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Job Description 
 
 
	POST: 	 	 
 
	Deputy Headteacher (Curriculum, Teaching & Learning). 

	RESPONSIBLE TO: 
 
	Headteacher 

	SALARY:  	 
 
	Leadership Pay scale L7-L11 
£60145.00-£66368.00

	LOCATION:	 
 
	 Woodloes Primary School

	WORKING PATTERN:  1 FTE 


 
     DISCLOSURE LEVEL:  Enhanced DBS with Barring and subject to Section 128 Checks. 
 
KEY RELATIONSHIPS:  Senior Leadership Team, Class teachers, Administrative staff, Parents and Pupils, External Agencies, Governors, Trust. 
	     RESPONSIBLE FOR: 
	Reporting directly to the Headteacher 

	 
 
	Supervising and deploying the work of the class teachers / teaching assistants relevant to their responsibility. 

	MAIN PURPOSE: 
 
	To support the Headteacher in securing consistently high standards across the school, with direct accountability for curriculum, teaching and learning.
The Deputy Headteacher will secure and evidence high-quality provision aligned to the expectations of the Ofsted Education Inspection Framework, ensuring that all pupils benefit from an ambitious, well-sequenced curriculum and consistently effective teaching, resulting in strong and improving outcomes.


Our Commitment to Staff Wellbeing
We recognise that effective leadership depends on sustainable workload, positive wellbeing and strong professional relationships. As such, Woodloes Primary School is committed to:
· Promoting a healthy work-life balance, including reasonable working expectations and protected time for leadership responsibilities
· Ensuring workload is purposeful, proportionate and aligned to impact on children
· Providing access to high-quality professional development and coaching, without unnecessary burden
· Supporting staff mental health through a culture of openness, respect and professional trust
· Regularly reviewing systems (e.g. marking, assessment, data collection) to ensure they are efficient and manageable
· Encouraging collaborative working and shared responsibility across our Senior Leadership team
The Deputy Headteacher will play a key role in modelling and promoting these principles across our school.

Key Responsibilities 
1. Strategic Leadership
· Contribute to and implement the School Improvement Plan, ensuring measurable impact on pupil outcomes
· Lead on designated whole-school priorities, ensuring clear success criteria and evaluation
· Deputise for the Headteacher and take responsibility for the day-to-day operation of the school when required
· Secure and evidence robust self-evaluation that is accurate, evaluative and aligned with inspection expectations
· Be an active and supportive lead member of the school’s senior leadership team and support the Headteacher and other colleagues in the management, strategic development and direction of the school. 
· In conjunction with the Headteacher and SLT ensure the highest possible standards of education occur, through the promotion of effective teaching and learning, a balanced curriculum, the provision of excellent pastoral care and support for students and a rich extra-curricular programme which reflects the school’s development priorities and foundational ‘ethos’. 
· To play a key role in promoting the aims, value and ethos of the School set by the Head and CAT and facilitate effective communications with all stakeholders. 
· To be proactive with key developments pertinent to the leadership and management of the school and statutory requirements, keeping the Headteacher fully informed of the developments. 

2. Curriculum Leadership 
The Deputy Headteacher is accountable for securing and evidencing:
· Lead by example – with integrity, creativity, resilience, and clarity - drawing on their own knowledge, expertise and skills, and that of those around them. 
· Be highly visible and approachable to all members of the community of the school. 
· Demonstrate those leadership behaviours which positively impact relationships and attitudes towards pupils, staff, parents, governors and members of the community. 
· Develop, inspire, and lead a highly effective school team with enthusiasm and a continuous drive towards excellence with the support of the Head. 
· To advise and work with the Headteacher and the governing body on the formulation of its policies and their implementation to meet the aims and development priorities of the school.  
· To assist the Headteacher as required, with the recruitment and development of high-quality staff and in ensuring high standards of discipline and morale throughout the school community.  
· A clearly sequenced, knowledge-rich curriculum across EYFS–KS2
· Curriculum plans that meet agreed whole-school standards and expectations
· Consistent implementation of curriculum intent across all subjects
· Strong progression in pupils’ knowledge, vocabulary and skills over time
· High-quality curriculum implementation evidenced through monitoring
· Lead the design, review and quality assurance of curriculum planning across all subjects
· Establish and maintain clear expectations for curriculum structure, sequencing and assessment
· Alongside the Headteacher, holding subject leaders to account through structured review cycles, including planning scrutiny, pupil voice and outcome analysis
· Alongside the Headteacher, monitoring the curriculum implementation through lesson visits, book scrutiny, data analysis and discussions with pupils and staff
· Alongside the Headteacher and SENDCo, ensuring curriculum adaptations meet the needs of SEND, disadvantaged and vulnerable pupils
· Provide clear, evaluative reports on curriculum impact to senior leaders and governors


3. Teaching and Learning 
The Deputy Headteacher is accountable for:
· Model ‘best practice teaching’ at every opportunity 
· To support the Head developing and implementing the school’s teaching and learning priorities through effective assessment procedures, the development of personalised learning and ensuring curriculum enrichment opportunities are maximised. 
· Work with others to develop a rich curriculum that engages all children and sustains effective teaching and learning throughout the school. 
· Consistently effective teaching across all phases
· Strong pupil progress resulting from high-quality teaching
· Consistent application of agreed pedagogical principles by all staff
· Supporting the Headteacher in implementing and leading a rigorous and cyclical monitoring programme (lesson observation, book scrutiny, pupil voice)
· Supporting the Headteacher to provide precise, evidence-based feedback and ensure follow-up actions lead to sustained improvement
· Securing all teachers follow agreed pedagogical principles and teaching expectations
· Modelling highly effective teaching practice
· Supporting the Senior Leadership team in providing professional development that is aligned to school priorities and responsive to staff need
· Supporting the Headteacher to address underperformance swiftly through clear support plans, monitoring and review

4. Achievement and Standards 
The Deputy Headteacher is accountable for:
· Strong attainment and progress across all year groups
· Diminishing differences for disadvantaged pupils and those with additional needs
· Supporting the Senior Leadership team in ensuring high standards in reading, writing and mathematics, including early reading and phonics
· Supporting the Headteacher in leading pupil progress reviews and ensure timely intervention
· Monitor the impact of interventions and adjust provision accordingly
· Supporting the Assessment Lead to ensure that assessment systems are consistent, accurate and used effectively by staff

5. Staff Development and Professional Culture 
The Deputy Headteacher is accountable for:
· High-quality professional development that improves classroom practice
· Measurable staff development impact on teaching quality and pupil outcomes
· A culture of high expectations, collaboration and continuous improvement
· Supporting the Headteacher to design and deliver a coherent CPD programme aligned to school priorities
· Using instructional coaching and mentoring to improve teaching practice
· Supporting the Headteacher to evaluate the impact of CPD through changes in teaching, work quality and pupil outcomes
· Developing middle leaders to effectively lead curriculum areas and monitor impact
· Supporting the Headteacher to promote a professional culture where staff are supported and challenged
· Promote efficient working practices to support staff wellbeing and workload



6. Behaviour, Attitudes and Personal Development
The Deputy Headteacher is accountable for:
· Supporting the Senior Leadership Team to embed a consistent and positive behaviour culture
· Supporting the Senior Leadership Team to consistently embed high levels of pupil engagement, attendance and readiness to learn
· Leading on the strong provision for pupils’ personal development
· Supporting the Headteacher to monitor behaviour, attendance and wellbeing data and act on trends
· Supporting the Headteacher in securing consistent implementation of behaviour policies
· Supporting staff in consistently maintaining high expectations and positive relationships with pupils, parents, staff and all stakeholders
· Ensuring pupils access a broad range of enrichment and personal development opportunities

7. Leadership and Management of Staff
The Deputy Headteacher is accountable for:
· The quality of teaching delivered by staff they line manage
· The effectiveness of middle leadership
· Supporting the Headteacher to hold staff and leaders to account through regular review meetings
· Supporting the Headteacher in taking decisive and timely action where standards are not met
· Supporting the recruitment, retention and development of high-quality staff
· Support staff wellbeing by ensuring expectations are clear, manageable and focused on impact

8. Accountability and Governance
· Secure and evidence accurate, evaluative self-assessment aligned to Ofsted expectations
· Ensure all aspects of provision are inspection-ready with clear evidence of impact
· Provide concise, accurate and evaluative reports as required

9. Safeguarding
· Act as Deputy Designated Safeguarding Lead
· Secure and evidence that safeguarding systems are effective, robust and audit-ready
· Promote a vigilant safeguarding culture across the school
· Ensure all staff understand and fulfil their safeguarding responsibilities

Generic Requirements 
The Deputy Headteacher will: 
· Undertake any reasonable duty at the request and discretion of the Headteacher. 
· The post holder will be expected to comply with the Trusts or schools’ policies and procedures at all times. These include, but are not limited to child protection, equal opportunities, data protection and health and safety. 
· In order to do their job, the post holder will be trained and coached in the relevant procedures and policies of the Trust/School. They will be expected to familiarise themselves with the school and policies and to seek advice and guidance from their line manager if required. 
· The key tasks listed above are only an indication of the main tasks required to be performed. It is not an exhaustive list of duties and responsibilities and may be subject to amendment to take account of changing circumstances. Any changes will be made following discussion with the post holder. 
 
This job description may be amended at any time following discussions between the Headteacher and the member of staff. 
 
Safeguarding Children 
 
The trust is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks with barring and section 128 checks. 
 
The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed. 
 
The person undertaking this role is expected to work within the policies, ethos and aims of the Trust and to carry out such other duties as may reasonably be assigned by the Line Manager.  The post holder will be expected to have an agreed flexible working pattern to ensure that all relevant functions are fulfilled through direct dialogue with employees, contractors and community members.  
 
To act as one of the school’s Deputy Designated Safeguarding Leads, to help ensure that the school’s systems, organisation, and processes for safeguarding matters are well considered, efficient and fit for purpose, upholding the principles of transparency, integrity and probity. 
 
English Duty –  
This role is covered under part 7 of the Immigration Act 2016 and therefore the ability to speak fluent spoken English is an essential requirement for this role.  
 
 
Person Specification   
 
Our Values and Vision 
These are our values. They can be thought of as our ‘non-negotiables’ – beliefs, expectations and standards that underpin how we work with the young people in our care, and the community we serve. We believe that if we work in the context of these values, students will achieve more than they ever thought possible. They are also values that have evolved following a sustained period of success for our school. 
 
Our Young People 
We value three main types of achievement for our young people, and the vision for our school is that we ensure our students are empowered to achieve to a consistently outstanding level. 
 
Achievement – Academic: We believe all young people have the potential to achieve great things. Intelligence can be developed regardless of emotional and social background, given appropriate teaching and bespoke, individualised support. 
 
Young people should be encouraged to develop autonomy and meta-cognitive control (‘knowing what to do when they don’t know what to do’) in their learning and to gain inspiration from learning. They should be equipped with a crucial sense of possibility based on a well-developed self-awareness and ambition – ambition not only for themselves but for the communities in which they live and work. 
 
Achievement – ‘letting your light shine’: All young people achieve things they can be proud of every day in addition to academic success and outside our school’s planned curriculum. We have a vital role in ensuring individuals develop their own talents and interests and have a responsibility to instil in them a sense of pride in who they are and what they achieve. We must recognise and celebrate these achievements. 
 
Achievement – relationships (Starfish Principle): Excellent relationships for learning are a prerequisite for all other achievements. Relationships that result in mutual respect between young people and all other members of our school community will ensure learning can be fun in a 
disciplined and caring environment where the highest expectations are the norm. 
 
Our Staff 
Our Values extend to how we challenge, support and work with each other. All staff (support and teaching) play a crucial role in the education of young people. We all understand how our work has a direct influence on the life chances of the young people in our care. In the same way that we all have a duty of care to them, we have a duty of care to each other and have regard for each other’s professional and personal wellbeing. 
 
The Trust Board sees all members of the Trust’s staff community as learners. They are empowered to make decisions, be creative and to lead. Mutual respect pervades all relationships working together to enhance professional learning and practice and collaboration; collegiality and a sense of team identifies how all staff work together. Staff co-operate with each other and are not in competition with each other – they are part of a team that ensures the academies throughout the Trust strengthen their positions among the best academies in the country.  


Person Specification
	Category
	Essential
	Desirable

	Qualifications
	· Qualified Teacher Status (QTS)
· Good honours degree
· Evidence of sustained professional development in leadership

	· NPQML/SL
· Appropriate qualification, experience and any other requirement needed to perform the role in relation to safeguarding and promoting the welfare of children and young people.


	Experience
	· Significant successful primary teaching experience
· Proven impact on improving teaching and raising standards
· Experience of leading curriculum and teaching and learning
· Experience of monitoring, evaluation and school improvement aligned to the Ofsted framework
· Experience of leading and managing staff
· Experience of using data to secure measurable improvement

	· Senior leadership experience
· Experience of leading whole-school change
· Experience of successful Ofsted inspection

	
Skills and Knowledge
	

· Strong understanding of the Ofsted framework
· Secure knowledge of the primary curriculum, including early reading and phonics
· Ability to design and implement an ambitious curriculum
· Ability to improve teaching through coaching and feedback
· Ability to hold others to account and secure improvement
· Competence in the effective use of ICT on a day-to-day basis. 
· Proven high standards of classroom practice 
· Substantial teaching experience across the full ability and age range in a variety of contexts 
· Proven record of raising standards of achievement and sustaining improvement through self-evaluation and strategic planning 
· Experience of building and maintaining effective relationships with parents, carers, partners, and the community. 
· Experience of working with Governors and other stakeholders. 
· Monitor and evaluate own and others work, acknowledging excellence and challenging poor performance across the school. 
· Share and develop commitment to the school ethos and vision. 
· Inspiring, challenging, and empowering others to carry the vision forward. 
· Implement and manage change to effect improvement 
· Challenge, influence and motivate others to set appropriate and challenging targets. 
· Promote the development of staff and to build capacity. 

	

· Experience of leading subject/phase leaders
· Knowledge of evidence-informed practice
· Show a clear knowledge and understanding of the implication of current educational developments and legislation relevant to specific areas of responsibility. 


	Leadership & Personal Qualities
	· High expectations and clear moral purpose
· Ability to lead, challenge and support staff effectively
· Strong organisational and communication skills
· Resilience and ability to deliver under pressure
· Commitment to inclusion and excellence
· Excellent attendance and punctuality record. 
· High level of commitment to inclusive education and Equal Opportunities. 
· Is committed to raising standards for all pupils in pursuit of excellence. 
· High level of integrity, honesty, and fairness. 
· High professional standards. 
· Have strong leadership skills which recognise and respond to difficulties as well as celebrate the achievements of the school. 
· Ability to lead, inspire, motivate, and manage people. 
· Committed to effective working relationships, giving, and receiving support from others. 
· Lead by example and model excellent patience. 
· Ability to communicate as an active listener, orally and in writing. 
· Readiness to reflect on practice. 
· Self-motivated and able to work with initiative. 
· Demonstrate effective time management skills. 
· Strong commitment to the school ethos.
· Commitment to promoting staff wellbeing and sustainable workload
	· Experience of developing leaders
· Strategic thinking and innovation

	Safeguarding
	· Consistently demonstrate and actively promote a commitment to safeguarding and promoting the welfare of children and young people in a safe, secure, and healthy school environment.
· Understanding of safeguarding in a primary context
· Willingness to undergo appropriate checks, including enhanced DBS Checks 
· Motivation to work with children and young people  
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people

	· Experience as DSL or Deputy DSL



Additional Information
This role carries significant whole-school responsibility. The post holder will be expected to demonstrate clear, measurable and evidenced impact on curriculum quality, teaching standards and pupil outcomes.
The duties of this post may vary over time without changing the general character of the role.
The school is committed to safeguarding and promoting the welfare of children and young people. All staff are expected to share this commitment.

How to Apply
Please submit your application on My New Term and a supporting statement, no more than 2 A4 sides, outlining:
· Your impact on curriculum, teaching and learning
· How you have improved outcomes for pupils
· Your experience of working with senior leaders, including the Headteacher, to implement change and drive sustained school improvement
This is an exciting opportunity to work in close partnership with the Headteacher and Senior Leadership Team to shape the next phase of the school’s development. We are looking for a leader who is ambitious for every child, committed to excellence, and able to translate vision into tangible impact.
You will bring the confidence to challenge, the expertise to support, and the clarity to lead improvements that make a real difference in classrooms. In return, you will be part of a collaborative and forward-thinking leadership team, where professional trust, development and wellbeing are valued alongside high expectations.
If you are driven to make a lasting difference and are ready to play a key role in a school that is striving for excellence, we would welcome your application.
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