JOB DESCRIPTION – SCIENCE TECHNICIAN

	Department
	Science

	Job Title
	Science Technician

	Grade
	Level 4 Point 6-7 

	Responsible to
	Senior Science Technician

	Responsible for
	N/A 

	Hours
	37 hours per week. Term Time post.

	Liaison with
	Science Technical Department, Teaching Staff, Associate Staff, Students

	Job Purpose
	· Ensure an efficient and professional technical support service is provided across the Science Department to enable students‘ access to learning
· Prepare, maintain and organise equipment and resources in accordance with current health and safety requirements
· Support safe and sensible behaviour of students during practical tasks  

	Principal Accountabilities
	· Supply technical equipment and resources as directed to support teaching and learning
· Prepare and assemble equipment and resources for class practical work
· Safely transport equipment and resources to laboratories
· Retrieve, clean, clear away and safely label and store equipment and resources after lesson use
· Safely treat and dispose of used/outdated equipment and materials, including chemical waste
· Maintain laboratories, storage and preparation rooms to ensure a clean, safe, secure and orderly environment 
· Assist with laboratory activities and practical demonstrations as required 
· Maintain equipment, including cleaning and basic repairs/servicing 
· Provide clerical support e.g., photocopying, filing as required
· Maintain stock levels within the department, carrying out stock checks and reporting any shortages - assist in re-ordering as required
· Maintain chemical and equipment inventories
· Assist in periodic inspection/audits of equipment and specialist areas to ensure that they are in good working and safe order
· Report unsafe student behaviour during practical activities to the teacher responsible for that class
· Report student and school issues in line with the School’s/Trust’s policies for Health and Safety, Safeguarding and Child Protection and Behaviour

	Key Corporate Accountabilities
	· Actively promote the Trust’s Equality and Diversity in Employment Policy
· Fully comply with the Health and Safety at Work Act 1974, the Trust’s and Science Department’s Health and Safety Policy and all local procedures relating to health and safety at work  
· Contribute to safe working practices in preparation/storage/teaching areas
· Carry out other duties as may be reasonably requested from time to time
· Advise staff on safety issues and trial practical work where necessary 
· Participate in training and other learning activities as required
· Participate in Performance Management, taking personal responsibility for identification of learning, development and training opportunities
· Contribute to the overall ethos and aims of the school


PERSON SPECIFICATION: SCIENCE TECHNICIAN  

	CRITERIA
	CRITERIA
ESSENTIAL (E) / 
DESIRABLE (D) 
	MEASURED BY

	Qualifications

GCSE Grade 4 or above in Maths and English Language
NVQ Level 2 or equivalent in a science related subject
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CV/Application Form/Certificate

	Experience

Working in a laboratory/science environment
Working in a school 
Working knowledge of relevant Health and Safety Regulations (CLEAPSS)
A commitment to safeguarding the welfare of children
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CV/Application Form/Interview

	Knowledge/Skills

Good oral, written, communication and numeracy skills
Good IT Skills (Excel, Word, Outlook, Google, Teams)
Ability to follow written and verbal instructions accurately
Ability to work on own initiative
Ability to prioritise and organise own time
Ability to work as part of a team
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CV/Application Form/Interview

	Behavioural Attributes

Willingness to learn
High standards of professionalism
Flexible and adaptive attitude
Co-operative spirit/can do attitude
Positive approach to problem solving
Calmness under pressure/resilience
Patience with children
Ability to maintain confidentiality
Responsible and conscientious approach to Health and Safety 
Awareness and promotion of equality
Commitment to develop and learn in the role and take responsibility for own Continuous Professional Development (CPD)
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CV/Application Form/Interview



