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Job Description
Job Title:			Cleaner 
Grade:			OAT Grade 1 (Support Staff)
Responsible to:		Cleaning Supervisor and Premises Manager
Contracted Hours:		15 hours per week 
Working Weeks:	43 Weeks (Term time plus inset days and 20 days in school closure periods)
Working Pattern:	Mon Tue Thur Fri: 1530 – 1830/ Wed: 1430 - 1730
Purpose: 	
To undertake individually or as part of a team the cleaning of designated areas and associated accommodation to ensure they are kept in a clean and hygienic condition.
	Key Responsibilities:
	Be flexible to changing demands of the post

Take pride in a job well done, committed to achieving high standards of
cleanliness and hygiene

Is punctual, reliable and trustworthy

Willing to undertake any training relevant to the role

Trustworthy, maintaining confidentiality at all times in respect of school related matters and to prevent disclosure of confidential and sensitive information

Ability to manage time effectively

Initiative and the ability to work without supervision, but as part of a team


	Duties:
	To ensure that a high level of cleanliness is maintained throughout the school on a daily basis.

Each cleaner will be responsible for an area and will be expected to clean to the frequency and standards set out including: mopping, sweeping, vacuuming, polishing, dusting, cleaning toilet areas etc.

To ensure standards and procedures are adhered to.

To use cleaning materials appropriately, as instructed and economically; to inform Line Manager when stocks are low.

To ensure that tools and equipment are in good working order, reporting any faults to Line Manager.

All cleaners are required to contribute to major cleaning tasks during school holidays

Empty and clean bins and remove waste to designated area, including the separation of waste, i.e. recycling.

To clean internal glass and internal and external door glass
Where practicable ensure windows and doors are closed and lights switched off.

Report to Line Manager any defects seen which are likely to affect security or are seen as a Health & Safety hazard.e.g. broken/cracked window; broken electrical sockets etc.

Cleaners will be required to use electrical and mechanical equipment, floor polishers / scrubbers etc. after appropriate training and will be expected to use them with care.

The cleaner is required to use only approved cleaning materials and in accordance with manufacturers printed instructions and COSHH regulations. Chemicals should never be mixed with other chemicals.
To be aware of their responsibilities for Health & Safety of themselves  and others.

To cover for absent colleagues.

To undertake any other duties appropriate to the post.


	Additional Requirements:
	Uphold the professional standards expected of every member of Academy staff in all dealings with colleagues, students, parents / carers and the wider community.

Adhere to the principles expressed in the aims of the Academy and its mission statement.

Actively contribute to the continued development of the Academy by attending training, participating in relevant meetings, and putting forward ideas for improvement.

Be a positive, collaborative team member.

Apply Academy policies in all aspects of the role.

Keep up to date with all aspects of the Child Protection Policy as it applies to the post.

Undertake any other duties commensurate with the post or as directed by the Principal.


	Other Considerations 
	Performance management:
Participating in the Academy’s arrangements for performance management, professional development and the Academy’s arrangements for quality assurance and internal verification.

Equal Opportunities:
To promote equal opportunities in Education in Order that all children and families will gain optimum benefit from the service provided.

To promote and ensure that all students and young people are happy, healthy, safe, successful and achieve economic wellbeing.




Whilst every effort has been made to explain the main duties and responsibilities for the post, each individual task undertaken may not be identified.

This job description is current at the date shown but, may be changed by the Principal to reflect or anticipate changes in the job commensurate with the grade and job title.

All post holders are accountable through Ormiston Sir Stanley Mathews Academy Performance Management Policy. The Governors and Principal of Ormiston Sir Stanley Mathews Academy are committed to safeguarding and promoting the welfare of children and young people and ensuring that safer recruiting procedures are in place.

Ormiston Sir Stanley Matthews Academy is committed to safeguarding and promoting the welfare of its students and expect all staff and volunteers to share the commitment. Appointments will be subject to Safer Recruitment Procedures and a DBS check.

Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken. This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, the post holder is not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and any failure to disclose such convictions will result in dismissal or disciplinary action by the Academy.  The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this post.
We promote diversity and want a workforce which reflects the population of Staffordshire. Applications are welcome from all, irrespective of sex, sexuality, race, religion, marital status, age or disability.

Person Specification and Selection Criteria 
	Qualifications & Training 

	Understanding of health and safety requirements, including COSHH or willing to undergo training 
	Essential

	Good standard of literacy and numeracy
	Essential

	First Aid Certificate
	Desirable

	Knowledge, Skills & Abilities

	Experience of cleaning in a school or similar environment
	Desirable

	Knowledge of cleaning methods, equipment and safe use of cleaning products
	Essential

	Ability to maintain high standards of cleanliness and hygiene
	Essential

	Good organisational and time management skills
	Essential

	Ability to follow instructions and work to schedules
	Essential

	Personal Attributes 

	Reliable, punctual and trustworthy
	Essential

	Ability to work independently and as part of a team
	Essential

	Takes pride in their work and attention to detail
	Essential

	Flexible and willing to undertake a range of cleaning duties
	Essential

	Friendly and professional manner
	Essential

	Special Requirements of the Role 

	Commitment to safeguarding and promoting the welfare of children and young people
	Essential

	Willingness to undertake safeguarding and health & safety training
	Essential

	Ability to work required hours, including after-school cleaning shifts
	Essential



Print Name: …………………………………………..

Signed:……………………………………………………………

Dated:………………………………………………………………
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