
[image: G:\School Logos and signs\Elmtree School LOGO 03-10 JPG PACK (5)\Elmtree School LOGO 03-10 Small400.jpg][image: G:\School Logos and signs\Elmtree School LOGO 03-10 JPG PACK (5)\Elmtree School LOGO 03-10 Small400.jpg]Person Specification
Site Manager



	
	ESSENTIAL
	DESIRABLE

	
	QUALIFICATIONS 

	


KNOWLEDGE, SKILLS, ABILITIES, EXPERIENCE 

	













OTHER REQUIREMENTS 



	
	Good standard of numeracy and literacy skills. 

	


High standard of DIY and/or maintenance experience

A strong working knowledge of Health and Safety procedures and testing to ensure compliance with regulatory standards, maintain a safe working environment, and proactively identify and mitigate potential risks.
 
Good verbal and written communication skills
 
Good organisational and work planning skills with the ability to maintain effective record keeping systems and procedures
 
Good interpersonal skills with the ability to liaise effectively with a variety of personnel across the school and contractors
 
Attention to detail and methodical approach to completing tasks

Self-motivated, able to work on own initiative and to take forward issues with little supervision

Good eye for detail and takes pride in maintaining high standards in quality of own work and that of outside contractors



	Physical ability to carry out manual handling tasks and working at height when required i.e. lifting, moving items, some heavy lifting, clearing gutters etc. 

Able to follow direction and work in collaboration with line manager and leadership team

Able to attend out of hours emergencies

Commitment to the school’s ethos, aims and its whole community

Commitment to the highest standards of child protection and safeguarding

Willing to undertake training and to travel to attend courses



	
	Studied to a minimum standard of GCSE (grade A*–C) or equivalent, in English and Maths


	
Able to offer a trade e.g. plumbing, electrical, building works 
or experience of working in the building/construction industry
 
Experience of working in a school or similar establishment

IT literate and able to operate software (e.g. Microsoft Office, Internet) at a basic level














Driver with a full licence
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