Person Specification – SENDCO
Pinchbeck East CE Primary Academy & Spalding Academy and Nursery
non-teaching | Senior Leadership Team Member
The person specification describes the qualifications, experience, knowledge, skills, and attributes required to carry out the duties outlined in the SENDCO job description. Criteria are marked as Essential (E) or Desirable (D).

	Qualifications & Professional Training

	Criteria
	Essential/
Desirable
	Assessed by

		Qualified Teacher Status (QTS)
	



	National Award for SEND Coordination or NPQ for SEND (or willingness to work towards this qualification)

	



	E
	App
Docs

	Evidence of continuous professional development in SEND, inclusion, safeguarding, or leadership
	E
	App
Docs

	Active role as SENDCO in a Primary setting
	E
	App
Docs

		Additional specialist SEND training (e.g., autism, dyslexia, SEMH, speech & language)



	E
	App
Docs



	Experience
	

	Criteria
	Essential/
Desirable
	Assessed by

		Successful experience working in a SEND leadership or coordination role
	



	E
	App
Ref
Int

	Experience of working effectively with pupils with a wide range of SEND needs
	E
	App
Ref
Int

	Experience of leading and developing high-quality interventions and personalised provision
	E
	App
Ref
Int

	Experience working with multi-agency professionals (EPs, health, social care, outreach services)
	E
	App
Ref
Int

	Successful involvement in statutory SEND processes, including EHCPs and annual reviews
	E
	App
Ref
Int

		Experience of contributing to whole-school improvement or strategic planning
	



	E
	App
Ref
Int

		Experience within more than one educational setting or phase

	



	D
	App
Ref
Int




	Knowledge & Understanding
	

	Criteria
	Essential/
Desirable
	Assessed by

	Thorough knowledge of the SEND Code of Practice (2015) and its statutory requirements
	E
	App
Int

	Understanding of SEND identification, assessment, tracking, and provision cycles
	E
	App
Int

	Understanding of inclusive quality-first teaching and reasonable adjustments
	E
	App
Int

	Knowledge of safeguarding principles and how they apply to pupils with SEND
	E
	App
Int

	Understanding of effective deployment and management of support staff
	E
	App
Int

	Familiarity with Insight or similar assessment monitoring systems
	D
	App
Int



	Leadership & Management Skills
	

	Criteria
	Essential/
Desirable
	Assessed by

	Ability to provide strong, strategic leadership of SEND across two settings
	E
	App
Ref
Int

	Ability to motivate, inspire, and support all staff to deliver inclusive practice
	E
	App
Ref
Int

	Ability to plan, lead, and deliver high-quality professional development
	E
	App
Ref
Int

	Ability to evaluate provision using data, monitoring, and evidence
	E
	App
Ref
Int

	Experience managing or overseeing support staff performance through the appraisal policy
	D
	App
Ref
Int



	Professional Skills & Abilities
	

	Criteria
	Essential/
Desirable
	Assessed by

	Excellent communication skills including written, verbal, and interpersonal
	E
	App
Ref
Int

	Ability to build strong relationships with pupils, staff, parents, and external agencies
	E
	App
Ref
Int

	Strong organisational and time-management skills, with the ability to prioritise effectively across two sites
	E
	App
Ref
Int

	Ability to produce high-quality documentation, reports, and records
	E
	App
Ref
Int

	Ability to problem-solve, show initiative, and respond flexibly to need
	E
	App
Ref
Int

	Confidence in using online systems for monitoring, reporting, and provision planning
	D
	App
Ref
Int



	Personal Qualities
	

	Criteria
	Essential/
Desirable
	Assessed by

	A commitment to the vision, values, and Christian ethos of Pinchbeck East CE Primary Academy, and the values of Spalding Primary Academy
	E
	App
Int

	A strong moral purpose centred on inclusion and improving outcomes for all pupils
	E
	App
Int

	Empathy, patience, and the ability to work sensitively with pupils, families and staff
	E
	App
Int

	Professional integrity, confidentiality, and emotional resilience
	E
	App 
Int

	A reflective, solution-focused mindset with commitment to ongoing improvement
	E
	App
Int

	Willingness to travel between sites as required
	E
	App
Int



