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	Job Description and Person Specification 

	Post title
	Learning Support Assistant Including Early Years

	Date of Job description
	September 2025

	Responsible to
	Vice Principal

	Salary
	Please refer to your contract or latest pay letter
Paid for 44.6 weeks (39 working weeks + 5.6 weeks paid holiday) 

	Hours/days
	Please refer to your contract

	Safeguarding Statement

	Omnia Learning Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  All adults are required to adhere to the school’s safeguarding policies and practices. As part of the school’s safe recruitment procedures all staff regularly undergo enhanced DBS checks. 

	Main Purpose of the job

	· The learning support assistant will be a member of a multi-disciplinary team, under the leadership and supervision of the principal.
· Provide learning and care support for pupils with special educational needs and disabilities
· Where appropriate help pupils to work towards the outcomes on their education and health care plan (EHCP)
· Work with the teacher to plan and deliver learning and other activities
· Support pupils with routines, transitions and behaviour management
· He/she will work with individuals/groups to support the delivery of quality learning and teaching and will help raise standards of achievement for all pupils.
· Work with the class teachers to plan and deliver purposeful learning opportunities. Work in class, alongside pupils and teachers
· He/she will also supervise children at play time
· Work may be carried out in classrooms, intervention/ break out spaces, outdoors or outside the main teaching area 












	KEY ACCOUNTABILITIES

	Supporting Pupils

	· Build positive relationships with pupils, promoting high self esteem and independence.
· Adapt communication style to respond to pupils according to their individual needs
· Support pupils with their social, emotional and mental health needs, escalating concerns where appropriate.
· Promote high standards of behaviour, responding to incidents in line with the school’s behaviour policy and guidelines on physical intervention
· Assist with the delivery and development of Learning Plans and Education Health and Care Plans.
· Where necessary, support pupils with personal care plans with compassion and ensuring that their dignity is maintained.

	Personal and Professional Conduct

	· Have proper and professional regard for the ethos, policies and practices of the school 
· Demonstrate positive attitudes, values and behaviours to develop and sustain effective working relationships
· Have regard for the need to safeguard pupils’ well-being by following statutory guidance along with school polices and practice.
· Uphold values by respecting individual differences and cultural diversity
· Commit to improving own practice through self-evaluation and awareness.
· Ensuring appropriate confidentiality 


	Knowledge and Understanding

	· Keep knowledge up to date and reflect on own practice, identifying relevant professional development to improve personal effectiveness
· Demonstrate expertise and skills in understanding the needs of all pupils and know how to contribute effectively to the adaptation and delivery of support to meet individual needs.
· Demonstrate a level of subject and curriculum knowledge relevant to the age and stage of pupils 
· Have appropriate phonological knowledge in order to lead groups effectively
· Use resources effectively in order to support subject and curriculum development
· Demonstrate an understanding of health and safety in your daily practice ensuring that all policy and advice is followed.  Take responsibility for your own health and safety.
· Have high standards and knowledge of English, Maths and phonics.

	Teaching and Learning 

	· Contribute to the planning of scaffolding learning activities or individual curriculum for individual or small groups of pupils with SEND, delivering activities inside or outside the classroom.  (The majority of time will be spent inside the classroom with very few exceptions).
· Support the teaching of a broad and balanced curriculum aimed at pupils achieving their full potential in all areas of learning.
· Use IT skills to advance pupils’ learning
· Through observations, provide regular feedback to teachers on pupil progress, attainment and barriers to learning
· Support class teachers with maintaining good order and discipline among pupils, managing behaviour effectively to ensure a good and safe learning environment
· Demonstrate an informed and efficient approach to teaching and learning by adopting relevant strategies to support the work of the teacher and to support the children’s learning and next steps.
· Increase achievement of all pupils including, where appropriate, those with special educational needs and disabilities.
· Supervise a class if the teacher is temporarily unavailable
· Contribute to the overall ethos, aims and work of the school
· Contribute to effective assessment and planning by supporting the monitoring, recording, and reporting of pupil progress as appropriate to the role.
· Communicate effectively and sensitively with pupils to adapt to their needs and support their learning.
· Maintain a stimulating and safe environment by organising and managing physical teaching space and resources.
· Undertake any other duties given by the class teacher of SENCo
Early years specific
· Supervise children in an inclusive manner, ensuring their safety and access to learning activities.  
· Provide a range of play and learning opportunities and general care that reflects the child’s ability.
· Share responsibility for colleagues for creating a provision in which all children can interact and develop fully, intellectually, physically, socially and creatively through play.
· Actively engage with children with play inside and outside
· To provide learning experiences that challenge and enable young children to grow in confidence and independence within a stimulating environment.


	Working with others

	· Recognise and respect the role and contribution of other professionals, parents and carers by liaising effectively and working in partnership with them.
· Work with the class teachers to keep other professionals informed of performance and progress or concerns they may have about the pupils they work with.
· Provide clerical support
· Understand the responsibility to share knowledge to inform planning and decision making 
· Use time effectively following direction of the teacher/ other staff
· Communicate their knowledge and understanding of pupils to other school staff and professionals


	Professional Development

	· Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice , liaising with school leaders , and identifying relevant professional development to improve personal effectiveness
· Take opportunities to build the appropriate skills, qualifications and/or experience needed for the role, with support from the school
· Take part in the school’s appraisal process
· Undertake first aid training (within Early years this will be at paediatric first aid level)



	Lunchtime and playtime supervision

	· To supervise pupils, during the lunch period in the classroom, playground areas and school premises, ensuring the safety, welfare, physical and mental well being of pupils and the maintenance of good order and discipline.
· Monitor the behaviour of pupils discouraging in a positive way following the school behaviour policy
· To arrange and supervise appropriate play and physical activities under the direction of the SLT.
· To ensure that all pupils who suffer any injury or accident are dealt with appropriately in accordance with the school’s agreed procedures.
· To organise the dinner queue and ensure calm and orderly entrance of pupils into dining hall and from dining hall to classroom
· Promote and ensure good behaviour and calm atmosphere.
· Addressing issues calmly and politely and in doing so being a role model to the children.
· To encourage all pupils to eat and to assist children with cutting up food, opening tubs, pouring water etc., where appropriate as necessary.  There must be a balance between convenience and developing independence.
· To clean up spillages of food and to supervise  clearing cutlery, scraping waste into the food bins and crockery off tables onto the trolleys
· Actively supervise during lunchtime sessions, identifying where pupils have or have not eaten their lunch, or where lunch is not suitable (e.g. contains nuts, too sweet).  Remove nut based products and let the office know so that parents can be informed.  Record unsuitable lunches on CPOMS.
· To ensure that, when classrooms are used during the midday break because of inclement weather that the children are quietly occupied and that the classroom is left tidy, ready for afternoon lessons.


	Level 3 qualification (Early years) Including 2 year old room leader where appropriate

	· To work with senior staff in creating and maintaining a purposeful and organised environment that supports the delivery of play and learning opportunities
· To monitor children’s achievements and identify and difficulties
· Lead classes within EYFS to cover for PPA ensuring high quality teaching and learning

	Extended hours/Breakfast Club leadership and supervision where appropriate

	· Plan and deliver age appropriate activities and experiences to support pupils’ development
· Liaise with other extended provision staff so that all are aware of how the activities will run
· Offer educational instruction where needed to help pupils to share equipment
· Supervise pupils during activities and help resolve issues between pupils
· Monitor pupils that are not engaging in play and feedback any concerns to class teachers or to DSL if there are safeguarding concerns.  
· Mange stock of resources necessary to carry out planned activities.
Health and safety
· Observe pupils and the environment and take action to minimise any identified health and safety risks
· Deliver first aid to respond to minor and major incidents
· Record details of incidents in line with school policy (cpoms)
· Make sure all food is prepared in line with health and safety standards and the that the dietary requirements of pupils are met
· Coordinate maintenance of equipment and make sure that the stock of equipment is maintained.
· Co-ordinate and offer support with setting up and putting away all equipment safely, leaving the room ready for learning use through the day
Safeguarding
· Keep accurate records of pupils attending the provision
· Keep accurate attendance records and non attendance
· Be responsible for pupils until the school day starts
· Look out for any unidentified visitors approaching the school and follow school procedures.

	Safeguarding

	· Work in line with statutory safeguarding guidance (KCSIE) and our safeguarding and child protection policies.


Please note, this is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of all tasks that the post holder will carry out.  The post holder may be required to do other duties appropriate to the level of the role, as directed by senior leadership or line manager.

	Learning Support Assistant Person Specification

	
	Essential 
	Desirable 
	Assessed through

	Knowledge and understanding
	
	
	

	An understanding of safeguarding children as it relates to a school 
	
	
	Application and interview

	An understanding of the National Curriculum and Early Years Foundation Stage and awareness of any developments 
	
	
	Application and interview

	An understanding of issues relating to children who have special educational needs e.g. dyslexia, ADHD, Autism, physical needs etc.
	
	
	Application and interview

	Skills and Abilities
	
	
	

	Ability to work calmly under pressure and adapt quickly and effectively to changing circumstances/ situations whilst remaining firm and fair
	
	
	Application and interview

	Ability to work as part of a team and communicate effectively with children and adults
	
	
	Application and interview

	Good organisational skills
	
	
	Application and interview

	Ability to understand and carry out instructions
	
	
	Application and interview

	Ability to work on own initiative and make decisions
	
	
	Application and interview

	A positive approach to all areas
	
	
	Application and interview

	Experience
	
	
	

	Knowledge of childcare and child development which may have been gained through parental/caring experiences or through formal study
	
	
	application

	Have a good understanding of working with children with different needs 
	
	
	application

	Have a good understanding of working with children with 
 special educational needs and/ or children with medical/health needs
	
	
	Application and interview

	Previous experience in a school or Nursery
	
	
	application

	Experience of working with children whose personal, social and emotional needs include those with some challenging behaviours
	
	
	application

	Good standard of literacy, numeracy and ICT skills ideally GCSE C or equivalent or above
	
	
	application

	An NVQ 2/3 qualification in childcare or teaching assistant qualification
	
	
	application

	First Aid at Work qualification
	
	
	application

	Paediatric first Aid qualification 
	
	
	application
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