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Early Years Educator 
Job Description
Purpose of the job
Ensuring consistently high quality care for children aged 9 months to 4 years using professional knowledge and experience.  Contributing to the creation of a stimulating and safe learning environment.
Reporting to
Nursery Manager
Pay Scale
Support Staff L3 
Main Responsibilities 
· Contribute to the monitoring, recording and assessment of the children’s progress.
· Ensure the welfare of all children in the nursery, maintaining high standards of health, hygiene and safety practices.
· Support children's holistic development, including social, emotional, cognitive and physical skills.
· Give support to pupils, individually or in groups so they can access the curriculum, take part in learning and experience a sense of achievement.
· Be a Key Worker, carrying out all related responsibilities in building relationships with a small group of children and their families. 
· Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and personal development.
· Use effective behaviour management strategies consistently in line with the school’s policy and procedures.
· Contribute to the planning and implementation of appropriate programmes of activity for the children in collaboration with the Nursery Manager and other colleagues. 
· Keep up to date with current publications and good practice in the EYFS curriculum and take an active part in the planning and delivery of the curriculum.
· Provide guidance, mentoring and support for apprentices and L2 staff to ensure the team delivers outstanding care and education.
· Establish positive relationships with parents and carers and communicate effectively about children's progress, activities and any concerns.
· Communicate knowledge and understanding of children to other school staff so that informed decision making can be made on any specific interventions and provisions.
· Maintain accurate records, including children's development profiles. 
· Ensure compliance with all statutory requirements and internal policies.
· Provide cover across the nursery as appropriate.
· 
Safeguarding responsibilities
· Promote and safeguard the welfare of all children and young people within the Trust.
· Uphold public trust and maintain high standards of ethics and behaviour, within and outside school by:
· treating students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries appropriate to the school environment;
· promoting and safeguarding students’ wellbeing;
· showing tolerance of and respect for the rights of others and promoting a culture of inclusion.

General responsibilities
· Have a proper and professional regard for the ethos, policies and practice of the Academy and Trust.
· Have an understanding of, and always act within, the relevant professional standards and statutory frameworks.  This includes those relating to Health & Safety, security, confidentiality and data protection.  


Please note that this is illustrative of the general nature and level of responsibility of the role and not a comprehensive list of all tasks. The postholder may undertake other duties appropriate to the role.  This job description may be subject to amendment at any time after consultation with the postholder.

Person Specification 
[bookmark: _Hlk94628137]
	Qualifications and Experience
	Essential
	Desirable

	Level 3 Certificate in Childcare, Level 3 Diploma in Childcare and Education or other relevant qualification in nursery work or childcare 
	ü
	

	GCSE English and Maths (grade 4/C or above)
	ü
	

	Experience of working with young children
	ü
	

	Paediatric first aid certificate (or willingness to obtain)
	ü
	



	Professional Knowledge & Understanding
	Essential
	Desirable

	Ability to set up provision and resources effectively to aid children’s learning
	ü
	

	Ability to plan and assess children using the Early Years Framework
	ü
	



	Personal Qualities and Skills
	Essential
	Desirable

	A commitment to getting the best outcomes for all children and promoting the values and ethos of the school
	ü
	

	Excellent interpersonal skills, articulate with the ability to interact at the highest level with staff, children and parents
	ü
	

	Ability to effectively operate a full range of ICT equipment and other resources
	ü
	

	Effective organisation skills
	ü
	

	Desire to enhance and develop skills and knowledge through CPD
	ü
	

	Commitment to the school’s ethos, aims and community
	ü
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"One community. Many ideas. Everyone's future"
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