	Person Specification: Raedwald Trust (RT) Trust Communications Officer 

	Training & Qualifications 

	A-C / 4-9 GCSE (or equivalent) in Maths & English  
	Essential 

	Qualification in media, broadcasting and/or journalism 
	Essential 

	Evidence in participation in recent CPD and commitment to further professional development relating to curriculum/learning and teaching  
	Desirable  

	Skills 

	Excellent communication skills 
	Essential 

	Excellent organisational skills 
	Essential 

	Ability to prioritise, work under pressure and to meet strict deadlines 
	Essential 

	Ability to work as part of a team 
	Essential 

	Knowledge 

	Microsoft office software including Outlook, Word and Excel 
	Essential 

	Experience 

	Working in the media industry
	Essential 

	Creating graphics, videos and podcasts 
	Essential 

	Working in a school environment 
	Desirable  

	Experience of working effectively in partnership with stakeholders  
	Desirable 

	Aptitude & Attitude 

	Commitment to safeguarding and protecting the welfare of children 
	Essential 

	Smart and professional appearance 
	Essential 

	Calm disposition, courteous and ability to work under pressure 
	Essential 

	Ability to work independently on own initiative and also to contribute as part of management team  
	Essential 

	Willingness and ability to be flexible in duties and hours worked  
	Essential 

	Ability to get on well with a wide variety of people, be tactful and ensure confidentiality 
	Essential 

	Completer and finisher 
	Essential 

	Commitment to ensuring confidentiality and security of data 
	Essential 



