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AND SCIENCE COLLEGE

SENIOR DESIGN TECHNICIAN
[bookmark: _Hlk228189072]37 hours per week 
52 weeks per year OR Term Time Working
8am - 4pm, one early finish of 3.30pm a week
(Flexibility for the right candidate) 
Grade G Point 8 - 12, £26,824 - £28,598 (FTE)

To assist teaching staff in providing safe areas for students and teaching staff. The DT Technician will provide technical support to the relevant departments, by the preparation of tools, equipment and materials for lessons. The DT Technician will undertake a practical health and safety role for the relevant departments. The technician role forms a central part of the work of the department, and they will work closely with teaching staff to support, develop and further extend the work of the department and the experiences of the students.

Key responsibilities

· To prepare materials and equipment for practical lessons
· To maintain and monitor consumables and equipment in D&T to ensure all pupils can access a wide range of materials and processes as part of their Design Technology provision
· To maintain and monitor stock control
· To assist the Subject Leader in the ordering of materials and equipment
· To carry out weekly material and equipment checks across all Technology rooms
· To assist staff in the production and updating of Technology displays
· To assist teaching staff in promoting and raising the profile of D&T within school
· To assist staff in the demonstration and application of machinery use to students
· To provide technical support during lesson time
· Carry out weekly Health and Safety checks on all equipment and machinery and report directly to the Subject Leader
· To maintain machinery and equipment in accordance with health and safety requirements
· To undertake any Health and Safety training as required by the Subject Leader
· Carry out a range of administration duties including: preparing cover work, teaching materials and booklets
· To assist with practical examinations as may be required
· Participate in training and other learning activities and performance development as required

Maintaining Work Area 

· To ensure that art and technology rooms and equipment are kept clean and tidy and that the technology/DT room safety regulations are met, including checking equipment for safety, cleaning and sterilising equipment and advising students on safety aspects of particular practical work
· The cleaning and maintenance of equipment and the neutralisation and cleaning up of spillages, including the cleaning of equipment
· Ensure that all equipment is accounted for, in the correct place and replaced where necessary
· Ensure that all equipment is stored in a safe, hygienic and appropriate manner
· Assist the classroom teacher in the logging in and out of certain items of equipment as required
· To be responsible for maintaining departmental displays of work both in the technology area and around the school


Health and Safety and Compliance 
· To be aware of, and to comply with, all departmental/school instructions and procedures relating to health and safety at work
· To contribute to safe working practice in preparation/storage/teaching areas and assisting the H&S Lead with completing risk assessments
· Advising staff on safety issues and trialling practical work where necessary
· Undergo training to become a first aider

General Duties

· To be familiar with and adhere to all school Policies
· To fulfil your duties and responsibilities regarding safeguarding pupils and health and safety in the workplace
· To support the aims and ethos of the school and promote good relationships with students, colleagues and parents
· To set a good example in terms of dress, punctuality and attendance
· To participate in the school’s arrangements for appraisal, professional development and other mandatory training
· To undertake other such duties as may be reasonably required by the line manager which are in line with the grading of the post


The above job description reflects the major tasks to be carried out by the post holder and identifies the level of responsibility at which they will be required to work. In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder. 

To ensure that reasonable care is taken at all times for the health, safety and welfare of yourself and other persons, and comply with policies and procedures relating to health and safety within the School. You will be expected to demonstrate awareness/understanding of equal opportunities and other people’s behavioural, physical, social and welfare needs. 

To carry out any other duties which fall within the broad spirit, scope and purpose of this job description. 

All members of the school community are expected to support, both explicitly and implicitly, the school’s ASPIRE ethos. The setting and achieving of the highest aspirations, striving for great things, is fundamental to all that we seek to be.















Person Specification
Senior Design Technician

	
CATEGORY ITEM
	
ESSENTIAL
	
DESIRABLE


	
Experience

	 
· Work without supervision.
	
· Work in supporting young people
· Awareness of secondary education processes
· Work with a range of workshop tools and processes
· Previous experience in a similar role


	Education and Training
	· Evidence of English and Maths at level 4 or equivalent
· Evidence of commitment to professional development


	

	Aptitudes
	· Ability to work co-operatively within the D+T department
· Excellent communication skills
· Ability to develop positive relationships with target groups.
· Ability to work positively with colleagues and the public.
· Ability to support student learning.
· Organisation and forward planning.


	· Ability to use ICT
· A sound understanding of Health and Safety requirements/legislation

	Disposition
	· Committed and enthusiastic.
· Enjoys working in a team.
· Shows initiative.
· Co-operative and flexible.
· Empathy with students and the public of all abilities and dispositions.
· Suitability to work with children.
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