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Job Description 
Early Years Practitioner- Level 4
Hours of work: 
Reports to:	Headteacher 
Band:	Band 4 
Management of:	Support staff, apprentices and volunteers as required

Liaison with:	Children, Teachers, other members of the school community

 
Main Purpose of Job 
	Comment by Chloe Smith: Some work on this bit - check with OLOL and SRS
· To provide and lead high‑quality early years care and education across the nursery and Reception classes in line with the statutory Early Years Foundation Stage (EYFS), ensuring consistently strong progress for all children from their starting points.
· To provide curriculum leadership within the EYFS, translating school vision and Catholic Franciscan values into everyday practice and ensuring inclusion for children and families of all faiths and none.
· To act as a senior practitioner and coach: model effective practice, lead professional development for colleagues, and support the Early Years Lead in monitoring, assessment and quality improvement.
Specific areas of responsibility and key tasks 

1) Curriculum delivery and teaching
· Lead the design, sequencing and implementation of an ambitious EYFS curriculum that prioritises the prime areas (communication & language, physical development, personal, social & emotional development) while ensuring progression in early literacy and mathematics into Reception and transition to Year 1.
· Model high‑quality adult‑led and child‑initiated interactions and teach small‑group or whole‑class sessions where appropriate, demonstrating effective use of questioning, scaffolding and intentional teaching.
· Ensure planning is coherent across the EYFS team, uses assessment effectively to identify next steps, and is informed by evidence‑informed approaches (including language‑rich practice and structured early maths).
· Lead moderation of assessments and exemplification of expected standards across Nursery and Reception; ensure assessment judgements are accurate and defensible for internal review and external scrutiny (e.g. OFSTED).
2) Leading inclusion, SEND and EAL practice
· Lead on the identification, planning and monitoring of children with SEND and those learning English as an additional language, working with the SENDCo to set SMART provision plans, oversee graduated support and coordinate referrals to external specialists.
· Develop and model strategies for high‑quality differentiation and reasonable adjustments so that the universal offer is strong and targeted support is timely.
· Ensure home languages and cultural backgrounds are respected and used to support language development and family engagement.
3) Professional development, coaching and staff deployment

· Act as a coach/mentor for other early years practitioners, including within‑school induction for new staff and support for less experienced colleagues and apprentices.
· Plan and deliver CPD focused on classroom practice (model lessons, joint observations, reflective coaching conversations) and secure protected time for staff to plan, trial and embed new approaches.
· Support the Early Years Lead with staffing deployment, ensuring adults are used to maximum effect to improve child outcomes and that workload is manageable and purposeful.

4) Assessment, data and quality assurance
· Maintain high‑quality formative and summative assessment records (learning journeys, baseline and progress evidence) and use these to identify patterns, gaps and impact of interventions.
· Produce termly analysis of progress and attainment for cohorts and vulnerable groups (disadvantaged, SEND, EAL), and contribute to improvement planning and reporting to governors and leaders.
· Lead internal QA activities: learning walks, moderation, book / learning journey scrutiny and feedback cycles; set clear, time‑bound improvement actions for colleagues.
5) Safeguarding, welfare and health & safety
· Ensure safeguarding is the first priority for every member of the EYFS team; act in accordance with Keeping Children Safe in Education and the school’s safeguarding policy and report concerns to the Designated Safeguarding Lead without delay.
· Oversee day‑to‑day welfare, including paediatric first aid, medication, accident reporting and risk assessments for activities and off‑site visits; ensure documentation meets statutory requirements.
· Promote and model behaviour routines and pastoral support that embed the school’s Catholic Franciscan values.
6) Partnership with parents, carers and the community
· Lead effective two‑way communication with families: provide clear weekly updates, guidance on how to support learning at home, and inclusive transition planning for children joining or moving on from the setting.
· Work closely with the parish and wider community to broaden children’s experiences and embed the school’s ethos of welcome and service.
7) Administrative and resource responsibilities

· Oversee the organisation and maintenance of the EYFS learning environment and resources so they support the curriculum intent, inclusion and high expectations for behaviour.
· Support the Early Years Lead with funding and compliance paperwork (e.g. 30/15‑hour checks), and contribute to procurement decisions that represent good value and clear impact on outcomes.

The St Thomas Aquinas Catholic Multi-Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. This post is subject to satisfactory references, which will be requested, prior to interview, an enhanced Disclosure and Barring Service (DBS) check, medical check, evidence of qualifications plus verification of the right to work in the UK.
The Trust will endeavour to make any necessary reasonable adjustments to the job in the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
Whilst every effort has been made to outline the key duties and responsibilities of the role, it is not an exhaustive list. The duties and responsibilities of the role may vary from time to time, commensurate with and without changing the general character of the duties or the level of responsibility entailed, and would not in itself justify a reconsideration of the grading of the post.



Person Specification 
Early Years Practitioner
	A. Qualifications & Experience
	Ess
	Des

	GCSEs or equivalent at grades 9 to 4 (A* to C) in English and maths 
	Y
	

	
Substantial recent experience of working in early years settings, including Nursery and Reception.

	Y
	

	Experience of leading practice or acting as a mentor/coach to other practitioners.

	Y
	

	Relevant Level 4 qualification in Early Years
	Y
	



	B. Skills & Knowledge
	Ess
	Des

	Good literacy and numeracy skills  

	Y
	

	Strong subject and curriculum knowledge of the EYFS and how young children learn, with particular expertise in early language and number development.

	Y
	

	Skilled in formative assessment, moderation and use of assessment data to shape teaching and interventions.

	Y
	

	Proven ability to plan, sequence and evaluate an ambitious EYFS curriculum that secures excellent progress.

	Y
	

	Confident in coaching colleagues: delivering modelled practice, giving constructive feedback and turning supervision targets into classroom actions.

	Y
	

	Clear understanding of SEND and EAL strategies appropriate for early years; able to work with SENDCo and external agencies.

	Y
	

	Good ICT skills, including ability to use digital platforms for assessment and communication with families.

	Y
	

	Knowledge of statutory safeguarding requirements, record‑keeping and KCSIE expectations.

	Y
	

	Understanding of statutory EYFS safeguarding, welfare and record-keeping requirements, including accident and medication recording, confidentiality and information-sharing protocols.

	Y
	

	Experience of completing written risk assessments (or the ability to contribute to them), and carrying out regular environment/activity safety checks.

	Y
	

	Ability to engage constructively in formal supervision: reflect on practice, receive and act on feedback and turn supervision targets into classroom actions.

	Y
	

	Familiarity with OFSTED inspection requirements for early years and experience of supporting an inspection process.

	
	Y





	C. Personal Qualities
	Ess
	Des

	Committed to the school’s Catholic Franciscan ethos and inclusive welcome for all families.

	Y
	

	Strong communicator with parents, staff and external partners; able to build trust quickly.

	Y
	

	Reflective practitioner who models continuous improvement and high professional standards.

	Y
	

	Calm, resilient and decisive; able to lead change in a busy early years environment.

	Y
	

	Commitment to safeguarding and equality
	Y
	



	D. Safeguarding
	Ess
	Des

	Demonstrable understanding of safeguarding responsibilities in schools and commitment to follow safe recruitment, reporting and record‑keeping practises.

	Y
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St. Peter's Catholic Primary School, Hinckley
A hundred years of excellence in education
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