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Bishop Lonsdale CofE Primary Academy


	Post Title

	Assistant Headteacher 



Job Description

The Assistant Headteacher will have delegated responsibilities which are both school-wide and of considerable
weight and will be in addition to carrying out the professional duties of a teacher. This includes, but is not
limited to:
Teach and undertake the professional responsibilities of the Assistant Headteacher in accordance with the
Teacher Pay and Conditions documented and as directed by the Headteacher.
To be accountable for overall standards and improving outcomes measured against national benchmarks in a
key area of responsibility.

Main duties and Responsibilities  

Leadership and Management
· Ensuring the schools’ vision is clearly articulated, understood and acted upon effectively by all
· Demonstrate the vision and values of the school in everyday work and practice
· Assist the Headteacher in the ongoing review of standards of leadership and teaching and learning,
· working with others on curriculum and/ or pupil development to secure coordinated outcomes
· To lead staff meetings, staff development sessions and team meetings as appropriate and be responsible for ensuring these are planned and evaluated effectively, and relevant actions agreed and followed up. 
· To lead and support in the development of policies and ensuring they are adhered to. 
· To support the Headteacher in the appointment and development of staff to make most effective use of
their skills, expertise and experience and to ensure that all staff have a clear understanding of their roles
and responsibilities.
· To lead Christian Distinctiveness across the school, ensuring the school continues to have good links with the church and wider community and take an active role in the programme for Collective Worship and its delivery
· Provide strategic leadership for achievement, curriculum and teaching across the school.
· Managing staff and resources to achieve the aims and objectives of the school and monitor progress
· towards their achievement
· Provide leadership and management of teaching and learning throughout the school
· Take a lead role in monitoring and evaluating standards across the whole school, actively promoting
· effective teaching and learning practices
· Contribute significantly to the direction of the Academy Improvement Plan, taking account of the priorities of the school
· Work closely with the Headteacher to ensure that the school offers a high quality and engaging
· curriculum for its pupils
· Be an active participant of the schools’ senior leadership team

Leadership of staff

· To line manage teaching and support staff as agreed with the Headteacher.
· To deliver class teaching and model outstanding classroom practice
· To work with the Headteacher to champion ongoing professional development, modelling active participation.
· To contribute to staff recruitment and selection.
· To support the induction process for all new staff, working with the Headteacher and relevant leaders to ensure a consistent and positive start.
· To support staff wellbeing and foster a positive, collaborative culture.
· To provide clear, accurate reports on school performance to the Regional Hub Lead, Local Academy Committee and external partners.
· To contribute to a culture of collective responsibility for pupil outcomes.
· To present information on progress, attainment, and school improvement to a range of audiences.
· To organise staffing timetables and cover classes where required. 
· Provide coaching and mentoring to ensure high -quality support and intervention.


Pupils 
· To encourage a consistent, positive approach to the pastoral welfare of all pupils. 
· To promote the good behaviour of all pupils working with colleagues, parents and the community. 
· To actively promote the spiritual, moral, cultural, social, intellectual, and physical development of pupils. 
· To model, promote and develop across all staff, a consistent, positive and inclusive approach to behaviour improvement in line with Academy policy. 
· To ensure the following of all safeguarding, health and safety, modern British values, inclusion and equality policies and procedures. 

Safeguarding
· To uphold the school’s commitment to safeguarding and promoting the welfare of children.
· To be a DSL as part of the safeguarding team, leading safeguarding across the school and maintaining a strong culture of vigilance.
· To act as a point of contact for safeguarding concerns and provide advice and guidance to staff.
· To maintain accurate safeguarding records in line with statutory requirements.
· To liaise with external agencies to ensure coordinated support for vulnerable pupils.
· To support in the delivery of safeguarding training and whole-school compliance.

Site and Premises 
· To be aware of and assist in supporting the Health and Safety policy of the governing body, the Central Team and to advise the Trust Headteacher of any known concerns regarding security. 
· To advise the Trust Headteacher of any known concerns and liaise with appropriate agencies as and when necessary.
· To take necessary and appropriate action in the absence of the Trust Headteacher. 





Person Specification: Assistant Headteacher 
AF- Application form, I - Interview, Q - Proof of qualification, T - Practical task
	CRITERIA
	ESSENTIAL/DESIRABLE
	MEASURED BY

	Knowledge and Experience
	

	Leadership
· UK Qualified Teacher Status 
· Extensive experience of working with children across the primary age range 
· Successful experience as a SENCDO, Inclusion Lead, or senior/middle leader 
· Able to work collaboratively to develop, communicate and deliver a strong and inclusive vision for the school in its community 
· A good understanding of the principles behind school improvement, including the school improvement planning, monitoring and reviewing progress. 
· Able to analyse and use school performance data to set targets and raise standards 
· Able to identify individual staff members’ strengths and how those strengths are best placed in school and within roles 
· Previous experience of effective use of performance appraisal to improve the quality of teaching and learning across the school 
· Able to lead by example, motivate others and manage change 
· Experience of leading whole school CPD 
· Previous experience of working in a Designated Safeguarding team
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	Qualities
· An effective and skilled communicator, orally and in writing, who can present and produce information for a variety of audiences
· Confident in building relationships with children, staff, parents/carers, governors and other stakeholders and promoting the school externally
· Resilience; able to handle difficult and stressful situations with calmness and sensitivity
· Personal integrity and honesty
· The ability to sustain a demanding workload, prioritise and meet deadlines
· The ability to maintain confidentiality and professionalism at all times
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