
Job Description for ASC Leads
Role: Lead Teacher – Autism Resource Provision
Responsible to: 
Responsible for: Resource Provision team
Grade (Teaching Staff): MPS or UPS plus SEN allowance 

Core purpose of post 
· To Lead the resource provision or students who have a primary diagnosis of Autism within the inclusive context of the school.
· Ensure that the needs of the students who attend the provision are met and that students achieve the highest possible outcomes.
· Be actively involved in teaching autistic students.
· Facilitate the ability of students who attend the provision to access learning in the mainstream school.

Key Accountabilities
· To lead on the education, safeguarding and welfare of all students within the Autism Resource provision.
· To lead and manage the other teaching and support staff working in the Resource Provision and to deploy support staff effectively and efficiently.
· To deliver and model the quality first teaching of autistic students within the provision and when students are in mainstream.
· To devise and deliver an appropriate individual programme for students, ensuring that they have a broad, balanced, and relevant curriculum, including the National Curriculum, which addresses academic, social, and personal targets with specific reference to the learning style of students with Autism.
· To be responsible for the progress and achievement of all students within the Autism Resource Provision and to adapt and refine the provision provided through ongoing monitoring of outcomes.
· To provide advice, support, and training to whole school staff to facilitate the inclusion of autistic students in social and academic activities.
· To ensure that all staff and whole school policies promote the ethos and approaches of an autism-inclusive school.
· To lead on the self-evaluation and development planning of the Resource Provision as part of the whole school continuous improvement cycle.
· To provide formal written reports to the Governing body and other stakeholders on the outcomes for students within the Autism Resource Provision as part of the whole school monitoring cycle.
· To collaborate with the senior leadership team on priorities for the Autism Resource Provision including expenditure and deployment of staff, utilising resources for maximum efficiency. 
· To manage and make efficient use of the allocated budget for the effective running of the Resource Provision including ensuring that the learning environment includes appropriate resources, equipment and materials.
· To work with the local authority to lead on the admissions of students into the Autism Resource Provision adhering to the SEND code of practice and plan for transitions in and out of the provision including attendance at the monthly autism panel meetings.
· Provide written consultation responses and tribunal witness statements when required by Local Authority SEND Operations teams.
· To lead on annual review meetings for students within the Autism Resource Provision in line with the SEND code of practice and to provide written reports and gather other professionals’ views where appropriate.
· To understand the place of the provision within Essex’s local offer for autistic children and be involved in the development of education of autistic students across the local authority.
· To establish and maintain partnership working with other professionals, services and therapists to ensure that the individual needs of all students are met.
· To build positive relationships with parents/carers of students in the Autism Resource Provision providing ongoing advice and support to ensure a consistent approach across both home and school.
· To actively engage in relevant CPD, including Autism Education Trust Training and the Essex Advanced Practitioner Course for autism, and keeping children safe in education.
·  To keep up-to-date with current research on Autism practice and disseminate as appropriate through leading staff meetings where appropriate and ongoing CPD across the school.
· To attend Local Authority meetings and CPD days relevant to to the role.
· To carry out any other reasonable duties and responsibilities as identified by the Head Teacher commensurate with the level of responsibilities of the post.
· To carry out appropriate risk assessments for individual pupils/activities when required.
· Uphold and implement the ethos and values of the whole school/MAT
· 
One Planning for the ASC cohort.
Ensure that PMRs for the Hub team 
 Ensure section F of EHCPs is delivered to a high standard including access to an adapted but balanced curriculum.
· Where students are not accessing mainstream, programme plan and teach topic based learning, online learning, over learning or pre learning, or any other adaptive teaching methods to engage our learners and ensure that they move forward in their academic progress.
· Carry out any pre-learning for pupils who are unable to access core subjects, ensuring that all students have the opportunity to engage with the curriculum in a manner that suits their individual needs.
 If a pupil is dysregulated and unable to attend the lesson, provide continued support by completing the teaching and work that was missed when pupil is regulated.
Observe staff in the Hub and conduct personal management reviews of all staff, ensuring professional development for all staff.
Lead weekly staff training meetings, providing guidance and support for professional growth while enhancing the overall quality of autism practice within the Enhanced Provision
Supporting the county ASC strategic Lead team by ensuring our administrator submits pupil returns termly, and on time, and liaising with finance to ensure the financial return is submitted yearly.
Oversee / mentor teacher trainees and ECTs who are based with the hub.
Report regularly to the Head of each school and Director of Inclusion, who have overall responsibility for the Hub.

Well Being and Mental Health
· As a member of staff at PCLC, we take responsibility for looking after our own mental health and wellbeing and that of other adults and children by:
· Supporting and adopting evidence-based practice from credible organisations (eg Mind) which have been proven to improve and sustain positive mental health and wellbeing for children and adults
· Developing a better knowledge and awareness of how children's mental health can impact on their wellbeing and development
· Managing our own health and wellbeing, by adopting good health behaviours (for example in relation to diet, exercise, alcohol consumption and smoking)
· Informing a line manager or mental health first aid team member if concerned about the mental health or wellbeing of ourselves or of others
· Tackling and challenging any stigma regarding mental health and offer support, kindness and understanding to others in need
· Ensure that full attention is given to staff health, safety and welfare and minimise risks to employee mental health and wellbeing;
· Act as role models to encourage healthy behaviours e.g. taking regular breaks, not working excessive hours and maintaining a healthy work life balance;
· Ensure employees understand their role within the school and receive the required information and support from managers and team members to do their job;
· Monitor and be aware of the early signs of poor mental health and take action as appropriate;

· Signpost individuals to mental health first aiders in the workplace
· Ensure employees are aware of support and assistance available including counselling and occupational health advice and guidance;
· Be familiar with relevant school policies and procedures on equality and diversity to ensure any inappropriate behavior e.g. bullying and harassment is handled appropriately, and staff are supported;
· Ensure performance management procedures are carried out effectively to ensure targets and objectives are clear, to identify any issues with workload and/or demands on the employee and provide support/additional training where necessary
· Implement school procedures fairly, sensitively and confidentially.
​
· In addition to the above areas, the postholder is responsible for the following actions:
· Liaising with: Line Manager, other relevant support staff, Subject Staff, Pastoral staff, LA staff, parents/carers and outside agencies as and when required.

· Health and Safety
· To assist with the carrying out of risk assessments
· To ensure that Health and Safety policies and procedures are followed
· Pastoral System
· To liaise as appropriate with Pastoral Staff on Pastoral Related issues
· Other specific duties
· To play an active part in the life of the school community

The job description is current at the date shown, but in consultation with you, may be changed by the CEO to reflect or anticipate changes in the job commensurate with the grade and the job title

Vic Goddard CEO
January 2026









Qualifications and Experience
Essential
· Qualified Teacher Status
· Extensive experience working with autistic children in an educational setting.
· Excellent communication and interpersonal skills.
· A commitment to promoting inclusion and diversity within the school community.
· Strong understanding of autism and the strategies and interventions that support autistic children.
· Experience of assessing and coordinating individualised person-centred planning for individual pupils with special educational needs.
· Experience of and willingness to support individual pupils to coregulate in periods of distress.
· SENCO qualification or willingness to undertake the qualification. 
Desirable
· A degree in Special Education, Psychology, or a related field.
· A master’s degree in a related field 
· Experience of coordinating and conducting annual reviews for children with Education Health and Care Plans
· A  First Aid qualification or willingness to complete the relevant training.



