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Job Description –  

Lunchtime Supervisory Assistant  
 

Post: 

Required 
Pay scale and salary: 
Contract Type: 

Hours of work: 

Lunchtime Supervisory Assistant  

September 2026 
A2, SCP2 
Permanent, Term Time Only  

6.25 hours per week (Monday to Friday, 12:00 – 
1:15pm) 
 

 

Accountable to: Support Staff Manager & Headteacher 

 

Purpose of Role:  

 

To be responsible for ensuring the good conduct and safety of students during the 
lunchtime period. Contributing to structured creative play activities. To work under 
the instruction/guidance of Lunchtime Supervisor/Headteacher/Teaching 

Staff/Senior Staff.  

 

Main Duties: 
 

• Identify any inappropriate behaviour in student(s) and encourage students to take 

responsibility for their own behaviour using methods suggested by the 

Teacher/Headteacher (typically this post is not required to regularly handle very 

difficult or challenging behaviour from students, although there may be some 

requirement to do so).    

• Ensure that all students are complying with the school’s behaviour policy and 

implement and support the school’s behaviour policy.  

• Contribute to the high-quality standard of support for students during the 

lunchtime period.   

• Support and encourage students to eat their lunches and tidy away 

trays/cutlery/rubbish/lunch bags etc.   

• Effectively communicate with team members and work effectively as a team.   

• Be aware of Child Protection procedures within school and the appropriate contact 

to refer issues to.   

• Enable children to be ready for learning in the afternoon period by the organisation 

of structured play activities.   

• Take responsibility for communicating any issues that have occurred over the 

lunchtime period to appropriate staff within school.  

• Receive communication from staff regarding any issues that lunchtime staff need 

to be aware of and communicating this to the appropriate members of the 

lunchtime team.   
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• Ensuring play activities are inclusive for all students.   

• Report any accidents/incidents using appropriate mechanisms within school and 

complete forms where appropriate using computers where necessary.   

• Set standards for table manners and ensure that healthy eating initiatives are 

promoted.   

• Contribute to the setting up and clearing away of the dining room including the 

moving and wiping of dining room furniture.  

• Be aware of appropriate health and safety issues and responsibility for reporting 

any issues through the correct procedures within school and take action to avoid 

accidents e.g. cleaning spillages of food or drink from the floor.   

• Be aware of appropriate duties in inclement weather. 

• Work in an anti-discriminatory manner and uphold and promote the standards and 

equal opportunities of the school and Cockburn Multi-academy Trust.   

• Ensuring the delivery of creative play opportunities within a safe and caring 

environment.   

• Ensure promotion and support of Equal Opportunities and Health & Safety.  

• Undertake training as required.   

• Undertake any other duties that are commensurate with the post.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

4 

Person Specification 
Detailed below are the types of skills, experience and knowledge that are required of applicants 

applying for the post. The ‘Essential Requirements’ indicate the minimum requirements and 

applicants lacking these attributes will not be considered for the post. The points detailed 

under ‘Desirable Requirements’ are additional attributes to enable the applicant to perform 

the position more effectively or with little or no training. They are not essential, but may be 

used to distinguish between acceptable candidates.  

KNOWLEDGE/QUALIFICATIONS Essential Desirable MOA 

Understanding of Health & Safety issues *  A/S 

Awareness of child protection issues *  A/S 

Understanding of the School’s 

Behaviour Management issues and 
strategies  

 * A/S 

NVQ 1 for Teaching Assistants   * A/Q 

Appropriate First Aid training   * A/Q 

SKILLS Essential Desirable MOA 

Implement and monitor creative activities 
for students at lunchtime 

*  A/R 

Good communication skills  *  A/S/R 

Ability to relate well to children and adults *  A/S/R 

Literacy skills  * A/S/R 

Ability to identify your own training needs  * A/S/R 

EXPERIENCE ESSENTIAL DESIRABLE MOA 

Experience of working with Primary School 
children  

*  A/S/R 

Experience of working with students with 
additional needs 

 * A/S/R 

PERSONAL QUALITIES Essential Desirable MOA 

Willing to abide by the Equal Opportunities 
Policy in the duties of the post  

*  S 

Willing to carry out all duties having 
regard to an employee’s responsibility 

under the Health and Safety policies  

*  S 

To display a responsible and co-operative 

attitude to working towards the 
achievement of the service are aims and 

objectives  

*  S/R 

Commitment to own personal 

development and learning  

*  S 
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Employment is conditional on confirmation of the right to work in the UK – either 

as a UK or Irish citizen, under the EU Settlement scheme or having secured any 
other relevant work visa. If you do not have the right to work in the UK and the 
role does not meet eligibility for sponsorship, please consider carefully whether 

you meet the eligibility to apply for this position. 

This role is subject to a six-month probationary period and satisfactory enhanced 

DBS check. As one organisation Cockburn Multi-Academy Trust expects all its 
employees to work across any academy within the trust as and when required. 

Cockburn Multi-Academy Trust is committed to creating a diverse workforce. We 
will consider all qualified applicants for employment without regard to sex, race, 

religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, 
age, disability, marriage, or civil partnership. 

 
 

METHOD OF ASSESSMENT (MOA) 

A =  Application Form 

Q =  Qualification 

R =  References 

S =  Selection Process 





 

 

 

 

 

 

 

 

 

 


