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	Job Description 
Nursery Assistant @ The Pod Nursery

	Reports to:
	Early Learning Co-ordinator/Headteacher/ Head of school/Nursery Manager

	Main Purpose:
	To provide high quality care and education for children in nursery class or day nursery. Staff will ensure a child-centred environment where children are looked after in a safe, caring and stimulating way, ensuring their individual needs are met within a group learning setting.

	
	       To work within the agreed aims, objectives, policies and procedures. 
To assist in the planning, implementation and evaluation of long, medium and short-term plans to meet individual children’s needs.
To ensure equal access to services regardless of ethnicity, gender, culture, disability or lifestyle in accordance with the school’s Equal Opportunities policies.
To provide a high quality, practical and welcoming learning environment. 
To assist in the effective delivery of the Foundation Stage Curriculum or National Curriculum, and to contribute to the school meeting and exceeding OFSTED standards.
To work as part of the team, fully participating and supporting colleagues. To attend regular supervision and team meetings.
Willing to undertake NVQ training as specified by the Phase Leader, plus any other relevant training, eg. First Aid, food hygiene, etc
Follow and maintain procedures for regular reviews and assessment of each child’s progress. 
To take part in all aspects of the daily routine, including toileting, nappy changes, basic meal preparation and cleaning duties.
Ensure all legal requirements are met at all times 


	

	Desirable Experience:
	. Recent experience of working with children in a formal or informal setting 

	Qualifications or Training:
	• Willing to undertake apprenticeship or further training where neededSt Frideswide C of E School, as a member of the Oxford Diocesan Schools Trust, is committed to safeguarding	children and young people. All post holders in regulated activity are subject to appropriate vetting procedures and a satisfactory Disclosure and Barring Service (DBS) enhanced check. Online checks may also be carried out to comply with KCSIE. 

	Practical Skills:
	• The ability to support children whose care and/or education is being transferred to another childcare/education setting
• The ability to liaise and communicate effectively with parents, professionals, volunteers and students alike
• The ability to implement the Health & Safety policy within the Nursery 
• Demonstrable experience of working effectively in a team 

	Personal Qualities & Attributes:
	• A willingness to work flexibly to respond to the needs of local families
• To work within the Children’s Centre’s Equal Opportunity and Health & Safety policies.
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a Teacher/senior staff/Line manager/headteacher to undertake work of a similar level that is not specified in this job description.
 This job description is current as of 28th August 2026, but in consultation with you, may be changed by the Head Teacher to reflect or anticipate changes in the job commensurate with the grade and job title.
St Frideswide C of E School, as a member of the Oxford Diocesan Schools Trust, is committed to safeguarding children and young people. All post holders in regulated activity are subject to appropriate vetting procedures and a satisfactory Disclosure and Barring Service (DBS) enhanced check. Online checks may also be carried out to comply with KCSIE. 
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