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Job Description
	Job Title:
	Teaching Assistant 

	Location:
	School Based

	Reporting to:
	Headteacher or SENCo

	Responsible for:
	N/A

	Salary range:
	K3-K9

	Working hours
	26.25 hours

	Working weeks
	Term time plus 6 inset days


Purpose of Post:
Under the direction of the Headteacher, SENCo or Teacher, work as part of a team to promote the emotional, physical and educational development of pupils.
Main Activities:
The TA will work with the class teacher to raise the learning and attainment of pupils and will promote pupils’ independence, self-esteem and social inclusion. The Teaching Assistant will give support to pupils, individuals, pairs or groups of pupils so they can access the curriculum, take part in learning and experience a sense of achievement.
Supporting pupils:
· Participate in activities designed to meet the emotional, physical and learning needs of individual children and groups of children, including those with special needs.
· To be responsible for promoting and safeguarding the welfare of children and young people within the school.

· Prepare activities that support the development of identified children or groups of children.

· Provide personal, social, hygiene, welfare and behavior support to pupils.

· To promote resilience and perseverance when faced with challenges and maintain high standards of behaviour; to act as a role model to all children.
· Maintain a conscientious attitude to policy to ensure children’s behaviour is in line with school’s expectations.
· Help pupils to develop self confidence in a range of areas, including decision making, problem solving and general life skills and manage emotions in a positive way.

· Support small group of pupils for part of the lunch break.
Supporting Staff: 
· Assist with the organisation, preparation and development of the learning environment and ensure adequate supplies of learning materials.
· Under the direction of the class teacher, maintain accurate records in accordance with school policies and GDPR.
· To prepare the classroom with basic resources and equipment as directed by the Teacher/HLTA and assist the pupils with their use. Also, to clear away equipment after use.
· Implement a variety of methods to support, challenge and observe pupils.

· Work with the class teachers to identify areas of support for individual pupils and plan to address these areas.

· Provide feedback to staff regarding a pupil’s development.

· Utilise the school’s system to record academic, behavioural, emotional strength and concerns.

· Collaborate and work with colleagues and other relevant professionals within and beyond the school.

· Contribute to meetings with parents, by providing feedback on pupil’s progress, attainment and barriers to learning, as directed by teachers.
Supporting the Curriculum:
· Assist in the delivery and evaluation of learning activities for individuals, pairs, groups or the whole class, working with the teacher or SENCo. 
· Assist in the organisation and delivery of learning activities.

· Promote a love of learning by modelling, recognising and rewarding good learning behaviour, in line with the school’s behaviour policy.

· Where appropriate, work with staff members to adapt the curriculum to ensure all learners can access and make progress.
Supporting the school:
· Assist with the implementation of the behaviour management programme.
· Support the maintenance of pupil safety and security and minimise the risks from health emergencies.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.
· Assist with the supervision of pupils out of lesson time within the school day and within the contracted hours. For example, break times, lunch times and assembly.
· Collaborate and work with colleagues and other relevant professionals within and beyond the school.
Other Duties
· In accordance with the provisions of the Health and Safety at work Act 1974, take reasonable care for the Health and Safety of yourself, colleagues and pupils and co-operate with the school so far as is necessary, to enable the school to perform or comply with their duties under statutory health and safety provisions.

· To attend relevant meetings and participate in training opportunities and professional development as appropriate.
· Communicate professionally, where necessary, with parents.
· Support pupils in developing effective relationships with peers, younger pupils and adults by challenging anti-social behaviour e.g. racism.
· Provide support to pupils with cognitive and learning difficulties to develop effective learning strategies and support them working individually, as part of a group or with the whole class.

· Assist in personal, social, hygiene, welfare, including minor medical problems and behaviour support of pupils.
Additional duties and responsibilities:

· The post holder may be required to perform duties other than those given in the job description for the post. The duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not of themselves justify the revaluation of a post. In cases, however, where a permanent and substantial change in duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation. 
· In fulfilling the requirements set out in this job description, the post holder will apply Grove Learning Trust’s commitment to equality by treating all employees fairly and without discrimination on the grounds of colour, race and ethnic or national origin, sexual orientation, age, marital status, disability, trade union association or religious beliefs.
· In addition, the job holder will always respect the need for confidentiality, whilst performing the duties of the role.
Safeguarding:
Grove Learning Trust is committed to safeguarding and promoting the welfare of children and young people at all times. The post holder will be responsible for promoting and safeguarding the welfare of all children with whom they come into contact, in accordance with the trust’s safeguarding policies. The post holder is required to obtain a satisfactory Enhanced Disclosure from the Disclosure and Barring Service (DBS). Safeguarding training is included in the induction of all GLT staff and annual refresher training must be attended.
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Person Specification
	
	Required Competencies
	Essential
	Desirable

	Education & Training
	Level 2 Literacy AND Numeracy qualifications (Grades 4 or above previously Grace C GCSE)
	X
	

	
	NVQ 2 /QCF or equivalent
	X
	

	
	Experience of working in an educational setting at Foundation, KS1 or KS2
	X
	

	
	Have a current first aid certificate
	
	X

	Knowledge and Experience
	Experience of working in an educational setting at Foundation, KS1 or KS2
	X
	

	
	Experience of managing own workload to meet curriculum demands and deadlines
	X
	

	
	Effective working with children/young people and their families
	
	X

	
	Effective working with children with educational, emotional and behavioral difficulties.
	X
	

	Phonics and Early Learning Goals
	Phonics knowledge and the ability to support with the teaching of phonics.
	
	X

	Abilities and Aptitudes
	Ability to develop positive relationships with pupils being able to empathise with them. Have sensitivity to the needs of children/family from all groups.
	
	X

	
	Ability to organise and prioritise work, and to adhere to deadlines and targets
	X
	

	
	Caring skills and the ability to work positively with pupils who have physical and emotional needs without confrontation
	X
	

	
	Able to maximise identified learning aims by ensuring that educational and hygiene practices are always maintained under the direction of the line manager.
	X
	

	
	Working knowledge of the National Curriculum and other learning programs.
	X
	

	Personal Qualities
	Flexible and versatile approach to work
	X
	

	
	A willingness to learn new skills and undertake further training
	X
	

	
	A proven ability to work efficiently and calmly under pressure in order to meet deadlines
	X
	

	
	Willingness to deal with a wide variety of issues
	X
	

	
	Demonstrable integrity, trustworthiness and reliability
	X
	

	
	Ability to develop and maintain effective working relationships with a wide range of people
	X
	

	
	Ability to work positively with families and to engage their support in improving behaviour and maintain progress.
	X
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