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Job Description 

	Role
	Technician – Food, Art and Design
	School/Department
	MECE 

	Grade
	Grade 4, Spinal Points 7 to 11
	Reports to
	Head of Faculty – Science and Technology

	Purpose 
	To assist in the preparation of materials and equipment for food technology, art and design lessons, ensuring the safe, smooth and efficient operation of practical teaching environments and supporting effective curriculum delivery.

	Scope 
	Staff responsibilities:
	Financial Accountability:

	
	Staff responsibilities: None
Deployment: The postholder may be required to support across food technology, art and design disciplines and work flexibly in line with departmental timetabling and operational needs 
	No budgetary responsibility

	Key accountabilities

	To support the safe and effective delivery of practical teaching and learning activities by preparing materials, maintaining equipment and ensuring compliance with Health and Safety requirements, enabling high-quality learning experiences for students to support safe and effective practical learning.
To maintain and organise departmental resources, ensuring equipment and materials are available, safe and fit for purpose, supporting continuity and efficiency of teaching provision.
To provide technical advice and guidance to staff and students, supporting the correct and safe use of equipment and materials during practical activities.

	Relationships
	The postholder will build positive, professional relationships with a wide range of stakeholders, including Trust and school leaders, colleagues across Maiden Erlegh Trust, students, parents and carers, plus external partners. These relationships are central to creating a collaborative, supportive environment that enables shared success and strong outcomes for all.

	Supporting Maiden Erlegh Trust
	The postholder may occasionally support other Maiden Erlegh Trust schools, promoting collaboration, professional growth, and the sharing of effective practice. This cross-Trust work provides opportunities to learn from colleagues, contribute to improvement initiatives, and strengthen our community.

	Main duties and accountabilities

	Teaching and Learning
• Assist teaching staff in the safe delivery of practical lessons, including supporting demonstrations and practical activities.
• Prepare, assemble and modify apparatus and equipment required for lessons.
• Provide technical guidance to students and staff to support the correct use of materials and equipment during practical activities.
Assessment
• Support teaching staff in preparing materials and resources required for assessed practical work.
Behaviour Management and Student Wellbeing
• Support a safe working environment by ensuring all activities comply with Health and Safety requirements and reporting any concerns promptly to maintain a safe learning environment.
Pastoral and Inclusion
• Support inclusive access to practical activities by ensuring materials and equipment are prepared and accessible for all students.
Trust Culture
• Attend departmental meetings and contribute to the effective organisation and operation of the department.
• Work collaboratively with teaching and support colleagues to maintain high standards of professionalism and consistency.
Other
• Obtain materials through local purchase in line with departmental procedures.
• Carry out risk assessments relevant to technician activities.
• Maintain up-to-date knowledge of Health and Safety requirements, including COSHH regulations, and provide guidance to staff and students where required to ensure safe handling of materials.
• Organise, store and check the condition of equipment and materials, ensuring items are returned to appropriate storage after use.
• Dispose of waste materials safely and in accordance with regulations.
• Check and maintain first aid kits and relevant safety equipment, carrying out electrical and other safety checks as required.
• Set up and maintain plant and animal collections where required.
• Prepare standard art solutions and materials as required.
• Prepare and arrange displays of student work as directed by the Head of Department.
• Undertake general cleaning, maintenance and minor repair of equipment.
• Undertake any other duties that reasonably fall within the scope of the post, following consultation with the postholder.


	Other requirements and responsibilities

	· Enhanced DBS clearance required.
· All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
· To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.
· This post requires the handling of hazardous or dangerous chemicals in accordance with COSHH regulations.
· The Trust retains the right to implement changes in job descriptions to reflect changes in the demands of the post, following consultation with the postholder. Technician – Food, Art and Design






Person Specification 

	
Role 


	
Technician – Food, Art and Design
	School/Department 
	MECE

	Qualifications, training and education 
	
• NVQ Level 2 or equivalent in a science, technology or art subject 
• First aid training (desirable)


	Skills and abilities 
	Technical skills
• Knowledge of Health and Safety requirements, including Control of Substances Hazardous to Health (COSHH) regulations
• Ability to safely handle, store and dispose of materials, including hazardous substances, in line with regulations
Communication
• Effective communication and interpersonal skills to support collaboration with colleagues and students
Organisation and planning
• Ability to prioritise tasks and manage workload effectively
• Ability to organise materials and maintain orderly working environments
Personal qualities
• Strong sense of responsibility and accountability
• Ability to take initiative and work independently
• Ability to work effectively as part of a team
• Ability to maintain confidentiality at all times
• Proactive and flexible approach to work
• Sound decision-making skills
• Willingness to learn and develop skills



	Requirements specific to the role 
	• All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
• To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.
• Suitability to work with children.
• Ability to work safely with hazardous or dangerous chemicals in accordance with COSHH regulations



Maiden Erlegh Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
	Signed:
Post holder
	

	Date:
	




Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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