consistency, an engaging curriculum through exemplary teaching
· Supporting children and adults to be aspirational, lifelong learners
· Encouraging our school community to enjoy our safe and sustainable environment
· Engaging with communities through collaborative, inclusive and outward-facing relationships
· Sharing successes and helping each other to realise that learning has no limits
Eastrop Values 

Our School Council worked collaboratively to decide on our six school values. 

The children, with our School Council leader and pupil voice governor, also worked with the designers from our website design company, Greenhouse Schools Online, to design the characters below. 
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After School club Assistant- Job Description
Eastrop Infant School is strongly committed to protecting and safeguarding children and expects all staff and volunteers to embrace this commitment. All post-holders are subject to an Enhanced Disclosure and Barring Service (DBS) Check.
	Job Title
	After School Club Assistant – Part time 
(6.5 hrs per week, 2.45pm- 6pm Thu and Fri, term time only)

	Pay Scale
	J scale (£12.67 per hour)

	Term
	Fixed Term – potential to move to 5 days a week in Sep 26

	Line manager
	Executive Head



Are you ready for an exciting new adventure?
Are you keen to be part of a forward-thinking creative team?
This is an exciting opportunity to work as part of a committed team focussed on pupil wellbeing. We promote positive behaviour, a growth mindset and collaboration.

Job purpose
To assist in the supervision of pupils during after school club, as required to ensure the safety, general welfare and behaviour management of pupils during this period.
Key Accountabilities
· To be responsible for the supervision of all pupil behavior during after school club, in the school hall, playground, or other areas of the school as required by the Executive Head Teacher. To share in the school ethos of promoting a positive approach to behavior management
· To assist in the preparation of food and drinks for those attending after school club
· To provide suitable activities to engage pupils in after school provision including facilitating and initiating positive play amongst pupils, particularly with our Nursery pupils
· To be responsible for the pupil’s care as necessary, depending on Key Stage e.g. taking them to the toilet (including nappy changing), providing comfort, dealing with accidents, being alert to signs that a pupil is unwell or distressed. 
· To be responsible for the supervision of pupil hygiene and health and safety e.g. hand washing. 
· To assist in the setting up and removing of furniture for after school club in any area of the school as required. 
· To ensure health & safety and food hygiene requirements are met
· To give minor first aid to pupils, requesting assistance when needed with injuries or illness. Liaising with the head teacher on welfare matters and injuries that cause concern. To report all accidents, ensuring that the procedure for recording accidents in the accident book is followed.

Supporting the school
· Assist with the implementation of a behaviour management programme.
· Develop and maintain effective working relationships with other members of staff 
· Support the maintenance of pupil safety and security and minimise the risks from health
· emergencies.

Supporting the After-school club Assistant
· Participate in regular performance reviews and ensure that any personal development needs are identified and met.
· Attends relevant INSET training.

Other duties
· In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
· Undertake any other duties that can be accommodated within the grading level and nature of this post.
· Support pupils in developing effective relationships with peers, younger pupils and adults,
· challenging anti-social behaviour e.g. racism.
· Help pupils to develop self-reliance and confidence in a range of areas including decision making, problem solving and general life skills, and deal in a positive way with their emotions.
· Work with class-based staff and the Inclusion team to support pupils with; communication and interaction difficulties; personal social, emotional development difficulties; sensory and/or physical impairment and attachment and anxiety related difficulties.
· Report any safeguarding issues encountered to the Designated Safeguarding Lead or Deputy Designated Safeguarding Lead ASAP.

Additional duties and responsibilities
· The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not of themselves justify the re-evaluation of a post. In cases, however, where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.
· In fulfilling the requirements set out in this job description, the post holder will apply Grove Learning Trust’s commitment to equality by treating all employees fairly and without discrimination on the grounds of colour, race, ethnic or national origins, sexual orientation, age, marital status, disability, trade union association or religious beliefs.
· In addition, the job holder will respect the need for confidentiality at all times whilst performing the duties of the role.








After School club Assistant - Person Specification
Eastrop Infant School is strongly committed to protecting and safeguarding children and expects all staff and volunteers to embrace this commitment. All post-holders are subject to an Enhanced Disclosure and Barring Service (DBS) Check.

		
	Essential
	Desirable

	Experience/Qualifications
	· Experience of working in a school environment 
· Understand the importance of play in children’s development 

	· NVQ L3 qualification in Early Years Childcare & Education, or similar. (A full list of suitable qualifications can be found on our website here 
· Play Leader qualification or equivalent experience in role
· Current Food Hygiene certificate 

	Knowledge & Understanding
	· Awareness of safeguarding children at all times
	· Level 1 Safeguarding

	Skills & Personal Attributes
	· Ability to maintain confidentiality
· Reliable
· Adaptable and flexible
· Ability to communicate effectively with all stakeholders
· Ability to remain calm under pressure
· Able to work as part of a team and under own initiative when appropriate
· Ability to multi-task
· Patient
· Positive role model
	· Strong oral and written communication skills
· First aid training
· Enthusiastic
· Sense of humour
· Committed to own professional development

	School Specific Needs
	· Is fully committed to the vision and values of Eastrop Infant and Nursery School as an inclusive school
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Applications
Download an application pack for this position.

School Website 
www.eastropinfantschool.org.uk  

Recruitment Process

Advert opens:  	16/02/26
Advert closes: 	06/03/26
Shortlisting: 		wb 09/03/26
Interviews: 		wb 09/03/26

Candidates who will be invited to interview will be contacted via telephone in the first instance. 
Safeguarding, Equal Opportunities and Data Protection 

Safeguarding 
Eastrop Infant and Nursery  School is committed to safeguarding and promoting the welfare of all children. We expect all candidates to share this commitment. The successful candidate will be expected to undertake an enhanced Disclosure & Barring Service (DBS) and relevant identity, qualification and disqualification by association checks before a formal offer is made, contracting is undertaken and induction commences within our school.

For further details about safeguarding at Eastrop, access our school website and click the ‘Our School’ tab. 

Equal Opportunities 
We are an equal opportunities employer and welcome applications from all suitably qualified persons regardless of their race, sex, disability, religion/belief, sexual orientation or age. 

Data Protection Privacy Notice 
As part of the recruitment process, we collect and process personal data relating to job applicants.  We are committed to being transparent about how we collect and use that data and to meeting data protection obligations. 

What personal data do we collect?
We collect a range of personal data about you during the recruitment process.  
This includes:
· Your name, address and contact details as well as email address and telephone number;
· Details of your qualifications, skills, experience, memberships and employment history;
· Data about your current level of remuneration, including benefit entitlements;
· Whether or not you have a disability for which the we would need to make reasonable adjustments during the recruitment process;
· Equality data - to enable us to manage the legal requirements under the Equality Act 2010 (Public Sector Equality Duty);  
· Employment and / or character reference details;
· Data about your entitlement to work in the UK; and
· Data on unspent convictions.

For roles that involve children and / or adults, we will ask for data on convictions / disqualifications in accordance with the Rehabilitation of Offenders Act 1974.

We collect this data in a variety of ways.  For example, data might be contained in your application form, your passport or other identity documents, or collected through an interview or other forms of assessment. We may also collect personal data about you from third parties, such as references by former employers.  We will seek data from third parties only once a job offer to you has been made and will inform you that we are doing so.  The only exception to this is the process for safeguarding requirements where references are requested for all shortlisted applicants prior to interview. 

Personal data will be stored in a range of different places, including on your application record, within HR systems and on other IT systems (including email).  Any paper-based documentation may be stored in a locked filing cabinet or scanned and uploaded onto your application record. 

Your rights
You can:
· access and obtain a copy of your data on request (Subject Access Request); 
· require a change incorrect or incomplete data; 
· require the deletion or a stop to processing your data, for example where the data is no longer necessary for the purposes of processing; 
· object to the processing of your data 

If you would like to exercise any of these rights, please contact Grove Learning Trusts Data Protection Officer. 

What if you do not provide personal data?
You are under no statutory or contractual obligation to provide data however, if you do not provide the data, we may not be able to process your application properly or at all.


2

image1.jpeg
™ | =
EASTROP
INFANT SClloot
£ NURSIERY




image2.png




image3.png
&9»

Grove
Learning Trust




image4.png
DETERMINATION




image5.png




image6.png




image7.png




image8.png




image9.png




