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   DESCRIPTION

   Job Title: 
Safeguarding Officer

    
    Location: 
          Humberston Academy

	Job Purpose:
	To work as part of the central pastoral team managing the effective operations of safeguarding on a day-to-day basis, and to also meet with staff, students, parents/ carers and external agencies (as necessary) to overcome barriers to learning and safety.

	
	

	Background: 

	The David Ross Education Trust (DRET) is a network of academies with a geographical focus on Northamptonshire, Leicestershire, Lincolnshire, Yorkshire/Humberside and London.  

Our aim is to be the country’s leading academy chain, committed to delivering the highest educational standards alongside an unrivalled package of sporting and cultural enrichment.

	
	

	Reporting To:
	Vice Principal – Designated Safeguarding Lead

	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPONSIBILITIES 

MAIN RESPONSIBILITIES
· Core member of the pastoral and safeguarding team, acting a Deputy Designated Safeguarding Lead, managing safeguarding concerns on a day-to-day basis
· To be committed to the safeguarding and well-being of students and staff in the academy
· To keep informed of current legislation, statutory and other guidance with regards to KCSIE,  data protection and confidentiality
· To act as a point of contact for any safeguarding concerns, providing timely, relevant support and advice in order to safeguard our students
· To attend internal/external safeguarding and wellbeing meetings as and when required
· To maintain up to date, accurate, confidential records on CPOMs
· Meet with staff, students, parents/ carers and external agencies (as necessary) to identify and overcome barriers to learning and safety
· To lead on specific safeguarding cases ensuring all timescales are met and documentation is submitted
· To attend Strategy, CP/ Core, CIN and Early Help meetings and be the lead professional on specific caseloads.
· To have clear communication with the DSL and other DDSLs
· To make unsupervised contact with families in response to allocated referrals i.e. home visits and / or meetings in school as and when required
· To make assessments and agree a plan for facilitating a return to school using appropriate strategies within specified timescales for any hidden students
· To provide training, education and guidance to relevant staff on all matters relating to safeguarding and where necessary take a role in developing work processes to improve school wellbeing, attendance and behaviour with matters linking to safeguarding
· To work on initiatives which raise the awareness of school staff, parents/ carers and the community on the importance of wellbeing, safeguarding and personal development that links to areas within remit
· To host parent/ carer drop-in sessions and lead on specific wellbeing/ safeguarding awareness days/ week throughout the school year
· To ensure the staff training log for safeguarding CPD is kept up to date and any gaps are alerted to your line-manager
· To ensure there is effective transition for students in/ out of the academy including: casual admissions and the usual transition points from Y6 7 and Y11  post 16 provision from a wellbeing and safeguarding perspective
· To work with students restoratively to best support their personal development
· To quality assure CPOMS cases ensuring the consistency and accuracy of log-ins
· To create and lead on specific weeks for safeguarding briefings, covering a range of topic areas
· To support with analysing safeguarding trends in order to be proactive and reactive to concerns
· To create articles for our half termly newsletters to areas that relate to safeguarding
· To lead by example and demonstrate effective relational practice to all students

SUPPORT FOR THE ACADEMY
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support differences, and ensure equal opportunities for all.
· Contribute to the overall ethos and aims of the Academy (Humberston Way)
· Appreciate and support the role of other professionals.
· Participate in training and development, and performance reviews as required,
· To support the Academy in order to manage the varying demands and deadlines within our busy Academy office.
OTHER DUTIES
· To undertake other such activities which may reasonably be regarded as within the nature of the duties and responsibilities of the post.
· Supervise students at times of unstructured recreation, such as before school, at break and lunchtime and after school.
We are committed to safeguarding and promoting the welfare of children and as part of this recruitment process, all successful applicants will be required to apply for an enhanced DBS disclosure.
QUALIFICATIONS AND PROFESSIONAL DEVELOPMENT
· Communicate with parents and carers over pupils' progress and participate in parent workshops, and other whole school events. 
· Develop and maintain positive relationships with their staff and parent/carers. 
[bookmark: _Hlk140657087]ESSENTIAL: 
· 5 A* - C GCSE grades (or equivalent) including English and Maths 
· Experience of working with young people aged 11-19 in a secondary school
· Willingness to undertake further work related training
· Good ICT skills (including using Microsoft Word and Excel)
· Knowledge and understanding of strategies to overcome barriers to learning, behaviour and attendance
· Experience of safeguarding young people
· The ability to work flexibly as part of a team
· Good organisation, time management, communication and interpersonal skills
DESIRABLE:
· Evidence of continuing professional development in safeguarding
· Knowledge of BROMCOM, CPOMS and MS Teams
· Have or willing to undertake first aid training
PERSONAL QUALITIES
ESSENTIAL: 
· Able to develop positive relationships with children, colleagues and parents
· Able to work as  part of a team, friendly manner and a sense of humour
· Flexible and approachable in a busy day to day environment
· Ability to cope with and adapt to change
· Accuracy and attention to detail
· Meet strict deadlines

PERSON SPECIFICATION
Your application will be reviewed against the essential and desirable criteria listed below.
Applicants are strongly advised to explicitly state and evidence how they meet each of the essential (and desirable) criteria in their application.

	
	Essential 
	Desirable 

	Experience 
	
	

	· Be able to demonstrate excellent pastoral care and relational practice towards students
	· 
	

	· The ability to act as a positive role model to staff and students, demonstrating the Humberston Way
	· 
	

	Skills and Knowledge 
	
	

	· Able to show evidence of the use of technology.
	· 
	

	Personal Qualities 
	
	

	· Well-motivated, enthusiastic with a can-do attitude. 
	· 
	

	· Honesty and integrity. 
	· 
	

	· Good organisation and time management skills. 
	· 
	

	· To be a positive role model to our pupils.
	· 
	

	· Be flexible and resilient in response to a changing educational environment.
	· 
	

	Equal Opportunities 
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	· 
	

	Safeguarding 
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	· 
	

	· Play an important part in the safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	· 
	

	· Aware that the Trust will take all steps to prevent those who pose a risk of harm from working with children. Recruitment procedures ensure rigour in identifying and rejecting people who might abuse children.
	· 
	

	Health and Safety 
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role
	· 
	



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed.
The Academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
This Job Description is current at the time of printing but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.
The David Ross Education Trust is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo vetting appropriate to the post, including a social media presence check and Enhanced DBS check. The successful applicant will be expected to adhere to all safeguarding, welfare and health and safety policies and procedures of the Trust. 
All pre-employment checks are in line with "Keeping Children Safe in Education" statutory guidance.
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