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Learning Support Assistant
Level 4 – Grade G
Job Description

This job description may be amended at any time following discussion between the Headteacher and member of staff, and will be reviewed annually.

To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.  This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes and  monitoring pupils and assessing, recording and reporting on pupils achievement, progress and  development. 
Responsible for the management and development of a specialist area within the school.  

Support for pupils
· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning
· Take a lead role in managing and delivering pastoral support to pupils 
· Undertake comprehensive assessments of pupils to determine those in need of particular help
· Establish productive working relationships with pupils, acting as a role model and setting high expectations
· Assist the teacher with the development and implementation of Individual Learning/Behaviour/Support/Mentoring plans
· Arrange and develop 1:1 mentoring arrangements with pupils and provide support for identified pupils
· Promote the inclusion and acceptance of all pupils within the classroom
· Support pupils consistently whilst recognising and responding to their individual needs 
· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities
· Promote independence and employ strategies to recognise and reward achievement of self-reliance
· Challenge and motivate pupils, promote and reinforce self-esteem
· Provide feedback to pupils in relation to progress, achievement and behaviour
· Carry out medical procedures* (e.g., catheterisation and gastrostomy feeding) in accordance with NCC/NHS protocols and generally support the social development and welfare needs of individual pupils including the administration of medicines in accordance with school
· To care for a sick or injured child accompanying them to hospital and remaining with them until the parent arrives to ensure continuity of care

*Medical procedures will only be administered once member of staff is fully trained and signed off by health professional as being competent in identified medical procedures.

Support for teachers
· Organise and manage appropriate learning environment and resources
· Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate. (Work with other staff in planning, evaluating and adjusting learning activities as appropriate)
· Support pupils’ access to learning using appropriate strategies, resources etc.
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives
· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence
· Record progress and achievement in lessons/activities systematically providing evidence of range and level of progress and attainment
· Take lead role in the development and implementation of appropriate behavior management strategies 
· Establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance, access and learning and supporting home to school and community links
· Administrative support e.g. dealing with correspondence, compilation/ analysis/reporting on attendance, etc., making phone calls etc.

Support for the curriculum
· Deliver learning activities to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs
· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs
· Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use
· Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds
· Actively seek information and utilise the range of activities, courses, organisations and individuals to provide support for pupils to broaden and enrich their learning
· Determine the need for, prepare and use specialist equipment, plans and resources to support pupils

Support for school
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils 
· Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils
· Attend and participate in regular meetings
· Participate in training and other learning activities as required
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others
· Assist in the supervision, training and development of staff
· Supervise pupils and plan activities out of lesson times (for example at lunchtimes) to enhance service delivery and encourage structured and positive play
· Supervise pupils on visits, trips and out of school activities as required
· Liaise between mangers/teaching staff and teaching assistants
· Undertake recruitment/induction/appraisal/training/mentoring for other teaching assistants
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Learning Support Assistant
Level 4 - Grade G
Person Specification
	Attributes
	Essential (E) 
	Desirable (D)

	Experience
	· Experience working with children with SEN (E)
· Experience as a Level 2 LSA (E)
· Experience of leading a small group (E)
	· Experience delivering whole-class learning activities under teacher direction 
· Experience planning or adapting learning activities to meet pupil needs 
· Experience working across a range of ages or needs, including complex SEN 
· Experience supporting or mentoring other support staff

	Qualifications
	· Excellent numeracy/literacy skills (E)
· Meet Higher Level Teaching Assistant standards or equivalent qualification or experience 
	· Additional specialist training

	Knowledge and skills
	· Understanding of inclusive practice and supporting pupils with complex needs
· Skills in an area relevant to school / pupils e.g. total communication, behaviour management, sensory approaches, ASD, PMLD (E)
· Can use ICT effectively to support learning (E)
· Full working knowledge of relevant polices/codes of practice/legislation (E)
· Working knowledge of national curriculum and other relevant learning programmes (E)
· Good understanding of child development and learning processes (E)
· Ability to plan effective actions for pupils at risk of underachieving (E)
· Understand range of support services/providers (E)
· Ability to organise, lead and motivate a team, deploying them as needed (E)
· Constantly improve own practice/knowledge through self-evaluation and learning from others (E)
· Ability to relate well to children and adults (E)
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these (E)
	· Strong understanding of a wide range of learning strategies 
· Ability to plan, deliver and evaluate learning activities 
· Ability to assess pupil progress and provide feedback to teachers 
· Experience delivering structured interventions (e.g. literacy, numeracy, SEMH) 
· Strong behaviour management skills and strategies to promote independence 
· Ability to adapt resources to meet different learning needs 
· Good understanding of safeguarding procedures and statutory responsibilities 
· Confidence in using ICT to support teaching, learning and assessment 


	Personal Qualities
	· Confident and proactive approach with resilience and adaptability
· Strong interpersonal skills and ability to lead by example 
· Flexible and able to take responsibility 
· Reflective practitioner committed to continuous improvement 
· High level of professionalism and initiative, with good communication skills 
· Ability to remain calm and effective in challenging situations



I have reviewed this job description and I understand all my job duties and responsibilities. I am able to perform the essential functions as outlined. I understand that my job may change on a temporary or regular basis according to the needs of my location or department without it being specifically included in the job description.


Signed…………………………………………………                                Date……………………………………………………


Print Name ………………………………………..
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