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° Welcome

Welcome

Thank you for your interest in the role of
Director of Finance at Discovery Trust.

This is a unique opportunity to play a key part
in shaping the future of a Trust driven by a
clear ambition: that every pupil belongs,
thrives and achieves. As Director of Finance,
you will provide strategic and operational
leadership across the Trust’s finance function,
ensuring that planning, budgeting, financial
control, reporting, assurance and compliance
arrangements are robust, proportionate and
aligned to the Trust’s strategic priorities.

Discovery Trust is a values-led, all-through, all-
phase Trust serving a diverse range of
communities. We are committed to inclusive
excellence and innovation, and we invest in our
people so that every school and team can deliver
for children and young people.

Our Trust vision is to be a beacon of inclusive
excellence and innovation, fostering a
community where all individuals are
empowered, valued and have a true sense of
belonging.

Our Trust mission is to nurture belonging,
champion equity, and ignite ambition, so that all
learners can unlock their true potential and
flourish.

What you can expect

e A values-driven organisation with a clear
commitment to belonging, ambition and
equity.

* The opportunity to shape culture, capability
and colleague experience at Trust scale.

e A collaborative executive team and
governance structure, with high ambition
for pupils and colleagues.

e A Trust in a period of development and
growth, offering meaningful organisational
change leadership.






° Our Trust

Our Trust

Discovery Trust is a dynamic and inclusive
Multi Academy Trust comprising of 20
schools; fifteen primary schools, four
specialist provisions and one secondary
school. We are committed to transforming
education and unlocking potential for every
pupil, every colleague and every community
we serve.

Founded in 2012, Discovery began as a
collaboration between Kibworth CofE and
Parkland Primary School. The name
"Discovery" originated from Kibworth’s
strapline, "Place of Discovery and Friendship."
This word has held significant meaning for us,
as the creation of our Multi-Academy Trust
(MAT) was a novel concept, and we were
collectively discovering its potential and
implications.

At the heart of Discovery are our values of
Belonging, Ambition, and Equity. We believe
every pupil and colleague should feel seen,
supported, and celebrated. These values
shape our culture and guide our decisions,
ensuring that everyone in our Trust
community has the opportunity to thrive.

We’ve built a strong infrastructure of support
tailored to the needs of our schools. This
includes our Outstanding SCITT (School-
Centred Initial Teacher Training) for both
primary and secondary trainees, along with
In-TACT, our multidisciplinary service
supporting inclusion and wellbeing across our
schools .

At Discovery Trust, we believe in the power of
collaboration, innovation, and care. We are
proud of our journey so far, and excited about
the future we are building together.

To ensure our schools are well-supported and
able to focus on delivering high-quality
education, the Trust provides a comprehensive
range of central services and specialist
expertise. These teams work collaboratively
across our settings to offer strategic leadership,
operational support, and targeted interventions
where needed. Our current structure includes::

* Director of Mainstream Education

* Director of Specialist Provision

* Chief Finance and Operations Officer and
Group Finance Team

¢ Chief Technical Officer and IT Team

* Director of Operations and Office Manager
Network

* Director of Professional Development
e People Team and Administration

 Director of Governance and Compliance
and Clerk to Advisory Boards

o Estates Team and Health & Safety Leader
* Head of Safeguarding

e Extended Service Manager and Team

e Pre School Operations and Quality Lead

e 3 Educational Psychologists

We lead our own
D SCITT Find out more by

scanning the QR code
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Our Values

[
Belonging
We foster an environment where everyone feels welcomed, valued, and a

sense of connection within our Trust, emphasising the inherent humanity
and shared experience that unites all individuals.

Ambition

We nurture high expectations and empower both pupils and colleagues to
set bold goals for themselves and the community; enabling each individual
to challenge limits and turn aspirations into achievements.

Eq l“ty | !

N/
Equity is the foundation for a culture where every individual regardless of ~—
background or circumstance can belong, grow, and succeed.



° Working Together

Working
Together

Discovery prides itself on being an inclusive
partnership of schools and services that work
closely together. We offer a comprehensive
range of services designed to empower and
support our schools, colleagues, pupils, and
communities.

Central Services

Our Central Services team are dedicated to
delivering excellence in People (HR), Finance,
IT Support, and Corporate Services to ensure
our people and financial resources are
managed efficiently and effectively. Giving our
schools, colleagues, pupils, and communities
support in all areas. We provide strategic
guidance and operational support to help
navigate the complexities of education.

Our Estates and Facilities team ensures that

all our school environments are safe, well-
maintained, and conducive to learning.

Through these comprehensive services,
Discovery Trust is committed to fostering an
inclusive, supportive, and innovative educational
community.

Our Extended Services team are committed to
providing high-quality, inclusive, and engaging
Extended Services that are accessible year-round
to all Discovery learners in Discovery Schools.
These services include Wraparound care, Holiday
Camps, and Preschools, which cater to our
children, their families and the broader
community.

In-TACT is Discovery Trust’s multidisciplinary

service supporting inclusion and wellbeing

across our schools. It stands for Inclusion,

Therapies, Assessment, Consultation & Training,

and offers expert support in educational 7 N
psychology, counselling, and—soon—speech and !
language therapy, occupational therapy, play > _ 7
therapy, and music therapy.



About the Role

This is a unique opportunity to play a key part
in shaping the future of a Trust driven by a
clear ambition: that every pupil belongs,
thrives and achieves. The Director of Finance
is a key member of the Trust’s senior
leadership team and is central to ensuring the
ongoing financial resilience, sustainability and
long-term viability of the Trust.

The postholder will provide strategic and
operational leadership across the full breadth
of the Trust’s finance function, ensuring that
planning, budgeting, financial control,
reporting, assurance and compliance
arrangements are robust, proportionate and
aligned to the Trust’s strategic priorities.

Reporting directly to the Chief Finance &
Operations Officer (CFOO), the Director of
Finance will support the Executive Team,
Trustees, Headteachers and other leaders by
providing high-quality financial analysis,
advice and challenge, enabling informed
decision-making and the effective stewardship
of public funds.

The role is responsible for leading a high-
performing finance function that delivers
accurate statutory and management reporting,
strong internal controls, value for money,
effective risk management and continuous
improvement across the Trust.

About the Role °

Why Choose Discovery Trust?

Supportive Culture: We live our values
through teamwork, empathy, and respect for
individual needs.

Clear Career Pathways: See your future
mapped out, with every opportunity to
advance and grow.

Continuous Learning: Access a range of
Professional Development tools and
programmes, designed for you.

Long-Term Sustainability: We invest in you
for the long haul—building a loyal, skilled
workforce ready for tomorrow.

Inclusive Opportunities: Every colleague is
supported, heard, and empowered to thrive.




° Working Together

Employees

Rewards & Benefits

At Discovery Trust, we value our colleague
and are committed to recognising their
contributions through a comprehensive range
of employee rewards and benefits designed to
support wellbeing, professional growth, and
work-life balance.

e Attractive Pension Schemes: Teachers
Pension and Local Government Pension

Scheme

* Full support of school/Discovery leaders
towards professional development

e Schools working collaboratively to develop
joint practice development projects

e Succession Planning Initiatives that
support structured career progression

* Innovative appraisal procedures

e Access to Wellbeing Service and free and
confidential counselling support

Salary Sacrifice Schemes: including
KiddiVouchers

Retail Discount Platform - discount
vouchers for high street shops and
businesses

Reduced gym memberships

Employee Assistance Programme

Car parking at all schools and most schools
have good transport links

Free Eye tests and contribution to
eyeglasses

Flu jab reimbursement —

Free tea/coffee in colleaguerooms
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Job Title: Director of Finance
Grade: 16 (Point 47 - 50) £74,397 - £83,979 FTE
Responsible For: Senior Finance Business Partners, Senior Finance Assistant and wider

Finance Team

Key Purpose:

The Director of Finance is a key member of the Trust’s senior leadership team and
is central to ensuring the ongoing financial resilience, sustainability and long-
term viability of the Trust.

The postholder will provide strategic and operational leadership across the full
breadth of the Trust’s finance function, ensuring that planning, budgeting,
financial control, reporting, assurance and compliance arrangements are robust,
proportionate and aligned to the Trust’s strategic priorities.

Reporting directly to the Chief Finance & Operations Officer (CFOO), the Director of
Finance will support the Executive Team, Trustees, Headteachers and other leaders
by providing high-quality financial analysis, advice and challenge, enabling
informed decision-making and the effective stewardship of public funds.

The role is responsible for leading a high-performing finance function that delivers
accurate statutory and management reporting, strong internal controls, value for
money, effective risk management and continuous improvement across the Trust.

Key Accountabilities:

Strategic Financial Leadership

 Provide strategic financial advice to the

e Support the development, implementation
and review of Trust strategies, policies and

CFOO, Executive Team, Trustees,
Headteachers and senior leaders on all
aspects of finance, resource deployment
and financial sustainability.

Contribute fully to Trust-wide strategic
planning, ensuring that financial strategy,
educational priorities and operational
plans are aligned.

Lead the development of the Trust’s
annual budget, medium-term financial
plan and longer-term financial modelling
to support sustainable decision-making.
Promote a culture of financial
accountability, probity and value for
money across all academies and central
services.

plans through the provision of insightful
financial analysis and options appraisal.
Act as a visible senior leader, building
effective relationships across the Trust
and contributing to wider organisational
leadership beyond finance.



Job Description

Key Accountabilities: Financial Control, Governance and Compliance

e Ensure that the Trust complies with all
relevant financial, statutory and requlatory
requirements, including the Academy Trust
Handbook, funding agreement, charity and
company requirements, and internal
financial regulations.

e Maintain and continuously improve the
Trust’s financial procedures, systems and
controls to safeguard assets, ensure
propriety and support effective financial
management.

e QOversee the integrity of the accounting
system, chart of accounts, reconciliations
and month-end and year-end processes,
ensuring timely and accurate reporting.

* Provide high-quality financial reports,
dashboards and papers for the Board of
Trustees, Finance & Resources Committee,
Audit & Risk Committee, and Executive
Team.

 Ensure that records are maintained to the
required standard and that key financial
decisions are supported by appropriate audit
trail, documentation, and evidence.

 Interpret changes in legislation, guidance
and sector practice and ensure that policies,
systems and working practices are updated
accordingly.

Financial, Planning, Budgeting and
Forecasting

e Lead the Trust’s annual budget-setting
process from planning through to
approval, ensuring that assumptions are
evidence-based, prudent and clearly
linked to strategic priorities.

 Prepare and maintain rolling forecasts and
medium-term financial plans, including
scenario modelling, sensitivity analysis
and options appraisal to inform strategic
decisions.

e Work closely with schools and central
leaders to support robust school-level
budgeting, challenge assumptions where
required, and ensure plans are financially
viable.

e Monitor in-year financial performance
against budget, investigating variances
and recommending corrective action
where necessary.

e Develop and use benchmarking, KPI
reporting and financial analysis to assess
performance, identify trends, drive
efficiency and support resource allocation
decisions.

o Support the Trust’s approach to pooled
funding and strategic resource allocation,
ensuring that financial leadership reflects
the principles of equity, need, and value
for money.



Job Description e

Job Description

Key Accountabilities:

Statutory Reporting and External Returns
 Lead the preparation and submission of all
financial returns to the Department for
Education and other bodies within
required timescales and to the required
standard.

« Take responsibility for the preparation and
delivery of the Trust’s statutory annual
accounts and supporting working papers,
ensuring compliance with applicable
accounting standards and reporting
requirements.

 Oversee the production of monthly
management accounts and other
performance reports that provide
meaningful financial insight to leaders
and Trustees.

e Act as a principal point of contact for
external agencies in relation to financial
returns, funding matters and reporting
requirements.

¢ Ensure that all reporting deadlines are
planned, monitored and achieved, with
robust quality assurance arrangements in
place.

Audit, Risk and Assurance

e Lead the Trust’s financial assurance
framework and support the CFOO in
ensuring that internal scrutiny
arrangements are fit for purpose and add
value.

¢ Manage relationships with internal
scrutiny providers, external auditors and
other assurance partners, planning work
effectively and coordinating responses
across the Trust.

Oversee the preparation for internal and
external audit, ensure the timely completion
of audit recommendations and monitor
progress on actions arising.

Support the development and maintenance
of the Trust’s risk management
arrangements, including the financial
elements of the Trust risk register.

Ensure that financial risks, control issues
and irregularities are identified promptly,
investigated appropriately and reported
through the correct governance channels.
Promote strong governance, transparency
and compliance through a disciplined and
proportionate approach to assurance and
risk management.
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Job Description

Key Accountabilities:

Cashflow, Treasury, Tax and Financial
Sustainability

e Actively manage the Trust’s cashflow
position, ensuring that liquidity is
maintained and that cash resources are
deployed effectively.

 Oversee banking arrangements, cash
management processes and treasury
activity, ensuring appropriate controls and
value for money.

e Support the CFOO with investment,
reserves and treasury matters, including
analysis of options, risk and compliance
with Trust policy and delegated authority.

« Plan and coordinate the Trust’s tax
arrangements, including VAT, business
rates and other claims, ensuring that
entitlements are maximised and returns
are submitted accurately and on time.

» Monitor financial risks affecting
sustainability, including cost pressures,
funding changes, staffing affordability
and demand-led pressures, and develop
mitigation strategies.

« |dentify opportunities to strengthen the
Trust’s financial resilience through
efficiency, income optimisation, improved
processes and better use of data.

Procurement, Contracts and Value for Money

o Lead the Trust’s procurement approach,
ensuring that purchasing, tendering and
contract management arrangements are
compliant, efficient and proportionate.

e Oversee major procurement exercises and
Trust-wide contracts, supporting robust
option appraisal, market testing and
tender evaluation

e Ensure that contract management

arrangements are in place to monitor
performance, compliance, renewal dates
and value for money.

Work with colleagues across the Trust to
identify opportunities for aggregation,
standardisation and other approaches that
improve purchasing efficiency.

Contribute to the development of
commercial thinking and income generation
opportunities where appropriate and
aligned to the Trust’s charitable objects.

Payroll, Pensions and Employee Financial
Systems
 Provide strategic oversight of payroll

services across the Trust, ensuring that
employees are paid accurately and on time
and that appropriate controls,
reconciliations and checks are in place.
Manage the relationship with payroll
providers and ensure that service standards,
reporting arrangements and process
improvements are maintained.

Oversee pension administration processes
for TPS and LGPS, ensuring accurate data,
timely submissions and compliance with
statutory and scheme requirements.
Ensure that payroll and pension processes
reflect current legislation and sector
guidance, with changes implemented
promptly and effectively.

Work collaboratively with HR and other
services on matters relating to pay,
pensions, employee benefits, establishment
control and employment cost reporting.
Oversee associated compliance
requirements, including P11D and other
related returns where applicable.
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Key Accountabilities:

Capital Planning, Fixed Assets and Estates
Finance

e Support the financial planning and
oversight of capital investment across the
Trust, ensuring alignment with strategic
priorities, estate need and available
funding.

e Contribute to the development of rolling
capital plans and support the financial
aspects of major capital projects, bids and
grant applications.

e Ensure that capital funding is
appropriately monitored, accounted for
and reported.

 Oversee the Trust’s fixed asset accounting
arrangements and ensure that asset
records are accurate, complete and
regularly reviewed.

e Work effectively with estates and
operations colleagues to ensure that
capital decisions are informed by
affordability, value for money and long-
term sustainability.

Leadership of the Finance Function

e Lead, develop and manage a high-
performing finance function that delivers
responsive, accurate and customer-
focused support to schools and central
teams.

¢ Provide clear line management, coaching
and professional development for direct
reports and contribute to succession
planning within the finance team.

e Ensure that team structures, roles,
systems and ways of working remain fit
for purpose as the Trust grows and
evolves.

Drive continuous improvement,
standardisation, automation and the
effective use of financial systems to improve
efficiency and reporting quality.

Develop strong collaborative working
relationships with Headteachers, school
business teams, HR, estates and other
central functions.

Trust Growth, Due Diligence and
Organisational Development

Support the CFOO and wider Executive Team
in relation to Trust growth, including
financial due diligence, review of joining
school information and transition planning.
Contribute to the integration of new schools
into the Trust’s financial systems, controls,
policies and reporting frameworks.

Review financial structures and service
models periodically to ensure they remain
appropriate for the Trust’s scale, complexity
and ambitions.

Identify opportunities for collaborative
working, shared services and improved
operating models across the Trust and with
external partners.

General Responsibilities

Uphold and actively promote the vision,
values and ethos of the Trust.

Maintain the highest standards of integrity,
confidentiality and professional conduct.
Work at all times in accordance with Trust
policies, procedures and applicable
legislation.

Participate in performance management,
professional development and relevant
professional networks to maintain current
knowledge and best practice.

Undertake such other duties as may
reasonably be required, commensurate with
the seniority and broad remit of the post.



Person Specification

Person Specification

Job Title: Director of Finance Grade: 16 (Point 47 -50) £74,397 - £83,979 FTE

App = Application Form Pre = Presentation
Test = Test Med = Medical Questionnaire
Int = Interview Doc = Documentary Evidence (E.g., Certificates)

How

Essential Desirable Assessed

Qualifications, experience and knowledge

e Fully qualified accountant (ACA, ACCA, CIMA or equivalent

recognised professional qualification). v APP

o Relevant education, public sector or leadership qualification; v App
evidence of continuing professional development.

 Significant senior finance leadership experience in a complex v App/Int

organisation, with responsibility for strategic planning,
financial control and reporting. (education sector experience is
beneficial but not essential).

e Proven track record of leading budget setting, medium-term App/Int
financial planning, forecasting, scenario modelling and v
financial analysis.

o Experience of leading financial planning within a growing or % App/Int
multi-site organisation.

 Strong technical accounting knowledge, including statutory v App/Int
accounts, audit processes, management accounting, internal
control and regulatory compliance. v App/Int

» Experience of academy trust accounts preparation and DfE /
ESFA financial returns.

e Experience of working effectively with Boards, committees, v’ App/Int
external auditors and assurance providers; strong
understanding of financial governance and risk management.

» Experience of developing internal scrutiny arrangements and N App/Int
supporting audit and risk committees.

e Understanding of payroll controls, pensions administration and v App/Int
key tax / VAT principles relevant to organisational finance.

e Direct experience of TPS, LGPS, VAT recovery, business rates v App/Int
and related compliance within the education sector.

e Experience of procurement, tendering, contract management v App/Int

and delivering value for money.
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Essential Desirable How
Assessed
» Experience of leading major Trust-wide procurements or v App/Int
commercial negotiations.
e Strong understanding of finance systems, reconciliations, v App/Int
reporting processes and control frameworks, with the ability
to drive improvement. v
» Experience of systems implementation, process automation Int
or service redesign.
Skills and Attributes
 Proven ability to lead, motivate and develop teams, set high v Int
standards and build positive relationships across a complex
organisation.
o Experience of leading finance teams through organisational v Int
growth or change.
o Excellent communication skills, with the ability to explain v Int
complex financial matters clearly to non-financial audiences
and provide constructive challenge.
» Experience of presenting to Trustees, governors, senior v Int
leaders or equivalent audiences.
e Highly developed analytical skills with the ability to v’ Int
interpret complex information, identify trends and translate
analysis into practical action.
» Strong experience of benchmarking, KPl development and v’ Int
wider business intelligence.
» High levels of integrity, resilience, judgement, discretion and v’ Int
attention to detail; collaborative, solutions-focused and
committed to public service and improving outcomes for
children and young people.
e Astrong understanding of the education sector context and v Int
the challenges facing academy trusts.
Values
e A commitment to the Trust’s vision and values. App/Int
e Demonstrates a positive attitude and principles, upholding App/Int
high standards of professional conduct. Pp/In
Factors not already covered
 Evidence of regular attendance at work Ref
e Anunderstanding of, and commitment to, Equal
- . .. App/Int
Opportunities, and the ability to apply this in day-to-day
situations.
e Willingness to undertake training App/Int
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How to Apply

Deadline For Applications: Monday 22™ June 2026
Interviews: 3rd July 2026

Start Date: ASAP

To apply: - Click here

For more information on the role, please contact
Steve Orton, Chief Finance and Operations Officer
Email: Sorton@discoverytrust.org

Telephone: 07596883163



https://mynewterm.com/jobs/2932/EDV-2026-DSATL-28266

Discovery Trust
0116 318 4066
discoverytrust.org

Instagram @Discovery_Trust
@ LinkedIn: @discoverytrust
f Facebook: DiscoverySchoolsTrust
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