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JOB DESCRIPTION

Job Title:		Business Manager (Digital strategy & Enrichment in schools)

Salary Grade:	L12 - £67,898 FTE per annum, pro rata 
(Actual salary - £22,876 per annum)

Hours/Weeks	2 days per week term time only
Hours by arrangement with Management to meet the needs of the Trust. 

Location:	Kenilworth Multi Academy Trust

Line Manager:	CEO

Tenure:	Fixed term contract for 12 months / Permanent

Core Purpose:

The Business Manager is responsible for leading the strategic and operational delivery of business services within the schools, while driving innovation through the effective creation and use of a digital learning platform for KMAT for students and staff.
The role also includes supporting schools to develop enrichment and ensure that there are recording systems in place to log participation of enrichment by micro-cohorts for students for analysis. 

Responsibility for people (other than employees supervised/managed):


Typical tasks, duties and responsibilities:

[bookmark: _Hlk42519662]Strategic Leadership (AI and Digital Innovation)
· Lead the development and implementation of the schools’ AI and digital strategy in line with Trust priorities and planning the introduction of the use of personal devices such as Chrome Books for student learning in school and at home for independent study.  
· Identify opportunities to deploy AI solutions to improve operational efficiency (e.g. reporting, timetabling, data analysis).
· Support teaching and learning by enabling safe and effective use of AI tools across the school. Ensure AI use aligns with safeguarding, data protection (UK GDPR), and Trust policies.
· Monitor emerging technologies and provide recommendations to senior leaders.
· Lead professional with responsibility for producing a Climate Change Acton Plan across schools in KMAT and supporting its implementation. 

Data, Systems and Reporting
· Lead on the management and optimisation of Management Information Systems (MIS) and create a new Learning Hub for the trust in partnership with the KMAT Head of Digital. 
· Work with teachers and leaders to support the consistent Use of AI and data analytics tools across KMAT schools to generate insights that inform decision-making.
· Develop dashboards and reporting tools for leadership.
· Produce a system for logging all enrichment activities for students and participation and work with leaders to plan for timetabled enrichment from 2027.

Compliance and Risk Management
· Ensure compliance with statutory requirements including Data Protection (GDPR) and Safeguarding (in relation to digital systems and AI tools).
· Maintain risk registers and contribute to audit processes.
· Develop and review policies relating to AI, data use, and operational functions.

Leadership and Line Management
· Build capability within the Trust, including digital strategy, AI literacy and resources for learning (BYOD). 
· Promote a culture of continuous improvement, innovation, and accountability.
· Leading on enrichment across the MAT.

Stakeholder Engagement
· Work closely with the Senior Leadership Team and Trust central teams.
· Act as a key liaison with external providers and partners.
· Support communication with staff regarding new systems, processes, and technologies.


The postholder will report directly into the KMAT CEO, however the successful postholder will liaise with the Headteachers and the KMAT Head of IT on a regular basis.

The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Trust’s Equal Opportunities Policy and Code of Conduct.

This job description is intended to provide a broad outline of the accountabilities and responsibilities only. The post holder will need to be flexible in developing the role in conjunction with the line manager. The post holder may be asked to carry out any other delegated duty or task that is in line with their post.

The Trust reserves the right to alter the content of this job description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.

Child Protection and Safeguarding:
· Kenilworth Multi Academy Trust recognises the responsibility it has under Section 175 of the Education Act 2002, to have arrangements in place to safeguard and promote the welfare of children.
· As a member of staff, you have a professional duty to operate within this policy and practice to adhere to the Trust’s safeguarding arrangements.

Data Protection:
· To be aware of the Trust’s responsibilities under the Data Protection Act and General Data Protection Regulations for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with these as relevant to this role.

Confidentiality:
· You are expected to treat all information acquired through your employment, both formally and informally, in strict confidence.  There are strict rules and protocols defining employee access to and use of the Trust’s databases.  Any breach of these rules and protocols will be regarded as subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as alleged bad practice or mismanagement.


Signed …………………………………………………..Date…..…..…………………….. 
(Post-holder)


Signed……………………………………………………Date……………..……………….
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