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Job Description – Subject Leader for English, Second Lead in Faculty

	Role
	Subject Leader for English. Second Lead in Faculty
	School/Department
	Maiden Erlegh Chiltern Edge 

	Grade
	Main Pay Scale plus TLR 2a
	Reports to
	Head of Faculty:
Communications

	Purpose 
	To provide high-quality leadership within the English Faculty under the direction of the Head of Faculty, leading on agreed priorities including Teaching and Learning and curriculum development, securing consistently strong standards through quality assurance, upholding the highest professional expectations for colleagues and students, and ensuring effective implementation of school and Trust policies so that all students make exceptional progress and maximise their life chances.


	Scope 
	Staff responsibilities:
	Financial Accountability:

	
	Primarily within the English Faculty at Maiden Erlegh Chiltern Edge, with flexibility to support whole-school priorities as required
	None

	Key accountabilities

	To secure excellent Teaching and Learning across the English Faculty, ensuring high-quality curriculum delivery, strong pedagogy and consistently high standards that enable all students to make exceptional progress.
To lead on curriculum development within the Faculty, maintaining ambitious, coherent schemes of work and robust quality assurance processes that uphold standards and reduce differences in performance linked to contextual factors.
To model and promote the highest professional standards of conduct, fostering a disciplined, respectful and aspirational culture aligned with the ethos of the Faculty, school and Trust.
To ensure effective and consistent implementation of school and Trust policies, adopting a solution-focused approach that prioritises students’ life chances and sustained improvement.
To contribute to collaborative working across the school and Trust, supporting colleagues and sharing effective practice to strengthen outcomes for students

	Relationships
	The postholder will build positive, professional relationships with a wide range of stakeholders, including Trust and school leaders, colleagues across Maiden Erlegh Trust, students, parents and carers, plus external partners. These relationships are central to creating a collaborative, supportive environment that enables shared success and strong outcomes for all.

	Supporting Maiden Erlegh Trust
	The postholder may occasionally support other Maiden Erlegh Trust schools, promoting collaboration, professional growth, and the sharing of effective practice. This cross-Trust work provides opportunities to learn from colleagues, contribute to improvement initiatives, and strengthen our community.

	Main duties and accountabilities

	Teaching and Learning
· Lead agreed Teaching and Learning priorities within the English Faculty, including contributing to and leading elements of Faculty meetings.
· Support the planning and delivery of high-quality, engaging and ambitious lessons across the Faculty, aligned with Trust and school frameworks.
· Contribute to the development and review of schemes of work to ensure curriculum coherence, progression and challenge for all learners.
· Model excellent classroom practice and support colleagues to secure consistently high standards of teaching.
· Promote a culture of high expectations and a no-excuses approach to securing exceptional student progress.

Assessment
· Contribute to the Faculty’s quality assurance processes to monitor standards of teaching, learning and assessment.
· Support the use of assessment information to identify strengths, areas for development and targeted interventions
· Ensure consistent implementation of Trust and school assessment and reporting policies within the Faculty.
· Work with the Head of Faculty to address any differences in performance between groups of students.

Behaviour Management and Student Wellbeing
· Promote and uphold the highest standards of behaviour within the Faculty, ensuring consistent application of school and Trust behaviour policies.
· Support colleagues in maintaining disciplined, respectful and purposeful learning environments.
· Contribute to safeguarding and wellbeing practices, ensuring concerns are reported and recorded in line with Trust policy.
· Model professional conduct that prioritises student safety, welfare and dignity.

Pastoral and Inclusion
· Support strategies within the Faculty that enable all students, including disadvantaged and vulnerable learners, to make exceptional progress.
· Contribute to reducing differences in performance linked to contextual or additional needs factors.
· Liaise with colleagues within the school and Trust to ensure inclusive practice and coordinated support for students.

Trust Culture
· Contribute to the collective ethos of the Faculty, school and Trust by modelling the highest professional standards.
· Support the effective implementation of Trust policies and procedures.
· Work collaboratively with colleagues across the Trust to share practice and support improvement.
· Promote a solution-focused and improvement-driven approach to Faculty leadership.

Other
· Carry out other duties reasonably assigned by the Head of Faculty, commensurate with the grade and responsibilities of the post.
· Undertake professional development to maintain and enhance leadership and subject expertise.

Other requirements and responsibilities
The duties outlined in this job description are to be performed in accordance with the provisions of the latest School Teachers' Pay and Conditions Document as adopted by Maiden Erlegh Trust. It may be modified by the Headteacher, with the post holder agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.
The postholder must adhere to all Trust policies, including those relating to safeguarding, child protection, behaviour, GDPR, health and safety, equality and acceptable use. The postholder is required to safeguard and promote the welfare of children and young people and to follow Trust procedures where concerns arise.
Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. All employees are expected to share these commitments. All posts require satisfactory employment checks, references and an enhanced Disclosure and Barring Service check. Leadership roles may require a Section 128 check where applicable.


	Other requirements and responsibilities

	· Enhanced DBS clearance required.






Person Specification 

	
Role 


	Classroom Teacher
	School/Department 
	Maiden Erlegh Chiltern Edge

	Qualifications, training and education 
	
· A good first degree in a relevant discipline.
· QTS (or equivalent).
· PGCE or other suitable teaching qualification.
· Further subject-related qualifications.



	Skills and abilities 
	Teaching and learning
· Experience of teaching the subject at appropriate key stages.
· Ability to plan and deliver a range of effective teaching strategies that promote enjoyment, engagement and strong progress in English.
· Highly skilled classroom practitioner able to use a variety of teaching approaches to secure high standards.
· Secure understanding of curriculum specifications and assessment requirements for GCSE and/or A Level English where applicable.
· Commitment to overcoming barriers to learning and maintaining inclusive practice for all students.

Communication
· Ability to communicate effectively, both orally and in writing, with students, staff, parents and carers.
· Ability to build professional relationships that inspire confidence and promote positive engagement.

Organisation and planning
· Ability to carry out administrative tasks accurately and efficiently to meet deadlines.
· Strong organisational skills to plan lessons, assessments and learning activities effectively to ensure consistency.
Behaviour management
· Effective behaviour management skills and the ability to motivate students.
· Ability to establish productive working relationships with students and promote a positive classroom environment.
Pastoral and inclusion
· Understanding of equal opportunities and how these can be reflected in teaching, learning and SEND provision.
· Ability to contribute to the pastoral support and wellbeing of students to support student welfare.
Technical skills
· Good IT skills and ability to use ICT effectively in the classroom.
· Awareness of developments affecting teaching at Key Stages 3–5 where applicable.
· Knowledge of the curriculum, specifications and assessment requirements for GCSE and/or A level.
· Experience in marking GCSE and/or A level examination scripts for an Awarding Body is desirable.
Personal qualities
· Genuine enthusiasm for the subject and the ability to communicate this to students.
· Ability to act as a positive role model and uphold high professional standards.
· Willingness to become fully involved in school life and uphold Trust values.
· Ability to work collaboratively as part of a team and contribute to Faculty leadership as Second Lead in Faculty.


	Requirements specific to the role 
	· All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.
· To ensure awareness of local safeguarding policies and procedures and to report any concerns or information received as required.
· Suitability to work with children.
· Enhanced DBS clearance required.



Maiden Erlegh Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.
	Signed:
Post holder
	

	Date:
	





Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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