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	POST: Finance Manager
	Essential
	Desirable

	General Qualifications & Training
	
	

	4 GCSEs including English & Mathematics at grade 4 / grade C (or equivalent Level 2)
	
	

	AAT qualified or part-qualified / working towards ACCA, CIMA, or CIPFA 
	
	

	School financial or business management qualification
	
	

	Evidence of commitment to continuing professional development in financial management 
	
	

	Experience
	
	

	Significant experience in financial management 
	
	

	Proven experience of payroll reconciliation and VAT processing 
	
	

	Experience of managing or line-managing staff 
	
	

	Experience working within a Multi-Academy Trust or school environment 
	
	

	Experience supporting audits and statutory accounts
	
	

	Strong IT skills, including advanced Excel 
	
	

	Experience of using a range of financial and other ICT packages 
	
	

	Experience of using IMP/XERO or similar finance system 
	
	

	Experience of delivering training 
	
	

	Experience of developing and supporting the implementation of financial policies and practice 
	
	

	Experience of setting and monitoring multi-year budgets 
	
	

	High level of accuracy and attention to detail 
	
	

	Skills, Knowledge & Aptitudes
	
	

	Strong understanding of budgeting, forecasting, and internal controls 
	
	

	Knowledge of DfE, ESFA, Academy Trust Handbook, and VAT126 processes 
	
	

	Practical knowledge of VAT regulations 
	
	

	Commitment to stewardship of public funds 
	
	

	Supportive and collaborative leadership style 
	
	

	High levels of integrity, professionalism, and confidentiality
	
	

	Ability to identify work priorities and work in an organised and methodical manner 
	
	

	Ability to communicate with a range of audiences including other employees within the Trust, academy staff, governors, pupils and parents 
	

	

	Responds positively to pressure whilst maintaining accessibility and consistency 
	
	

	Dedicated team worker with the ability to work flexibly to meet the changing requirements of the Trust and member schools 
	
	

	Ability to show sensitivity and objectivity in dealing with confidential issues 
	
	

	Diplomatic and resourceful with developed advocacy, facilitation and negotiation skills 
	
	

	Well-developed interpersonal skills and communication skills 
	
	

	Willingness to participate in further training and developmental opportunities offered by the Trust, to further knowledge 
	

	

	Personal Attributes
	
	

	Commitment to acting with honesty and integrity, and in line with the ACET values
	
	

	Values driven and committed to integrity
	
	

	Calm, confident, professional and resilient 
	
	

	Able to exercise discretion and maintain strict confidentiality
	
	

	Embraces change well
	
	

	Flexible, proactive and solutions focused
	
	

	Excellent time management / prioritisation skills 
	
	

	A good team worker as part of a senior team whilst retaining the ability to work on own initiative
	
	

	Listens to others’ points of view, seeks feedback and deals with it constructively, shares knowledge and good practice, adaptable to change for improvement.
	
	

	Understands and respects the importance of confidentiality
	
	

	Other Requirements
	
	

	A pragmatic ‘can-do’ and flexible approach to tasks with an ability to ensure work is completed to the appropriate standards required
	
	

	Good sickness/attendance record in current/previous employment 
(not including absences resulting from disability)
	
	

	No serious health problem which is likely to impact upon job performance 
(which cannot be accommodated by reasonable adjustments)
	
	

	Full driving licence
	
	

	Commitment to safeguarding and equality 
	
	

	Appointment of the successful applicant will be subject to satisfactory DBS disclosure at an enhanced level (further information can be found at www.disclosure.gov.uk).
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