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Kitchen Lead
Heat and Serve


	PLACE OF WORK: Ebor Academy Trust School Based

	[bookmark: _GoBack]CURRENT GRADE:   Scale Point 4 to 6 currently £24,404 - £25,183 pro rata 

	REPORTS TO:   School Leadership Team
	
 

	1.
	MAIN PURPOSE OF JOB
To lead the process of  heating and service of hot meals to school children, ensuring that the highest standards of hygiene and cleanliness are always maintained. 

	2.
	KEY TASKS


	
	i. 
	Clearing and washing crockery, utensils and catering equipment and ensuring safe and hygienic storage when not in use

	
	ii. 
	Assisting in the preparation of the kitchen area to ensure safe and hygienic service heating, storage and preparation of heat and serve meals

	
	iii. 
	Ensuring that standards of hygiene and safety are maintained in the storage, handling and preparation of meals and associated products. 

	
	iv. 
	Ensuring the standards of hygiene and safety are maintained in the storage, cleaning and use of utensils and kitchen equipment with a clear focus on maintaining a safe service and eating environment for children. 

	
	v. 
	Setting and clearing tables and chairs in the school hall for service of food to children. 

	
	vi. 
	Manage staff to ensure that they  carry out routine and periodic cleaning and kitchen equipment and serving areas to ensure that a hygienic and safe environment is maintained.  Report any faulty or dangerous equipment and maintain legal and compliance record keeping.  E.g. COSHH, HASAWA etc 

	
	vii. 
	Monitor and maintain food temperature routines by ensuring that checks on refrigeration and heating equipment are carried out as part of standard routines and through monitoring during use.

	
	viii. 
	Wipe down and clean service areas, tables and chairs after use to ensure they are ready for future use

	
	ix. 
	Manage the content of menus and ensure that allergy records are maintained.  

	
	x. 
	Ordering of  food, goods and equipment and overseeing deliveries, checking off consignments as they arrive, flagging any damage, concerns and shortfalls at the earliest opportunity.  

	
	xi. 
	Ensure that deliveries are held in appropriate temperature storage areas on arrival and when moving or counting stock.  Ensure temperature routines are maintained.  

	
	xii. 
	To report any safeguarding concerns using the appropriate school procedure. 

	

	

	
	
	Comply with all Academy and Trust policies and procedures & complete any administration processes associated with running the kitchen.  


	
	
	To co-operate in any staff development activities required to effectively carry out the duties of the post and to participate in the Trust’s appraisal process.


	
	
	Any other reasonable duties commensurate with the level of the post.


	3.
	SUPERVISION / MANAGEMENT OF PEOPLE
Leading and managing the kitchen team. 
 

	4. 
	MAIN CONTACTS AND RELATIONSHIPS
Internal: Ebor Staff, Children, Central Team

External: Food standards agency or local authority enforcement officers, delivery service personnel, suppliers and external repair and maintenance contractors.  


	5. 
	SPECIFIC AREAS OF RESPONSIBILITY
Kitchen preparation and food storage areas.  Service area and tables / chairs etc.  Some external responsibility while receiving deliveries. 



	
PERSON SPECIFICATION
title


	6.

	KNOWLEDGE AND QUALIFICATIONS
 
Essential, i.e. the post holder must have:
· Prepared to work towards Level 2 basic food hygiene certificate
· Knowledge of safeguarding

Desirable, i.e. the post holder would ideally have:

· Experience of working with children and young people. 
· Basic First Aid
· Level 2 basic food hygiene. 



	7. 
	EXPERIENCE

Essential, i.e. the post holder must have:
· Catering and food preparation and service

Desirable, i.e. the post holder would ideally have:
· Customer service skills
· Managing or supervising in an operational environment




	8. 
	SKILLS AND PERSONAL QUALITIES

Essential, i.e. the post holder must have:
· Ability to communicate with children

Desirable, i.e. the post holder would ideally have:

· People & Leadership skills
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