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JOB DESCRIPTION

POST TITLE:

Apprentice Teaching Assistant (Early Years Foundation Stage)
Initially located at St Mark’s Church of England Primary School, St Mark’s Close, Bishopton Road West, Stockton-on-Tees, TS19 7HA. However, the post holder may from time to time be required to work across the Trust)
WORKING HOURS:
32.5 hours, term time only plus 5 days

                             
Monday – Friday




Times to be confirmed

HOURLY RATE:

£8.00 for the first year 

MAIN PURPOSE:
To work under the instruction/guidance of teaching/senior staff to undertake work/care/support programmes, to enable access to learning for pupils, including those with SEN and to assist the teacher in the management of pupils and the classroom.  Work may be carried out in the classroom or outside the main teaching area.

……………………………………………………………………………………………………………………………………………………………………………………
TASKS
SUPPORT FOR THE PUPIL:

· Encourage pupils to interact with others and engage in activities led by the teacher

· Set challenging and demanding expectations and promote self-esteem and independence

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

· Supervise and provide support for pupils, including those with special needs, ensuring their safety and access to learning activities.

· Be aware of and implement Individual Education/Behaviour Plans and Personal Care programmes 

· Establish constructive relationships with pupils and interact with them according to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Set challenging and demanding expectations and promote self-esteem and independence

· Provide feedback to pupils in relation to progress and achievement under guidance of the teacher

· To provide intimate care to pupils as required.
SUPPORT FOR THE TEACHER:
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans and assist with the display of pupils’ work

· Use strategies, in liaison with the teacher / nursery manager, to support pupils to achieve learning goals

· Monitor pupils’ responses to learning activities and accurately record achievement/progress as directed

· Provide detailed and regular feedback to teachers / nursery manager on pupil’s achievement, progress, problems etc

· Promote good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour

· Establish constructive relationships with parents/carers under teacher / nursery manager guidance

· Provide clerical/administrative support e.g photocopying, typing, filing, money, administer coursework etc
SUPPORT FOR THE CURRICULUM:

· Support the use of ICT in learning activities and develop pupil’s competence and independence in its use
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use
SUPPORT FOR THE SCHOOL:

· Be aware of and comply with policies and procedures relating to Child Protection, health, safety and security, confidentiality and data protection reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos/work/aims of the school
· Appreciate and support the role of other professionals
· Assist with the supervision of pupils out of lesson times
· Participate in training and other learning activities and performance development as required

· Show a duty of care and take appropriate action to comply with Health & Safety requirements at all time

· Demonstrate and promote commitment to Equal Opportunities and to the elimination of behaviour and practices that could be discriminatory

The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.
PERSON SPECIFICATION

POST TITLE:   Apprentice Teaching Assistant (Early Years Foundation Stage)
	
	

	QUALIFICATIONS/

TRAINING:
	· GCSEs in Maths & English at Grade A- C or Equivalent 5-9

	SKILLS/

KNOWLEDGE:
	· Patience and Understanding
· Experience of working with children

· Excellent Communication and organisational skills

· Interest in Child Development

· Ability to use own initiative
· Ability to relate well to children and adults

· Work constructively as part of a team



	PERSONAL ATTRIBUTES:
	· Friendly and approachable manner

· Sensitivity and understanding

· Self motivated

· Reliable and punctual

· Flexible and open to change
· The ability to work well with others
· The ability to accept criticism and work well under pressure

· Customer service skills

· Thinking and reasoning skills.

· Willingness to train and learn


