


[image: BEST transparent logo]
[image: ]



[image: https://lh5.googleusercontent.com/TWefKZkq_nQuxz4JfLD_xNRMUbMtPtoR1t-Nrvs6cYJuDkPZsXZBLIsJQ4ijc4LZ5XYo7WoMKEsFgNMHxD1Z9AtzKv3r03vRGYqmTmCMPjs0tXW8W6xBRt3jFYCQSg][image: https://lh3.googleusercontent.com/g9wnaMV0dNU92Nr168N4aaDHGJMTo0GRk33DHAhngcByFqmViZODMP4OvaD7Dta7Elz_YZLX20i3ZUC53onAbYyEZ3rj0AddpTOagR1PRRlN_zW5TjDOa7--V32z-Q][image: https://lh3.googleusercontent.com/gPCRGcJNXnsNL3wk2uSR6NcFGzLa4kTJAMlT8coJwcl_mIauHiDLtAUuXwxycLn5F_upV1n-9TaghZq2DDdRhIYOlfIxSGhPBnqKDFNtCMsvVYgYozRQhwl2r2AOHA]





         



Nursery Nurse Level 3

BEST Nursery (Arlesey)
Application Pack











CONTENTS

1. Welcome
2. BEST Vision, Values and Beliefs
3. Job Description
4. Person Specification
5. How to Apply
6. Useful links


















1. Welcome to BEST Nurseries and thank you for expressing an interest in our current vacancy.

We have collated this application pack to provide you with all the information you should need to enable you to apply for this role.

However, if you would like any further information or would like to make a visit to our Academy, please contact:

Collette Jordan (Nursery Manager) or Lisa Pye (Assistant Manager)

Email: cjordan@bestacademies.org.uk
Tel: 01462 815637

BEST Nursery (Arlesey)
High Street
Arlesey
Bedfordshire
SG15 6SL


2. BEST VISION, VALUES & BELIEFS
BEST Vision Statement
To grow the BEST in everyone 
We believe in the importance of high expectations, hard work and the development of a community of schools where each of us strive to ‘be the best that we can be’.

BEST Values
We will:
Always put Children first
Our reference point question is ‘how will this improve outcomes for children and enable them to go on and succeed in life?’

Collaborate to support and compete to challenge
Our schools work together to add value and compete to continually improve

Provide community based provision
Our schools form a coherent learning community at the heart of the Bedfordshire community

BEST Beliefs
We will:
Deliver BEST outcomes
Outcomes will be in the top 20% nationally

Provide BEST opportunities
An extensive range of opportunities beyond the classroom will be provided to develop the whole person

Nurture talent
Our responsibility is to invest in our people and bring out the BEST in everyone

Operate a high autonomy, high accountability culture
Professionals will lead our system and take responsibility to continually raise standards

Lead through service
Leaders and followers will work together with mutual respect and shared responsibility












          










3. JOB DESCRIPTION
Nursery Nurse Level 3
JOB TITLE: Nursery Nurse Level 3 
BASED AT: BEST Nursery, Arlesey
SALARY/GRADE RANGE: £11 per hour
REQUIRED: As soon as possible
RESPONSIBLE TO: Nursery Manager
HOURS: Post 30-40 hours per week, all year round. Negotiable
PURPOSE OF THE ROLE
• Under the direction of the Unit Manager, to work as a member of a team planning, providing and developing appropriate learning experiences for nursery children.
• To provide general care and welfare to the pupils.
Main Duties and Responsibilities
1. To participate in forward planning relating to general policy, organisation, and management.
2. To contribute to all areas of curriculum development.
3. To participate in and foster the learning experiences provided for pupils.
4. To participate in and help maintain behavioural programmes as appropriate.
5. To support individual pupils with specific programmes as identified by either the nursery manager or the team.
6. To be aware of and to value the pupils' language/communications styles and promote the effective use of verbal and non-verbal language.
7. To ease the pupils' transition from home to school, and to recognise the importance of creating positive links with parents in line with established school policy.
8. To contribute in a team situation to the orderly maintenance of the established daily routine.
9. To assist with the pupils' independence programmes eg toileting, personal hygiene, safety etc.
10. To contribute to the physical, social, emotional and intellectual wellbeing of all the pupils.
11. To assist in recreational activities which may be necessary as part of the care and education of pupils.
12. To share in the organisation, management, and maintenance of resources.
13. To develop and maintain professional relationships with pupils, colleagues, families, and other approved agencies where appropriate.
14. To participate in all systems of pupil appraisal and record keeping.
15. To share responsibility for the preparation and presentation of displays.
16. To respect the confidentiality of all information relating to pupils and their families.
17. To undertake training consistent with developing skills relevant to these duties and responsibilities.
18. To ensure the development and progression of equality within the sphere of responsibility of this job description and the fair and equal treatment of all team members and children.
19. To undertake any other duties of a similar level and responsibility as may be required from time to time.
Note:
· Whilst every effort has been made to explain the duties and responsibilities of the post, each individual task undertaken may not be identified.
· Employees will be expected to comply with any reasonable request from the line manager to undertake work of a similar level that is not specified in this job description.

4. Person Specification
	Essential
	Desirable


	Skills, aptitude, knowledge and experience
· An understanding of the Early Years Foundation Stage
· Knowledge of the Welfare requirements  for the regulation of Childcare provision
· A commitment to the provision of high quality childcare
· A positive approach to learning and gaining new skills through teamwork and training opportunities
· Good written and verbal skills for report writing, maintaining child records and providing feedback to parents/carers and colleagues

	
· Previous post qualifying experience of caring for, or working with children aged 0-5 in a voluntary or paid capacity for a minimum of 2 years
· Interest in the care, learning and development of young children



	Personal qualities
· Good organisational, record keeping and planning skills
· Punctuality
· Excellent communication skills, with children, colleagues, advisors and parents/carers.
· Patience
· Reliability and trustworthiness
· A positive approach to inclusive practice, with children and colleagues
· Enthusiasm for working with young children
· Flexibility – occasionally working hours might be changed

	
· Able to work in small teams



	Qualifications
· Completion of a recognised Level 3 Childcare qualification, eg. NVQ 3 in Children’s Care, Learning and Development 
· Safeguarding Children Training – Basic Awareness
· Paediatric First Aid 
· A positive approach to gaining further qualifications
· Some understanding of the importance of Health & Safety and Food Hygiene in the workplace

	
· Health & Safety certificate
· Completion of other relevant courses
· Food Hygiene Certificate
· Specific training in the care of babies








5. HOW TO APPLY
Complete the application form below and submit your application by email or post. 

	Closing date: 	16th May 2023
	Interview date: 	w/c 15th May 2023

Please remember to include contact details for three referees and complete the equal opportunities monitoring form.
Please note that this appointment is subject to DBS clearance.
We look forward to receiving your application.


Application for Employment
Please complete all sections in Black Ink

PERSONAL DETAILS
 
Post Applied For: …………………………………………………………………………
 
First Name: ………………………………    Last Name: …………………………………
 
(Include all names known by)
 
Address: …………………………………………………………………………………………………………………………………………………………………………………………………… 
………………………………………….Post Code: ……………………………………….
 
Telephone No. (Day): ………………………………………
 
Telephone No. (Evening): …………………………………
 
Telephone No. (Mobile): ………………………………….
 
E-mail Address: ………………………………………………………………………………
 
National Insurance No: ………………………………………………………………………
 
EMPLOYMENT
Title of present or most recent post: ………………………………………………………

Name and Address of current or most recent employer: ………………………………………………………………………………………………….
.......................................................................................................................................
……………………………………………………………………………………………………………………………………………………………………………………………………..

Telephone No: ………………………………………………………………………………..

Post Held: ……………………………………………………………………………………

From: ………………………………………    To: …………………………………………

Salary: ……………………………………      Perm or Temp? ........................................

Other Benefits: ………………………………………………………………………………

Notice to end present post: ………………………………………………………………….

Reason for leaving: …………………………………………………………………………

Briefly describe the main duties and responsibilities of your current or most recent post:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

PREVIOUS EMPLOYMENT: All since leaving school in chronological order

Job Title: ………………………………………………………………………………
Name of Employer: ………………………………………………………………….
From mm/yy…………………………………To mm/yy …………………………….
Reason for Leaving………………………………………………………………………………………

Job Title: ………………………………………………………………………………
Name of Employer: ………………………………………………………………….
From mm/yy…………………………………To mm/yy …………………………….
Reason for Leaving………………………………………………………………………………………

Job Title: ………………………………………………………………………………
Name of Employer: ………………………………………………………………….
From mm/yy…………………………………To mm/yy …………………………….
Reason for Leaving………………………………………………………………………………………

Job Title: ………………………………………………………………………………
Name of Employer: ………………………………………………………………….
From mm/yy…………………………………To mm/yy …………………………….
Reason for Leaving………………………………………………………………………………………

Job Title: ………………………………………………………………………………
Name of Employer: …………………………………………………………………..
From mm/yy…………………………………To mm/yy …………………………….
Reason for Leaving………………………………………………………………………………………


QUALIFICATION(S) CURRENTLY BEING UNDERTAKEN

Qualification ……………………………………………………………………………………………..
Subject …………………………………………………………………………………………………..
Grade …………………………………………………………………………………………………….
Level………………………………………………………………………………………………………
Education Provider ……………………………………………………………………………………..
Expected Completion Date …………………………………………………………………………….
Qualification ……………………………………………………………………………………………..
Subject …………………………………………………………………………………………………..
Grade …………………………………………………………………………………………………….
Level………………………………………………………………………………………………………
Education Provider ……………………………………………………………………………………..
Expected Completion Date …………………………………………………………………………….

Qualification ……………………………………………………………………………………………..
Subject …………………………………………………………………………………………………..
Grade …………………………………………………………………………………………………….
Level………………………………………………………………………………………………………
Education Provider ……………………………………………………………………………………..
Expected Completion Date …………………………………………………………………………….


OTHER QUALIFICATION(S) Please state all achieved - Secondary

Name/address of School/college …………………………………………………………
Year Obtained ………………………………………………………………………………
Qualification …………………………………………………………………………………
Subject ………………………………………………………………………………………
Grade …………………………………………………………………………………………
Level…………………………………………………………………………………………..

Name/address of School/college ………………………………………………………… 
Year Obtained ………………………………………………………………………………
Qualification …………………………………………………………………………………
Subject ………………………………………………………………………………………
Grade ………………………………………………………………………………………
Level…………………………………………………………………………………………

Name/address of School/college …………………………………………………………
Year Obtained ………………………………………………………………………………
Qualification …………………………………………………………………………………
Subject ………………………………………………………………………………………
Grade …………………………………………………………………………………………
Level……………………………………………………………………………………………

Name/address of School/college …………………………………………………………
Year Obtained ………………………………………………………………………………
Qualification …………………………………………………………………………………
Subject ………………………………………………………………………………………
Grade …………………………………………………………………………………………
Level……………………………………………………………………………………………


HIGHER EDUCATION/PROFESSIONAL QUALIFICATION(S) Please state all achieved 

Qualification……………………………………………………………………………………
Name/address of School/college…………………………………………………………………………………
Date Obtained…………………………………………………………………………………
Grade/Class……………………………………………………………………………………

Qualification……………………………………………………………………………………
Name/address of School/college…………………………………………………………………………………
Date Obtained…………………………………………………………………………………
Grade/Class……………………………………………………………………………………

Qualification……………………………………………………………………………………
Name/address of School/college………………………………………………………………………. ……….
Date Obtained…………………………………………………………………………………
Grade/Class……………………………………………………………………………………

Qualification……………………………………………………………………………………
Name/address of School/college…………………………………………………………………………………
Date Obtained…………………………………………………………………………………
Grade/Class……………………………………………………………………………………

OTHER INFORMATION
Have you ever worked for this company before?        YES       NO
If YES please give full details…………………………………………………………………………………………

Have you ever applied for employment with this company before? If so, please give 
details:……………………………………………………………………………………….

Do you hold a current driving licence?           YES       NO

Do you own a vehicle?          YES       NO

Does your licence have any endorsements or penalty points?     YES       NO
If yes please give details: ……………………………………………………………………

This post may involve the need to work at other Bedfordshire East Schools Trust Nurseries Ltd establishments on occasion. Would you be able to meet this requirement if necessary?  

YES         NO

Please give details of any allegations of misconduct or professional unsuitability: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

If you are related to an employee of BEST Nurseries Ltd or to a member of the board 
of Bedfordshire East Schools Trust give the name of the relative and your relationship: 
…………………………………………………………………………………………………

N.B: If you canvass any board member or employee about your application you may be disqualified. This does not stop a board member or employee giving a written reference about you.

CRIMINAL RECORDS
This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.

Providing false information is an offence and could result in the application being rejected or summary dismissal if recruited and possible referral to the police.

Have you been convicted of a criminal offence?       YES             NO

If YES, please give brief details of the offence, including the date of the conviction. 

Convictions include the following: 
Sexual offences, including soliciting, harassing, offences against or involving a child or children under 18, the possession and or distribution of child pornography, indecency or rape
Violent offences including assault or bodily harm, kidnapping or abduction/false imprisonment.
Offences involving drugs including trafficking and possession
Stalking
Other (Please detail)

Do you have any criminal charges or summonses pending against you?  YES       NO
If YES, please give details: …………………………………………………………………

N.B Prior to employment details given in this application will be checked against List 99. Once an offer has been made we will then request an enhanced Criminal Records Check/Disclosure and Barring Service Check.

DISABLED APPLICANTS
The Disability Discrimination Act 1995 defines a disabled person as anyone who has or has had a physical or mental impairment which has a substantial and long term effect on their ability to carry out normal day to day activities.

Taking this definition into account do you consider you have a disability?  YES      NO

If you are short listed, please describe any special arrangements, which you would like the company to make for your interview.

THE ASYLUM AND IMMIGRATION ACT 1996
Do you need a work permit to take up employment in the UK?    YES      NO

Date of expiry of current work permit:

REFERENCES
Please give names and addresses of TWO referees, not related to you or solely writing in the capacity of friends. The referees must be your current/most recent and previous employer, both of whom should have known you in a professional context for at least one year. If an employer’s reference cannot be provided due to longevity with a previous employer or no employment history etc, a suitable alternative shall be agreed.
We reserve the right to contact your present/ last employer if an offer is made and accepted. References may be taken up prior to interview, unless you have specifically requested otherwise in the section below. 

NB: Please note that BEST Nurseries require two satisfactory references prior to employment commencing


Referees
Name……………………………………   Name………………………………………

Position……………………………………  Position ………………………………………

Working Relationship                               Working Relationship
………………………………………….       …………………………………………………

Address and Postcode                              Address and Postcode
…………………………………………..       …………………………………………..
…………………………………………..       …………………………………………...
…………………………………………..       …………………………………………...
…………………………………………..       …………………………………………...

Tel No. …………………………………       Tel No. …………………………………

E-mail Address                                          E-mail Address
……………………………………………     …………………………………………………

May we contact prior to interview              May we contact prior to interview   
YES         NO                                             YES         NO                              
      























 
SUPPORTING STATEMENT – Please explain how you meet the requirements outlined in the person specification. You should give examples from previous employment including voluntary work. A curriculum vitae will not be accepted in place of any information required on this form. Please do not attach any supplementary sheets.







































DECLARATION
• I understand that an offer of appointment will be subject to satisfactory references,
CRB clearance, proof of identity and qualifications, medical clearance and successful completion of a probationary period.

• I understand that providing false or misleading information will disqualify me from
appointment or if appointed will render me liable to summary dismissal.

• I declare that the information I have given is, to the best of my knowledge, true
and complete.

• I agree that the information given may be used for registered purposes under the
Data Protection Act 2018.

Signed:                                                    Date:

DATA PROTECTION ACT 2018
Information given on the form may be held at BEST Nursery. Strict confidentiality will be observed and the information will only be used for statistical and record keeping purposes.

Please return completed application information to Mrs Dawn Davies, BEST Nursery (Shefford), Shefford Road, Clifton, Beds. SG17 5QS, or email on shefford@bestnurseries.co.uk   BY CLOSING DATE

For Internal use only
Interview checklist re: Conditions of Employment & Safeguarding

Seen and photocopied appropriate documentation to process DBS checks? 

Ensured all questions relating to any current and pending convictions have
been answered / discussed satisfactorily? 

Obtained a photocopy of NI card to prove right to work in the UK? 

Reviewed / questioned any gaps in employment history? 

Ensured reference details complete and referees are appropriate
i.e., current/previous employers? 

Questioned satisfactorily any health disclosures / issues likely to impact upon
role applied for? 

NB This must be discussed with the Professional development team before any conditional offer is made.
BEST Nursery (Arlesy)
High Street
Arlesey
Bedfordshire
SG15 6SL

Telephone: 01462 815637
[bookmark: _GoBack]Email: cjordan@bestacadmies.org.uk



USEFUL LINKS
www.bestnurseries.co.uk

www.bestacademies.org.uk

www.gravenhurstlower.org.uk

www.gothicmede.org.uk

www.etonbury.org.uk

www.langfordvillageacdemy.org.uk

www.pixbrookacademy.co.uk

www.robertbloomfield.beds.sch.uk

www.samuelwhitbread.org.uk

www.stchristophersacademy.org

www.bedsscitt.org.uk

www.bestteachingschool.org.uk
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