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Job Description – Midday Supervisory Assistant






Job Title: 		Lunchtime Play Leader/Midday Supervisory Assistant (MSA)

Responsible to: 	Head Teacher, Lunchtime co-ordinator

Hours: 	12.00 – 1.00 pm (5 hours per week) 


DUTIES

Supervision

· To assist and support the Lunchtime Manager and other Midday Supervisory Assistants (MSAs) to provide a safe, stimulating environment for the children. 
· Ensuring the safety and wellbeing of children, providing emotional support where necessary. 
· Promoting children’s social skills by encouraging interactive play and initiating playground games.
· To encourage positive social relationships between children.
· To act in a responsible manner towards the children at all times.
· To be responsible, with other MSAs, for ensuring that play materials and equipment are properly used, maintained and stored and for reporting any worn or damaged materials to the Lunchtime Manager.
· To ensure that all pupils return to the care of their teachers at the end of the lunch period.
Dining Room

· To assist children with their meals and ensure children have access to a drink at lunchtime. 
· To encourage children to eat their meals in a polite manner, using cutlery appropriately and clearing away when they have finished. 
· To support children in developing healthy eating habits whilst encouraging them to eat the range of food provided for them. 
· Being aware of children on special or restricted diets for medical reasons from information provided at the school 
· To inform the class teacher or key lunchtime supervisor when a child is not eating their meal or if the meals provided seem inadequate or inappropriate for the child. 
· To assist with the tidying of the dining area e.g. wiping tables and putting them away, stacking chairs, benches etc. 
·  Cleaning up spillages, and tending to children who are sick or injured, ensuring they receive appropriate medical attention, and reporting any serious accidents.

Behaviour

· Maintain a positive and supportive environment for children, fostering a sense of community and belonging whilst promoting a culture of respect and inclusivity. 
· Promote the schools’ values to maintain a kind and happy environment where children learn and thrive. 
· Follow the school’s behaviour policy and unconditional positive regard approach to ensure that all children are supported, understand what is expected of them and give them the opportunity to self-regulate where appropriate. 

First Aid
· To administer, or supervise, any first aid as required and appropriate.
· To record, or supervise, the recording of any accidents/incidents in the accident book.

Development

· To attend meetings as appropriate.
· To undertake any other reasonable duties as directed by the Lunchtime Manager.


This job description will be reviewed at least annually as part of your Performance Appraisal programme.

Spiral Partnership Trust anticipates that all employees of the Trust will be willing to work in other schools within the Trust, subject to need and consultation.


Spiral Partnership Trust actively encourages and supports the safeguarding and protection of all its pupils. This post is subject to enhanced DBS disclosure.
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