

Job Description: HeadteacherJob Purpose

Provide professional leadership and strategic direction for one of our secondary schools to;
· provide every student with a high-quality education, promoting the highest possible standards of achievement.
· maximise the effectiveness of the available skills and resources, building leadership capacity.
Base:			North Durham Academy
Responsible to: 	Chief Executive OfficerMain Responsibilities


Senior Leadership 
Assume overall responsibility for all management and operational activity of the school/academy.
Provide enthusiastic, innovative and consistent leadership to the school/academy and its leadership team.
Work positively with the school community to ensure the best possible outcomes for all students, especially those who are the most vulnerable.
Embed the Trust’s vision and values in the school’s everyday work and practice.
Promote excellence, equality, high expectations amongst all members of the school community.
Ensure that the school’s structure reflects the Trust’s vision values and ethos, and enables management systems, structures and processes to work effectively in line with legal requirements.
Produce and implement clear strategies and policies for the development of the school/academy.
Work collaboratively with the Chief Executive Officer, the Trust Board, Local Academy Committee and senior leaders to improve provision for students and development for staff across the Trust.
Implement the Trust’s policies, ensuring they are rigorous and sustainable.
Develop the reputation of the school/academy locally, and regionally.
Managing Resources
Ensure that all the activities of the school are conducted in accordance with all legal requirements and regulations; that policies and procedures are consistent with “best practice” and recognised codes of probity.
Implement a performance management framework for the delivery of high-quality services through high quality performance. 
Recruit, manage and motivate a committed, effective and diverse workforce that understands its roles and enables high quality learning.
Manage the school’s financial resources, effectively and efficiently, in collaboration with the Chief Operating Officer, adhering to the Trust KPIs. 
Manage and organise the school environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations.
Ensure that the range, quality and use of all available resources is monitored, evaluated and reviewed to improve the quality of education for all students and provide value for money.
Ensure that all safeguarding procedures are followed in all school practices. 
Leading Teaching & Learning
Ensure that high quality provision is available to all students regardless of race, religion, sexual orientation, gender, disability, economic background or special educational needs.
Continuously monitor, evaluate and develop the quality of teaching & learning provision and its ability to engage and inspire to ensure the highest outcomes can be achieved.
Ensure that a modern, up to date curriculum is developed and implemented and that curriculum delivery is translated into effective learning and assessment practice in order to meet changing needs and demands consistent with government guidelines and requirements.
Demonstrate and articulate high expectations, aspirations and standards and set stretching targets for the whole school community.
Ensure that students are healthy, stay safe, enjoy and achieve their maximum potential, and achieve economic and personal well-being once they leave the school/academy.
Keep up to date with national and local educational strategies and developments, communicating them to staff and governors and implementing them as appropriate.
Partnerships & Community
Work with the Local Academy Committee (providing information, evidence of progress against KPIs, objective advice and support) to enable it to meet its responsibilities.
Ensure learning experiences for students are linked into and integrated with the wider community.
Represent the academy in meetings and in liaison with parents, members of the community, the Trust, LA and a wide range of other organisations and agencies.
[bookmark: _Hlk117578627]Professional & Personal Responsibilities
[bookmark: _Hlk117578606]Consistently demonstrate the positive attitudes, values and behaviour which are expected within the school community based on mutual respect between students and staff.
Be keenly aware of the responsibility for safeguarding children and alert pastoral and other staff to problems arising with individual students.
Develop effective professional relationships with colleagues, knowing how and when to draw on advice and specialist support
[bookmark: _Hlk117578689]Operate at all times within the statutory framework for professional duties of teachers, and the policies and procedures of the Trust.

Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined by the CEO from time to time, up to or at a level consistent with the main responsibilities of the job
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Person Specification: Headteacher
	Criteria
	Essential
	Desirable
	Method of Assessment

	Qualifications and training
	Good honours degree in subject specialism
Qualified Teacher Status
Recent leadership/management professional development
	National Professional Qualification for Headship (NPQH)
Higher degree in education and/or management 
	Application form

	Experience
	Substantial (at least 5 years) successful leadership experience in a secondary school.  
Proven track record of effective teaching and managing learning with experience across the age range
Track record of improving teaching and learning
Experience of driving and delivering transformational and cultural change
Significant contribution (with evidence of impact) to the professional development of other colleagues in school
	At least 3 years’ experience at a minimum of Deputy Headteacher level
Experience as a Designated Safeguarding Lead and promoting safeguarding procedures in a school.

	Application form,
References

	Professional Skills & Knowledge
	Deep knowledge and understanding of educational legislation, national curriculum, current OFSTED framework, innovation and upcoming developments
Strategic focus including clear vision and commitment to school improvement
Ability to analyse and evaluate school self-evaluation processes including the use of exteeaderrnal and internal data in order to accurately prioritise strategic leadership objectives
Knowledge of whole school financial management
Excellent communicator with strong interpersonal skills (written, verbal, influencing & negotiation skills)
Proven advanced leadership and people management skills including ability to hold others to account and to manage change with confidence and sensitivity
Successful management of budgets and other resources using sound financial management practices to procure services and ensure best value of the school’s resources.
Evidence of being able to build and sustain effective relationships with children, staff, Governors, parents and the wider community
Understands and acts on responsibility for the safeguarding and welfare of students
	Experience of securing additional funding sources 
High level ICT skills
	Application form,
Interview/
Assessment,
References

	Personal attributes
	An inspirational leader, determined with sound judgement and strong negotiation/advocacy skills
High level of personal effectiveness including good organisational, planning and prioritisation skills and ability to meet deadlines
Vision and drive to be able to inspire others to make positive changes
Personal resilience including ability to work effectively under pressure and responding positively to change
Suitability to work with children
Ability to drive between Trust sites or access to mobility support
	
	Application form,
Interview/
Assessment,
References



2
[image: ]
image1.png




image2.png




