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Ambition  |  Hard Work  |  Achievement  |  Respect  |  Responsibility  |  Kindness


	JOB DESCRIPTION
Teacher of Spanish
MFL Department
Date: July 2026



	Job Title
	Teacher of Spanish

	Contract / Hours
	Maternity Cover – fixed term, 1 year

	Salary / TLR
	MPS M1-M6

	Responsible to
	Progress Leader

	Liaising with
	Progress Leader, teaching staff, relevant non-teaching support staff, parent/legal guardians and outside agencies



Principal Responsibilities:
Curriculum:
1. Deliver high-quality, well-planned lessons that meet the diverse educational needs of students.
1. Set, mark and provide constructive feedback on student work in line with departmental and school policies.
1. Assess, record and report on student progress, development and attainment accurately and promptly.
1. Use a variety of teaching methods and resources, including ICT, to engage and challenge students effectively.
1. Maintain classroom discipline in accordance with the school’s Behaviour Policy, promoting positive attitudes and good conduct.
1. Participate in departmental and whole-school moderation, work scrutiny and quality assurance activities.
1. Contribute to the development, review and implementation of syllabuses, schemes of work and teaching materials.
1. Support the Progress Leader and SLT in ensuring curriculum provision aligns with the school’s strategic objectives.
1. Plan and prepare lessons and sequences of learning that reflect current educational research and best practice.
Students:
1. To monitor the progress, attendance and participation of students and follow up, as necessary, with students and parents/legal guardians.
1. To ensure student feedback informs the development of the curriculum.
1. Promote students’ participation in school life, including extra-curricular activities.
1. To contribute to PSHE according to school policy.
1. To ensure the Behaviour Management system is implemented in the department so that effective learning can take place.

Staff development and professionalism:
1. Engage actively in professional development and training, including safer recruitment and safeguarding updates.
1. Participate in the school’s performance management process, setting and reviewing professional objectives.
1. Collaborate effectively with colleagues to share good practice and contribute to a positive working environment.
Teaching:
1. To undertake an appropriate programme of teaching, maintaining high teaching standards.
Other specific duties:
1. Play a full part in the life of the school community, modelling and supporting its vision, Code of Conduct and ethos, encouraging and ensuring staff and students follow this example.
1. To monitor and support the overall progress and development of students within the department.
1. Contribute to school marketing, Open Evenings, Parents’ Evenings, etc. and liaison with partner schools and external agencies.
1. Maintain a visible, professional and high profile within the school, including at breaks and lunchtimes.
1. Continue personal and professional development.
1. Support the school’s Health and Safety policies, including risk assessments, as required.
1. Undertake any other duty as reasonably directed by the Headteacher.
Safeguarding requirements:
All staff are required to undertake training with regard to the safeguarding and welfare of children and young people, and the school commits to providing this training, e.g. via induction, on-line, briefings at staff meetings, INSET days, etc., as appropriate.

All staff should familiarise themselves with 'Keeping Children Safe in Education', Part 1, and local policies and procedures, as directed by the school.

All staff have a responsibility for promoting and safeguarding the welfare of children and young persons for whom they are responsible, or with whom they come into contact, and to adhere to and ensure compliance with school policies and procedures at all times. If, in the course of carrying out the duties of the post, the post holder becomes aware of any actual or potential risks to the safety or welfare of children, they must report any concerns to the Designated Safeguarding Lead.
General:
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this Job Description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This Job Description is current at the date shown but, following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the salary and job title.

Hilbre High School is committed to safeguarding and promoting the welfare of children and young people, and expects all staff to share this commitment.  This post is subject to a satisfactory Enhanced DBS Disclosure.
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