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School Field Lane Primary School 

Job Title Cleaner 

Reporting To Site Manager 

Scale / Salary Range / Contract NJC Scale 1, scale point 2 - £24,413 FTE. 
Actual salary is £7,422 per annum based on 
working 11.25 hrs per week, all year round. 
 

 

Main Purpose 

To provide an efficient and professional cleaning service at the designated premises in accordance 
 with Trust Policies, Procedures and Regulations. 
 
Key Accountabilities (and specific duties/responsibilities): 

 

Main Tasks 

• Organise and carry out all tasks, as directed, to provide a hygienically clean and safe 
environment. 

• Comply with all statutory regulations and ensure that COSHH and Health and Safety 
regulations and guidelines are fully complied with, to always maintain a safe working 
environment. 

• Responsible for the safe and efficient operation and basic maintenance of cleaning 
equipment including scrubbing and buffing machines. 

• To wear and maintain the provided personal protective equipment whilst carrying out 
cleaning and maintenance duties. 

• To contribute to the performance of the team in ensuring high standards of hygiene at all 
times. 

• To attend training sessions and meetings as required 
 

 



 

  

     

 
Other Specific Duties: 

 

 

• The Trust Central team are located on site at the Polaris Multi Academy Trust Offices. There will be a 
requirement for multi-site working at academy / school level, based on the needs of the Trust and 
requirements of the role. 
 

• To attend team meetings and staff meetings and maintain confidentiality inside and outside the workplace. 
 

• To continue personal and professional development as required. 
 

•  To actively engage in the performance review process.   
 

• All support staff may be used to perform appropriate duties as and when required by the Trust, 
commensurate with the salary grade of that post if it is higher than the employee’s current salary. 

 

• To work in the best interests of the Trust, its pupils, parents and staff. 
 

• To adhere to the Trust’s policies and procedures with particular reference to Child Protection, Equal 
Opportunities, Teaching and Learning and Health and Safety. 

 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual 

task undertaken may not be identified.  Employees will be expected to comply with any reasonable request 

from a manager to undertake work of a similar level that is not specified in this job description. 

 
This job description is current at the date shown, but, in consultation with you, may be changed by the Trust 

to reflect or anticipate changes in the job commensurate with the grade and job title and/or Trust. 

 

 

 

 

 

 

 

 

 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Job Title: Cleaner 

KEY CRITERIA ESSENTIAL DESIRABLE 

Qualifications  

 

• Good standard of education, must 
be able to read and understand 
cleaning schedules, COSHH 
information and complete 
timesheets. 

• Relevant training courses 
(training will be provided 
where 
required) 

Skills, knowledge 

and aptitude  
• Good communication skills 

• Good understanding of the general 
principles of Health and Safety  

• Ability to work using own initiative 

• Ability to project a professional 
image whilst on duty 

• Ability to prioritise tasks, to ensure 
all duties are correctly carried out 
with minimal supervision, however 
be aware of when to ask for 
guidance or assistance. 

• On receipt of the appropriate 
training, have the ability to operate 
cleaning plant and equipment 
safely, efficiently and effectively, 
and that all defects are reported in 
a timely manner. 

• Ability to share knowledge and 
good practice with other members 
of the Cleaning Team 

• Ability to conform with safe working 
practices, methods and 
procedures 

• Ability to co-operate with the 
school, Trust and other enforcing 
bodies in all matters relating to 
health and safety and 
environmental legislation, policies 
and procedures 
 

 

Personal 

Qualities 

 

• Energy and enthusiasm 

• Organisational skills 

• Good health  

• Sense of humour 
 

 

 


