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JOB DESCRIPTION
INCLUSION ASSISTANT-LEVEL 2 
8.30 - 3.30 Monday – Friday with in-service training to be flexibly arranged according to need.

Job Purpose:
To assume responsibility for a child/children identified by an EHC Plan or other as having particular special educational needs.
To take responsibility for promoting and safeguarding the welfare of children for whom they are responsible and for whom they come into contact.

Specific Duties and Responsibilities

Follow all policies and procedures to ensure the health, safety, welfare and safeguarding of all children in school.
To assist the class teacher in providing adequate, agreed levels of intervention and support.
To assist the class teacher in providing a well-organised, stimulating learning environment.
To communicate positively in the classroom situation.
To support a child with specific needs (where appropriate to the focus of the role), for example, sensory and/or physical disability, cognitive or learning difficulties, behavioural, emotional and social development needs.
To carry out and ensure that the personal care needs of a child are met, enabling the child’s independence where appropriate, in line with the guidance of the local authority.
To assist the child to participate and make valuable contributions in group and practical activities.
To oversee the child’s safety without being unnecessarily over-protective.
To teach the child where appropriate to use appropriate equipment to enable the development of fine motor skills.


Report/assist with and record injuries/accidents involving the child.
Liaise where appropriate with the class teacher/Inclusion Leader/Deputy Headteacher/Headteacher and members of Specialist Support Service and Educational Psychologists.
Make relevant contributions to any form of reporting particularly reviews of a child with a statement or EHC plan, which may be appropriate.
To attend appropriate in-service training.
To help the child interact with peers and children of other age groups and to assist with out of school activities e.g. visits.
In the absence of the named child - to work with the children as directed by the Inclusion Leader/Class teacher/Headteacher. 
The holder of this post will be responsible to Mrs Helen Grace (Inclusion Leader)
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