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Kilburn, North West London
Annual Salary: Scale 2 £29,806.00 (FTE) 
Hours – various – from 08:15 – 16:00 39 weeks a year, term time only

Job Description
Reports to: EYFS/KS1 Lead, SLT

Main Purpose of this role:
To work under the guidance of the Headteacher, Deputy Headteacher, EYFS Lead and teaching staff to support the learning, development, wellbeing and safety of children in the Early Years Foundation Stage.

The post holder will contribute to creating a nurturing, stimulating and inclusive learning environment where all children can thrive through play, exploration and high-quality adult interactions. They will support children's progress across all areas of learning and development and work in partnership with families to ensure every child has the best possible start to their education.

We are particularly seeking someone who believes that every child, regardless of background or starting point, can achieve highly and who is committed to helping children develop the confidence, language and foundations they need for future success.

General Responsibilities: 
· The post holder is accountable to their Line Manager and the Headteacher for the effective fulfilment of their duties and responsibilities.
· The post holder will uphold and actively promote the school's vision, values and ethos, adhering to all policies, procedures and professional standards.
· The post holder will establish and maintain positive professional relationships with colleagues, parents, carers and external professionals to support children's learning, development and wellbeing.
· The post holder will support teachers and leaders in delivering high-quality educational provision and undertake associated pastoral and administrative duties as required.
· The post holder will contribute to the wider life of the school, including supporting a breakfast club, after-school club or enrichment activity within contracted hours.
· The post holder will actively participate in the school's appraisal process to identify strengths, professional development priorities and training needs. 
· The post holder will be responsible for promoting the safeguarding, welfare and wellbeing of all children in their care, ensuring that children's safety remains paramount at all times.
· The post holder will contribute to creating and maintaining high-quality indoor and outdoor learning environments that promote children's independence, curiosity and development through play.

Supporting Children's Learning and Development
· Support children's learning through play, adult-led activities and child-initiated experiences. 
· Promote children's progress across all seven areas of learning within the EYFS Framework. 
· Build positive relationships that support children's emotional wellbeing, confidence and independence. 
· Encourage children's communication and language development through high-quality interactions. 
· Support children to develop positive learning behaviours, resilience and curiosity. 
· Deliver targeted interventions and support programmes under the direction of the class teacher or EYFS Lead. 
· Support children with SEND, EAL and additional needs to access learning and achieve their potential. 
· Contribute to observations and assessments of children's learning and development. 
· Provide feedback to teachers regarding children's engagement, progress and wellbeing.

Supporting Teaching and Learning
· Assist in preparing engaging indoor and outdoor learning environments. 
· Support the implementation of planned learning experiences and continuous provision. 
· Help maintain an attractive, organised and stimulating classroom environment. 
· Prepare, organise and maintain resources and equipment. 
· Contribute to assessment evidence through observations, learning journals and record keeping as directed. 
· Support phonics, early reading, early mathematics and language development activities. 
· Promote high standards of behaviour through positive relationships and consistent expectations. 
· Supervise and support children during transitions, playtimes, lunchtimes and educational visits as required. 

Safeguarding, Welfare and Pastoral Care
· Place children's safety, welfare and wellbeing at the centre of all practice.
· Follow school safeguarding procedures and report concerns immediately.
· Support children's personal care, hygiene and welfare needs where required.
· Administer first aid in line with school procedures if appropriately trained.
· Promote healthy lifestyles and positive wellbeing.
· Ensure all activities are conducted in accordance with health and safety requirements.
· Maintain confidentiality at all times in relation to pupils, families and staff, sharing information only in accordance with safeguarding procedures and school policies. 
· Respond sensitively and appropriately to children's individual care, welfare and learning needs. 

Working with Families
· Build positive and professional relationships with parents and carers. 
· Support effective communication between home and school. 
· Contribute to initiatives that encourage parental engagement in children's learning. 
· Share information appropriately under the direction of teaching staff.

Supporting the Wider School
· Uphold the school's vision, values and ethos at all times. 
· Contribute positively to the life of the school community. 
· Participate in training, staff meetings and professional development activities. 
· Develop and maintain an understanding of the learning, developmental, emotional, physical and welfare needs of the children being supported. 
· Work collaboratively with colleagues and external professionals. 
· Maintain a reflective approach to practice, continually seeking ways to improve outcomes for children through professional learning and collaboration with colleagues.
· Support breakfast club, after-school club or enrichment activities as required within contracted hours. 
· Accompany children on trips, visits and off-site activities when required.





Person Specification:
	Essential
	Desirable

	Experience
· Experience working with children aged 3–5 in an EYFS, nursery, preschool or primary school setting.
· Experience supporting children's learning and development.
· Experience supporting children's communication and language development.
· Experience supporting children with SEND.
· Experience working effectively as part of a team.
· Experience supporting children with a range of learning needs.
	
· Experience using Development Matters and EYFS assessment systems.
· Experience delivering phonics programmes.
· Experience working with children from disadvantaged backgrounds.
· Experience working in a culturally diverse school community.

	Knolwedge and Understanding
· Good understanding of child development in the early years.
· Knowledge of the EYFS Framework and play-based learning.
· Understanding of safeguarding and child protection responsibilities.
· Understanding of inclusive practice and supporting children with additional needs.
· Understanding of the importance of communication and language development.
	· Knowledge of a recognised phonics programme (e.g. Little Wandle, Read Write Inc., Jolly Phonics).
· Understanding of strategies to support children with additional needs, including SEND and EAL.

	Skills
· Excellent communication and interpersonal skills.
· Ability to build positive relationships with children, families and colleagues.
· Good literacy and numeracy skills.
· Ability to work independently and use initiative.
· Strong organisational skills and attention to detail.
· Ability to observe, record and report children's progress accurately.
	· Ability to communicate effectively in an additional language.
· Ability to support targeted interventions and small-group learning programmes.

	Personal Qualities
· Warm, nurturing and approachable.
· Patient, resilient and calm.
· Enthusiastic about working with young children.
· Flexible and adaptable.
· Reliable and punctual.
· Committed to inclusion and high expectations for all children.
· Reflective and committed to ongoing professional development.
	
· Positive and solution-focused when faced with challenges.



	Qualifications
· Full and relevant Level 3 Early Years qualification (or equivalent).
· GCSE English and Mathematics (Grade C/4 or above) or equivalent.
· Commitment to safeguarding and promoting the welfare of children.
	
· Paediatric First Aid qualification.
· Food Hygiene Certificate.
· Health & Safety Training
· Additional relevant training in Early Years, SEND, Speech and Language, Behaviour Support or Safeguarding.



The school is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. All appointments are subject to satisfactory references, pre-employment and DBS checks. Kilburn Grange School will welcome a diverse population of both children and staff and is committed to promoting and developing equality of opportunity in all its functions.

This is a description of the main duties and responsibilities of the post at the date of production. The duties may change over time as requirements and circumstances change. The person in the post may also have to carry out other duties as may be necessary from time to time.
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