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	Job Description

	Post Title:
	Trainee Teacher

	Responsible to:
	Mentor and / or Year Leader

	Main Purpose of Job:
	
	

	· To work towards the award of Qualified Teacher Status through achievement of the Teachers’ Standards at an appropriate level.
· To plan, implement and deliver an appropriate and differentiated curriculum for all pupils in their class.
· To contribute to raising standards of pupil attainment.
· To promote the progress and well-being of every child in the class assigned to them.

	Responsibilities:

	· To engage in professional dialogue with colleagues and respond to feedback and targets set by mentors, host, class teachers, ITTCo and Pathway Tutor.
· To engage with staff and other stakeholders in a professional manner.
· To attend all Year group team meetings, staff meetings, INSET and any other relevant meeting as directed.
· To complete break and/or other duties as appropriate.
· To attend regular mentor training sessions.
· To contribute to the effective running of the relevant year group and the school as a whole.
· To work effectively alongside the Year group teachers to improve teaching practice.
· To undertake all teaching duties and other reasonable tasks as directed.
· To monitor and assess learning with appropriate help as necessary.
· To keep records of assessment as required.
· To plan and run an after school club each week
· To plan all teaching lessons and provide copies of plans in advance for regular teacher or mentor, with appropriate help as necessary.
· To have due regard for health and safety of self, staff, children and visitors and have responsibility for bringing all matters of concern to the attention of the Business Manager.

	Other Professional Requirements:


	· Teach assigned pupils and (with the appropriate support) ensure that planning, preparation, recording, assessment and reporting meet their varying learning and social needs.
· Be a role model for the ethos and core values of the school while teaching pupils.
· Implement and follow school policies and procedures as approved by the Governors and SLT.
· Take joint responsibility with all other staff for the pastoral care and behaviour management of all pupils and maintain good order and discipline in the classroom.
· Contribute to the reporting arrangements to parents.
· Ensure the maintenance of a structured and stimulating environment for effective teaching and learning, for good behaviour and discipline and for pupils’ spiritual, moral, social and cultural development.
· Mark and give feedback, in line with school policy, on work set in school and for homework so that learners are informed how to improve.

	Behaviour and Safety:

	· Lead by example as a teacher, achieving high standards of pupil behaviour.
· Understand and comply with the responsibility to safeguard pupils at all times.
· Be aware of and comply with the school’s behaviour policy.

	Leadership and Management:


	· Contribute to upholding the core values and ethos of the school.
· Attend team and staff meetings and ensure minutes are followed up if unable to attend.
· Take part in the school’s staff development programme by participating in arrangements and opportunities for continuous professional development.
· To alert the Headteacher of any persistent or major problems being experienced by pupils and contribute towards a solution.
· With support, ensure the effective and efficient use of any staff supporting teaching and learning in the classroom.
· Establish good relationships with other members of staff.
· Establish good relationships with parents, carers and outside agencies.
· Attend and participate in parent consultations.

	Health & Safety:


	You are required to be aware of and comply with the school’s Health and Safety policy at all times and act proactively in matters relating to health and safety. To recognise health and safety is a responsibility of every employee, to take reasonable care of self and others and to comply with the Schools Health and Safety policy and any school-specific procedures / rules that apply to this role.

	Confidentiality:


	During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of Claycots School or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation and you will be required to know when or what information can be shared and in what circumstances it is appropriate to do so.

	Data Protection:


	During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of the GDPR 2018.

	Safeguarding Children:


	In accordance with the School’s commitment to follow and adhere to the Department for Education’s most up to date guidance entitled "Safeguarding Children and Safer Recruitment in Education" and all other relevant guidance and legislation in respect of safeguarding children, you are required to demonstrate your commitment to promoting and safeguarding the welfare of children and young people in the School.  All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the School community and outside agencies, and exercise sound professional judgment which always focuses upon the best interests of the students and the school.
You are also required to know and comply with the DfE document’s most up to date ‘Guidance for Safer Working Practice for Adults who work with Children and Young People’. You are required to have satisfactory Enhanced DBS clearance.  Your role requires you to observe and maintain appropriate professional boundaries at all times and avoid behaviour that might be misinterpreted by others.  You must understand and carry out your duties in accordance with the responsibilities of being in a position of trust and despatch your duty of care appropriately at all times.  You will be expected to present a consistently positive image of the School and uphold public trust and confidence at all times

	Freedom of Information:


	The post holder must be aware that any information held by the School in theory could be requested by the public, including emails and minutes of meetings. It is therefore essential that records are accurately recorded and maintained in accordance with the School's policies and procedures.






	Person Specification 
	Trainee Class Teacher



	
Key
	E (Essential)  D (Desirable)  A (Application Form) I (Interview)



	
	Qualifications  
	E
	D
	A
	I

	1
	Degree or equivalent
	
	
	
	

	2
	A*-C in GCSE or equivalent in Maths, English and Science 
	
	
	
	

	3
	Evidence of a wide range of professional development
	
	
	
	

	4
	Driving Licence
	
	
	
	

	
	Professional Knowledge and Understanding, Skills and Attributes
	E
	D
	A
	I

	5
	Ability to effectively undertake the Straight to Teaching (or equivalent) programme in order to gain QTS within an agreed time period
	
	
	
	
	
	
	
	
	

	6
	Specific evidence of successful teaching and thorough understanding of the Primary Curriculum
	
	
	
	
	
	
	
	
	

	7
	Evidence of an ability to create an exciting and well-organized learning environment
	
	
	
	
	
	
	
	
	

	8
	High standards and expectations of self and children
	
	
	
	
	
	
	
	
	

	9
	Evidence of good planning and the use of formative assessment
	
	
	
	
	
	
	
	
	

	10
	The capacity to monitor and evaluate the quality of teaching and standard of pupils’ achievement, and use benchmarks to set targets for improvement
	
	
	
	
	
	
	
	
	

	11
	The ability to work as part of a team
	
	
	
	
	
	
	
	
	

	12
	The ability to prioritize own time, work under pressure and to set and meet deadlines with a sense of balance and perspective
	
	
	
	
	
	
	
	
	

	13
	Effective administrative and organizational skills
	
	
	
	
	
	
	
	
	

	14
	An excellent knowledge of ICT for teaching and administration
	
	
	
	
	
	
	
	
	

	15
	An understanding of the implications of equal opportunities and inclusion issues and an understanding of safeguarding
	
	
	
	
	
	
	
	
	

	16
	An understanding of appropriate strategies for managing pupil’s behavior
	
	
	
	
	
	
	
	
	

	17
	The ability to deploy additional adults effectively
	
	
	
	
	
	

	
	
	

	18
	Enhanced DBS check
	
	
	
	
	
	
	
	
	

	
	Personal Skills and Attributes

	E
	D
	A
	I
	
	
	
	
	

	19
	Self-reflection – the ability to recognise areas to develop, seek advice and act on it in order to improve
	
	
	
	

	20
	Solution focused skills – the ability to investigate, solve problems and make decisions
	
	
	
	

	21
	Communication skills (both orally and in writing) – the ability to make points clearly and understand the views of all others, including colleagues and parents
	
	
	
	

	22
	Ability to initiate and develop new ideas
	
	
	
	

	23
	Personal impact, self-confidence and presence
	
	
	
	

	24
	Energy, determination and perseverance
	
	
	
	

	25
	An enthusiasm and commitment for the involvement with pupils, staff and Governors
	
	
	
	

	26
	Reliability and integrity
	
	
	
	

	27.
	Ability to process personal and sensitive data in line with the General Data Protection regulations (GDPR) 2018.
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