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Job Description – MDSA
Responsible to: Headteacher/ School Business Officer/ Senior MDSA
Salary range: J Grade
Job Purpose:  To assist in the supervision of pupils during the lunch break as required, to ensure the safety, general welfare and behaviour management of pupils during this period.
	Key Accountabilities:

Under the direction of the Headteacher, School Business Officer or Senior MDSA:
1. To be responsible for the supervision of all pupil behavior during the lunch break, in the playground, or other areas of the school as required by the Headteacher.  

2. To share in school ethos of promoting a positive approach to behavior management 
3. To be responsible for the pupil’s care as necessary, depending on Key Stage eg taking them to the toilet, providing comfort, dealing with accidents, being alert to signs that a pupil is unwell or distressed.

4. To be responsible for the supervision of pupil hygiene and health and safety e.g.hand washing.

5. To foster pupil’s self-esteem and independence, however assisting pupils where necessary, for example

· to carry trays etc to the table, and to return empty dishes etc to the service counter.

· to open packed lunches, cut up food and guidance on proper use of cutlery, assist in clearance of any spillage etc if required.

· to assist as required in clearing tables, wiping them down and resetting according to meals.

6. To assist in the setting up and removing of furniture for lunch time in any area of the school as required.

7. To give minor first aid to pupils, requesting assistance when needed with injuries or illness. 
8. Liaising with the head teacher on welfare matters and injuries that cause concern.  To report all accidents, ensuring that the procedure for recording accidents in the accident book is followed.

Other duties 
9. In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
10. Undertake any other duties that can be accommodated within the grading level and nature of this post. 
11. To attend relevant meetings and participate in training opportunities and professional development as appropriate



In accordance with the provisions of the GDPR Regulations May 2018, jobholders should take reasonable care to ensure that personal data is not disclosed outside the Trust procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Trust’s written procedures. 
The Blue Kite Trust is committed to Safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.
MDSA – Person specification

	Qualifications:
	Essential
	Desirable

	A basic level of literacy and numeracy
	✓
	

	
	✓
	

	Knowledge, understanding and experience:
	
	

	Previous experience of working with children, preferably in a school setting
	
	✓

	Understand the concept of positive behaviour management and how this can be applied in the classroom
	
	✓

	
	
	

	Personal and Professional qualities:
	
	

	Ability to work from instruction with some initiative required
	✓
	

	Ability to approach all aspects of the role with professionalism, credibility and integrity
	✓
	

	Be able to maintain confidentiality at all times and prevent disclosure of confidential and/or sensitive information
	✓
	

	A demonstrable commitment to supporting and promoting safeguarding, welfare, equality and diversity of all employees, pupils and volunteers
	✓
	

	Have a calm, empathetic nature
	✓
	

	Be creative and enthusiastic
	✓
	

	Flexible in terms of working pattern and evolution of role
	✓
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