


Job Description

Post Title:			Pastoral Manager
Grade:			SO1/2 (Point 23 - 28)
Hours of Work:		37 Hours per week, TTO + 5 Days
Post Status:			Permanent 
Disclosure level:		Enhanced
Responsible to:		Key Stage pastoral Lead

· Proactively patrol the school to ensure that the highest standards of student conduct, behaviour and Behaviour for Learning are maintained.
· Proactively work in liaison with the Teaching and Learning team to provide support and advice to teachers identified as requiring Behaviour for Learning Support.
· In liaison with the Teaching and Learning team, conduct Pastoral Quality Assurance procedures primarily including tutor time observations and learning walks.
· Ensure that all students have the appropriate uniform, equipment and appearance.
· In liaison with the Teaching and Learning team support the QA of lesson starts, ensuring that staff positively meet and greet students at the classroom door, challenging poor behaviour and uniform, thereby effecting smoother transitions to lessons, and more pleasant and effective classroom environments.
· Undertake all duties including start and end of school, lesson changeover, break and lunch
· Monitor the behaviour of students across all lessons through both informal and formal (data) sources, pro-actively using this data to inform behaviour interventions.
· Identify and track the ‘top 10’ students in their year group and ensure interventions are in place and effective
· Pro-actively identify teaching staff in need of behaviour support, identified through informal observation or analysis of behaviour data.
· Through monitoring of lessons, make recommendations to Directors of Faculty about possible changes to sets and class groupings.
· Facilitate break and lunch-time activities to affect the highest standards of behaviour across the school. 
· Hold regular meetings with Student Council Representatives, listening to and responding to (where appropriate) their input relevant to behaviour and Behaviour for Learning matters, enacting appropriate responses on the basis of these meetings.
· Create individual behaviour plans/ contracts/ reports for students, monitoring these and liaising with parents where relevant to effect improvements in behaviour of these students.
· Where appropriate, Lead Parent/Carer Forums advising parents on techniques to improve behaviour and conduct in their child.
· Support year group assemblies and half-termly rewards assemblies. 
· Assist in organising and arranging for inspirational speakers to come in to school to speak to the year group of responsibility, thereby raising students’ levels of expectations and aspiration.




· Take responsibility for a year group notice board within school where successes and achievements of students in that year group can be promoted and celebrated to raise aspirations and promote a culture of high achievement amongst students.
· Ensure students who are undertaking Alternative Learning Provision (internal and external) and supported and mentored
· Provide information on a regular basis to the Safeguarding Team regarding welfare and progress of students in their year groups.
· Undertake duties in the ‘Reflection Room’ and ensure this is a calm and focused working environment at all times for students who have been removed from lessons
· Support after school detentions and ensure a calm and focused learning environment.
· Provide mentoring of students in need of guidance when required.
· Work with the attendance and admissions team to achieve attendance targets for the year group they are responsible for and ensure admissions are administered in a timely way.
· Provide support and cover for other colleagues in the Pastoral Team as necessary.
· Undertake any reasonable duties associated to the promotion of the successful and well-being of students, with a particular emphasis on students in their year group of responsibility, but also encompassing all students in the school.


