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Thank you for your interest in the Assistant Headteacher & Designated Safeguarding Lead post at Lynch Hill Enterprise Academy 
This pack contains:
· Letter to candidates
· Information about Lynch Hill Enterprise Academy
· Details of the Slough and East Berkshire Multi Academy Trust
· The job description and person specification
We hope that you find the pack informative. If you do have any further questions, please contact Lynch Hill Enterprise Academy via the details below:
Sharifa Salahudeen
HR Manager
s.salahudeen@lhea.org.uk
01753 691583 ext. 2239

You can also visit our website at www.lhea.org.uk

Closing date: 16 January 2026 (12pm)
(we reserve the right to interview promising candidates prior to this date if applications are received early)

If you wish to visit the Academy prior to application, then please contact Sharifa Salahudeen. 

We are a school that places the safeguarding of all students as our number one priority. Please take the time to review our Child Protection & Safeguarding Policy which is available on the school’s website.
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Dear Applicant
Thank you for your interest in this post at Lynch Hill Enterprise Academy. This is an exciting opportunity to join our rapidly improving school community. We can offer a supportive setting that will provide further opportunities for development as the school continues to grow and improve. 
In the most recent Ofsted inspection in May of 2025, there was a lot to be pleased about with three of the four judgements being good. A significant amount of progress has been made since May and in October, the school began a two-year association with the RISE programme. This is designed to increase the capacity for the school to improve more quickly and through our supporting organisation, Chiltern Learning Trust, positive working relationships are quickly developing. All of this means that this is a fantastic opportunity for an aspirational senior leader to join a highly dedicated and skilled senior leadership team on an exciting journey of school improvement.
The Ofsted report highlights some of the many strong areas that already exist, particularly relevant to this role, safeguarding and the strong pastoral system. “Pupils at Lynch Hill Enterprise Academy enjoy being part of this inclusive school community. They appreciate that staff get to know them well and provide them with the care and support they need. Pupils feel safe at this school and know that they can speak to an adult if something is concerning them.”
A typical Lynch Hill member of staff is highly committed, motivated and resilient, with a clear focus on improving the life chances of all young people.  We firmly believe that high achievement for each and every student is our shared responsibility. Our school community celebrates excellence and enables students to flourish as happy, successful individuals who achieve their best in all they do.  
If you have enthusiasm and energy and want to be part of our dynamic culture working to ensure: 
 teaching and learning engages and challenges 
 our students’ aspirations are raised 
 our students are happy, supported and motivated 
then I would be pleased to receive your application.  Together with your completed application form, I would also request an accompanying letter of no more than two sides of A4 outlining your previous experience and how you would fulfil the role.  Within this letter, please detail examples of your successes, especially how you have impacted positively on results and life chances for young people.

Yours faithfully

[image: ]

Chris Thomas
Headteacher of Lynch Hill Enterprise Academy
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The school
Lynch Hill Enterprise Academy is a free school which opened in September 2014. We moved into our new building in April 2017 and, in January 2019, Lynch Hill became part of the Slough and East Berkshire Multi Academy Trust. There are approximately 870 students on roll – which means that we are almost ‘full’ although it is worth noting that we have just begun a consultation to reduce the PAN from 180 to 150 students in each year group. This reflects the reduction in student numbers within Slough itself and is a process which is being undertaken to ensure financial stability for the school amongst other things.

We are fortunate to have a relatively new building, and a custom-built area for the school’s safeguarding team. At Lynch Hill Enterprise Academy our curriculum intent is deliberately designed to reflect all aspects of school life, not just that which happens in the classroom and is guided by this simple mantra: 

“Aspire to be your best, achieve through effort and succeed with pride”

Underpinning the taught curriculum, we have our ‘culture curriculum’ which serves to educate our students in becoming well-behaved young people who engage in their learning and respect each other and their environment. Our students always receive positive feedback when engaged in off-site activities.

I would urge you to visit this wonderful school and see for yourself what makes Lynch Hill Enterprise Academy such a special place to work.



The Trust
Lynch Hill Enterprise Academy is a member of the Slough and East Berkshire C of E Multi Academy Trust (SEBMAT). SEBMAT includes both primary and secondary schools, which may have a Church of England link, but this does not prevent non-Church of England schools from joining the Trust.  SEBMAT supports schools to achieve very effective education with high levels of performance through coaching, sharing good practice and helping to secure good value for money. 
SEBMAT values
We fully subscribe to the National Society’s determination since 1811 that the education we offer as Church of England schools does not depend on the background of the pupil but on a profound investment in their character and in the sparking of their aspiration.  Every pupil will be encouraged to respect and honour their similarities and their differences as well as achieve success and be a positive contributor to the local and wider community.
Schools joining SEBMAT will be expected to commit themselves fully to open, honest and transparent collaboration that aims to help every pupil in the Trust to achieve the highest standards.
SEBMAT aims to provide:
• School improvement and has a track record of success
•Excellence in leadership
• Sustained momentum across the improvement journey
• Curriculum innovation
• Standards monitoring, data analysis and trend information
• Links to local, national and international groups
• Facilitated school-to-school networks, coordinating and brokering expertise
• Excellent staff by attracting the best to the Trust and by providing good development       opportunities
• Excellent financial management and value for money









Staff Benefits
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	Healthcare and mental health 
· Free annual flu vaccination 
· Eye care vouchers to cover some/all the costs of eye tests and spectacles.
· Free confidential and independent counselling helpline 
· [bookmark: _Int_8rmOiLM3]Healthcare package opt in for staff and their families which includes a 24/7 GP advice line 
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	Social connection 
· [bookmark: _Int_InsbCp5L]Staff social committee who arrange social events 
· Buddies scheme for new staff 
· End of term events with refreshments provided
· Supportive and committed team of staff 
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	Timetabling and cover 
· Additional protected PPA time for form tutors 
· We employ Cover Supervisors to reduce the amount of cover by teachers 
· Maximum teacher contact time set at 43 hours per fortnight. 
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	Planning, marking, assessment and reporting 
· Specific staff support for administration planning of educational visits and other activities 
· Teachers encouraged to set homework when it is meaningful, not to a rigid timetable
· Feedback policy designed to make marking and feedback demands on staff manageable with no set frequency of marking.
· Reporting requirements reviewed regularly and streamlined where possible
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	Communications and technology
· All staff are supplied with a laptop
· Communication streamlined using daily message document and weekly staff briefing 
· ClassCharts used to help teachers work more efficiently and flexibly
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	Calendar planning 
· Deadlines and events scheduled to spread workload where possible 
· Programme of after school meetings is relatively light compared to many schools
· Earlier finish on a Friday afternoon to allow department planning meetings to run from 2.30-3pm each week
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	Professional development 
· Extensive in-house CPD programme and opportunities for external training 
· Funding to support teaching and support staff working towards relevant professional qualifications
· Trust-wide opportunities such as ‘A’ level teaching experience 
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	Flexible working and leave of absence 
· Staff absence policy is applied generously 
· Informal and formal requests for flexible working considered 
· End of term early finish for all staff 
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	Staff wellbeing 
· 2-week Autumn Half-term 
· Free tea/coffee and biscuits 
· Friday treats such as cheese/biscuits, doughnuts, fruit and chocolate for all staff at break
· Late start following Open evening  
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	Other benefits 
· Cycle to work scheme and ample on-site parking. 
· Refer a friend incentive of £500. 
· Long service awards 
· London fringe allowance 




Details of vacancy – Assistant Headteacher & Designated Safeguarding Lead
We are offering an exciting opportunity for an enthusiastic, innovative and experienced middle or senior leader to join the school in the post of Assistant Headteacher, encompassing the crucial role of Designated Safeguarding Lead. The post has arisen unexpectedly due to the present incumbent taking the decision to retire. The safeguarding team itself is vastly experienced although relatively new in their current positions. We took the decision to promote internally at the end of last year, leading us to have a non-teaching DSL with two Deputy DSLs. A new post, supporting the team as a safeguarding ELSA and someone to work at the lower-level cases has also recently been introduced. The departure of the current DSL has led to the decision to return the position to the role of an Assistant Headteacher with other responsibilities to be decided at the stage of appointment, with the specific responsibilities based around the experience to date of the successful candidate.
This role will suit a middle or senior leader who has a track record of work in the pastoral care system and first had experience of safeguarding procedures. The additional responsibilities will include strategic oversight of the school’s behaviour systems, at least for the first year. The appropriate training will be available to ensure that the successful candidate is able to comply with the statutory requirements of the role, which will also include being the Designated Person for looked-after children. 
I would be very happy to have an informal discussion in advance of any application that you might like to make and would encourage you to visit us in advance to help inform your application.
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        Chris Thomas
        Headteacher    
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Job Description- Assistant Headteacher & Designated Safeguarding Lead

	
Responsible To:
	
Deputy Headteacher

	Primary Purpose:
	The DSL will take lead responsibility for safeguarding and child protection across the school. Additional whole-school responsibilities will be agreed to match the school’s needs and priorities but will include the strategic oversight of the school’s behaviour policies and procedures in the first year at least. Other responsibilities may vary on a year-to-year basis.



	
Job Purpose:
· To oversee the school’s safeguarding policies and procedures, ensuring they are up-to-date and effective in keeping all children safe.
· To oversee the school’s behaviour policies and procedures, line managing the Heads of Year.
· Take part in strategy discussions and inter-agency meetings and contribute to the assessment of children.
· Advise and support other members of staff on child welfare, safeguarding and child protection matters, and liaise with relevant agencies such as the local authority and police.
· Some safeguarding activities may be delegated to the deputy or deputies, but the DSL will retain ultimate lead responsibility for safeguarding and child protection

Main Duties and Responsibilities:
Managing referrals
· Refer cases of suspected abuse and neglect to the local authority children’s social care 
· Support staff who make referrals to the local authority children’s social care
· Refer cases to the Channel programme where there is a radicalisation concern.
· Support staff who make referrals to the Channel programme  
· Refer cases to the police where a crime may have been committed.
· Maintain and update records concerning discussions and decisions made following a referral.
Working with staff and other agencies
· Act as a source of support, advice, and expertise for all staff
· Act as a point of contact with the safeguarding partners
· Inform the Deputy Headteacher and/or Headteacher of safeguarding issues, especially ongoing enquiries under section 47 of the Children Act 1989 and police investigations, and the requirement for pupils to have an appropriate adult.
· Liaise with the case manager and the local authority designated officer(s) (LADO) for child protection concerns in cases which concern a staff member, in consultation with the Headteacher.
· Liaise with staff on matters of safety, safeguarding and welfare (including online and digital safety), and when deciding whether to make a referral by liaising with relevant agencies so that children’s needs are considered holistically.
· Promote supportive engagement with parents and/or carers in safeguarding and promoting the welfare of children, including where families may be facing challenging circumstances.
· Work with the Deputy Headteacher and/or Headteacher and relevant strategic leads, taking lead responsibility for promoting educational outcomes by:
· Knowing the welfare, safeguarding and child protection issues that children in need are experiencing or have experienced.
· Identifying the impact that these issues might be having on children’s attendance, engagement and achievement at school.
· Ensuring the school knows which children have or have had a social worker, understanding their academic progress and attainment, and maintaining a culture of high aspirations for this cohort
· Supporting teaching staff to provide additional academic support and/or reasonable adjustments to help these children reach their potential.
· Working closely with the attendance team, to monitor, investigate and take steps if Safeguarding concerns are raised about a child’s low school attendance.

Managing the child protection file
· Ensure child protection files are kept up to date.
· Keep information confidential and store it securely.
· Make sure records include: 
· A clear and comprehensive summary of the concern
· Details of how the concern was followed up and resolved.
· A note of any action taken, decisions reached and the outcome.
· Ensure files are only accessed by those who need to see them, and that where a file or content within it is shared, this happens in line with information sharing advice as set out in Keeping Children Safe in Education (KCSIE)
· Where children leave the school (including in-year transfers):
· Ensure their child protection file is securely transferred to the new school as soon as possible, separately from the main pupil file, with a receipt of confirmation, and within the specified time set out in KCSIE.
· Consider whether it would be appropriate to share any additional information with the new school before the child leaves, to help it put appropriate support in place.

Raising awareness
· Ensure each member of staff has access to, and understands, the school’s child protection policy and procedures, especially new and part-time staff.
· Work with the governing board to ensure the child protection policy is reviewed annually (as a minimum) and the procedures and implementation are updated and reviewed regularly.
· Ensure the child protection policy is available publicly and parents and carers are aware that referrals about suspected abuse or neglect may be made and the role of the school in this.
· Link with the safeguarding partner arrangements to make sure staff are aware of any training opportunities and the latest local policies on local safeguarding arrangements.
· Help promote educational outcomes by sharing information with teachers and school leadership staff about the welfare, safeguarding and child protection issues that children who have or have had a social worker are experiencing.

Training
· Undergo training (at least every 2 years) to gain the knowledge and skills required to carry out the role and meet the expectations set out in KCSIE, including those outlined in the ‘Training, knowledge and skills’ section of annex C.
· Undertake Prevent awareness training.
· Refresh knowledge and skills at regular intervals and at least annually

Providing support to staff
· Support and advise staff and help them feel confident on welfare, safeguarding and child protection matters.
· Deliver (or facilitate) appropriate safeguarding and child protection training, including online safety, and staff responsibilities in relation to filtering and monitoring.
· Support staff during the referrals process
· Support staff to consider how safeguarding, welfare and educational outcomes are linked, including to inform the provision of academic and pastoral support.

Understanding the views of children
· Encourage a culture of listening to children and taking account of their wishes and feelings, among all staff, and in any measures the school may put in place to protect them.
· Understand the difficulties that children may have in approaching staff about their circumstances and consider how to build trusted relationships which facilitate communication.


Holding and sharing information
· Understand the importance of information sharing, both within the school, with other schools and colleges on transfer, and with the safeguarding partners, other agencies, organisations and practitioners
· Understand relevant data protection legislation and regulations, especially the Data Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR)
· Keep detailed, accurate, secure written records of concerns and referrals.

Filtering and monitoring
· Understand the filtering and monitoring systems and processes in place in the school, including how to manage them effectively and escalate concerns when identified.
· Make sure that the filtering and monitoring systems and processes block harmful and inappropriate content without unreasonably impacting teaching and learning.
· Review filtering and monitoring provision at least annually.
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Person Specification- Assistant Headteacher & Designated Safeguarding Lead
Experience, Qualifications and Training
· Qualified Teacher Status
· Educated to degree level 
· Evidence of relevant further professional development
· Good or better teaching
· Leadership experience
· Experience of managing safeguarding in a school or other relevant organisation, including: 
· Building relationships with children and their parents, particularly the most vulnerable 
· Working and communicating effectively with relevant agencies
· Implementing and encouraging good safeguarding practice throughout a large team of people
· Demonstrable evidence of developing and implementing strategies to help children and their families
· Experience of handling large amounts of sensitive data and upholding the principles of confidentiality

Knowledge and Skills:
· Expert knowledge of legislation and guidance on safeguarding and working with young people, including knowledge of the responsibilities of schools and other agencies
· Ability to work with a range of people with the aim of ensuring the safety and welfare of children 
· Awareness of local and national agencies that provide support for children and their families
· Excellent record keeping skills and attention to detail, in order to produce reports, take minutes of meetings, and document safeguarding concerns
· Effective communication and interpersonal skills
· Ability to communicate a vision and inspire others
· Ability to build effective working relationships with staff and other stakeholders

Personal qualities:
· Commitment to ensuring the safety and welfare of children 
· Commitment to upholding and promoting the ethos and values of the school
· Integrity, honesty and fairness
· Ability to work under pressure and prioritise effectively
· Commitment to maintaining confidentiality at all times
· Commitment to equality
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