
SEND Higher Level Teaching Assistant (SEND HLTA) Job Profile  

	

Job Purpose
	The Governors are seeking to appoint an outstanding, passionate, experienced, committed and forward-thinking SEND Higher Level Teaching Assistant to join our school team.

The successful candidate will have excellent skills and experience in supporting children with Special Educational Needs and Disabilities (SEND), alongside the ability to inspire, motivate and communicate outstanding practice across the school. They will work collaboratively with teachers and leaders to raise standards of achievement, promote inclusion and ensure all pupils are able to thrive academically, socially and emotionally.

The SEND HLTA will provide high-quality support for pupils with additional needs, deliver targeted interventions, teach whole classes when required, cover PPA and teacher release time, and contribute to the development of inclusive practice throughout the school.

	Reporting to:
	Headteacher / SLT

	Responsible for – Staff
	No line manager responsibility

	Liaising with:
	Pupils, teachers, senior staff, parents/carers, visitors to the school

	Disclosure Level:
	Enhanced

	Grade of post:
	SCP 14-20



	Job Outline

	
Teaching and learning:

· Will complement teachers' delivery of the curriculum.
· Will work collaboratively with teaching staff and assist in the planning, preparation, delivery and evaluation of learning activities.
· Will teach whole class in the SEND Unit covering PPA and teacher release time on a planned basis.
· Will occasionally supervise whole SEND Unit class during the short-term absence of teachers.
· Will utilise advanced levels of knowledge and skills to support planning, monitoring, assessment and class management.
· Will deliver targeted interventions and personalised learning programmes for pupils with SEND.
· Will support pupils to access learning across the curriculum and achieve their full potential.
· Will encourage pupils to become independent, resilient and confident learners.

SEND Support:

· Has a recognised HLTA qualification (or equivalent) and experience working with children with SEND.
· Has strong knowledge and understanding of a range of SEND needs and effective strategies to support them.
· Will work closely with the SENDCo, teachers, parents and external agencies to ensure pupils' needs are effectively met.
· Will support the implementation and review of individual support plans, EHCP targets and intervention programmes.
· Will monitor, record and report on pupil progress and outcomes.
· Will contribute to the identification of barriers to learning and the development of strategies to overcome them.
· Will promote inclusion and ensure pupils with SEND are fully included in all aspects of school life.
Pupil Welfare and Behaviour:

· Will provide a safe, nurturing and supportive environment where children can flourish.
· Will be calm, patient and nurturing in their approach.
· Will follow the school's behaviour and restorative approaches consistently.
· Will support pupils' emotional wellbeing, personal development and social skills.
· Will promote positive behaviour, engagement and attendance.
· Will encourage pupils to develop confidence, independence and self-esteem.
Leadership and Teamwork:

· Will contribute to the development of support staff, students and school policies and strategies.
· Will model excellent inclusive practice and support colleagues in meeting the needs of pupils with SEND.
· Will work effectively as part of a whole-school team.
· Will demonstrate excellent organisational, interpersonal and communication skills.
· Will actively contribute to the school's Christian and nurturing ethos.
· Will support the school's vision, values and commitment to excellence for all learners.
Safeguarding:

· Will be responsible for and committed to safeguarding and promoting the welfare of children and young people.
· Will ensure all pupils are protected from harm and that safeguarding procedures are followed at all times.

In return our Trust and its school offers you:

· Supportive parents and a welcoming local community.
· A strong and supportive leadership team with a clear sense of strategic vision.
· A supportive and highly committed staff team with high expectations who are willing to help each other.
· Well-resourced, safe and stimulating learning environments.
· Strong working partnerships within the Trust.
· Pupils with positive attitudes to learning who are hardworking, caring and proud to attend their school.
· The opportunity to make a difference.
· An enthusiastic and supportive Governing Body.
· The support of a strong and skilled Trust Central Team.
· Pension scheme.
· A comprehensive wellbeing support package including an annual Wellbeing Day.
· Tech and Cycle salary sacrifice schemes and other discount schemes.
· Access to an Employee Assistance Programme.
· Access to high-quality training opportunities and professional development.





	Other Specific Duties

	
· Any other duties required by the Class Teacher, Deputy Headteacher, or the Headteacher, which is in the scope of the post. 
· At all times carry out duties with due regard to the school’s Health and Safety policy. 
· To work within and encourage the school’s Equal Opportunity policy and contribute to diversity policies. 





Person Specification/Selection Criteria
Higher Level Teaching Assistant
	
A.	Experience

	Essential
	Desirable
	Source
A 	= Application
I 	= Interview
R 	= References
T   = Task

	Experience working with children in a primary school setting.
	E
	
	A, I

	Experience supporting pupils with SEND.
	E
	
	A,I

	Experience supporting pupils with EHCPs.
	
	D
	A,I

	Experience delivering intervention programmes.
	
	D
	A,I

	Experience of mentoring or supporting other staff.
	
	D
	A,I

	Experience of cover supervision work
	E
	
	A, I, T

	Experience of planning, teaching and marking work linked to the Primary National Curriculum
	E
	
	A, I, T

	Experience of planning, teaching and marking work linked to the Primary National Curriculum in a variety of year groups
	
	D
	A, I, T

	Experience of teaching in a whole class setting
	E
	
	A, I, T



	B.  Training and Qualifications
	Essential
	Desirable
	Source

	HLTA status or equivalent qualification.
	E
	
	A,I

	GCSE Grade C/4 or above in English and Mathematics (or equivalent).
	E
	
	A, I

	Experience of mentoring or supporting other staff.
	
	D
	A,I



Applicants should be able to demonstrate knowledge and understanding of the following areas relevant to the post.
	C.	Knowledge and understanding
	Essential
	Desirable
	Source

	Knowledge of SEND legislation, inclusive practice and intervention strategies.
	E
	
	A, I, R

	Commitment to safeguarding and promoting the welfare of children.
	E
	 
	A, I

	Knowledge of basic Health and Safety 
	E
	 
	A, I

	Basic knowledge of how to use ICT to support learning
	E
	
	A, I

	Understanding of how to use relevant equipment/resources
	E
	
	A, I, T

	Knowledge of a range of teaching and learning strategies.
	E
	
	A, I

	A knowledge of the new national curriculum 
	E
	
	A, I

	Understanding of relevant policies, codes of practice and awareness of relevant legislation
	
	D
	A, I

	Understanding of child development and learning processes
	
	D
	A, I


	
Applicants should be able to provide evidence that they have the necessary skills and abilities required.
	D.	Personal Skills, Abilities and      
            Competencies
	Essential
	Desirable
	Source

	Ability to deliver learning activities and interventions independently.
	E
	
	A, I, R

	Strong behaviour management and relationship-building skills.
	E
	
	A, I, R

	Excellent communication and teamwork skills.
	E
	
	A, I

	Good interpersonal skills.
	E
	
	A, I

	Ability to work effectively as part of a team.
	E
	
	A, I, R

	Empathy with children.
	E
	
	A, I, R

	Ability and willingness to undertake professional development.
	E
	
	A, I

	Willingness to be flexible and adaptable as determined by the needs of the school and the Trust
	E
	
	I

	An understanding of, and commitment to, Equal Opportunities, and the ability to apply this to strategic work and day- to-day situations.
	E
	
	A, I



	E.	Legal Issues
	Essential
	Desirable
	Source

	Legally entitled to work in the UK
	E
	
	A, I
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