


WELCOME 
FROM THE HEAD 

Russell Langdown 
Head of School 

Lawn Manor Academy is proud to be part of the Ascend Learning Trust. 

We were the first school to join the Ascend Learning Trust in 

September 2017 and we enjoy close links with all Ascend Learning 

Trust schools. We believe that within each child there is a real potential 

to achieve and that, as teachers, it is our job to ensure that this 

potential is met through their academic studies and high expectations. 

Lawn Manor Academy is an all-ability school and we place great 

emphasis on inclusive education. 

We have an excellent pastoral care system to support pupils and the 

community. We offer a rounded curriculum to suit children of all abilities 

with excellent facilities to support this. We take pride in the focus we give 

to each child as an individual and how we help them to develop and grow 

to achieve well and be a good citizen. 

We have an ambitious vision for our school with a robust strategy for 

achieving it. Our I Learn values are at the heart of our strategies for 

success. 

Working at Lawn Manor Academy is both rewarding and inspiring. We are 

an inclusive environment that celebrates diversity and different cultures 

daily. We are committed to extremely high standards of behaviour and 

have fostered an environment where the relationships that exist within the 

school, and the polite and respectful atmosphere that we enjoy, are 

commented on by all who visit our school. 

By teaching our pupils how to demand the best of themselves, we will send 

them out into the world ready to embrace the challenges they will meet; 

whether they are in the boardroom, on the stage, in the lab or on the 

sports field at home or abroad. A positive mind-set is important at Lawn 

Manor Academy. 

We take pride in "Inspiring and Creating Futures for All". 

Inspiring and Creating Futures for All 







 

Job Description Personalised Learning Centre (PLC) Officer 
Reports to: Assistant SENCO 
 
Job Purpose:  

• Assessing all pupils on admission to Lawn Manor Academy, to baseline 
ability and identify any additional needs  

• Planning and delivering a range of targeted interventions to support 
improved attendance, access, and engagement  

• Liaising regularly with the Attendance Team, Year Teams, SENCO, parents, 
and pupils 

• Establishing and maintaining effective working partnerships with other 
agencies  

• Reviewing the impact of the support and interventions delivered in the 
PLC 

 
Responsibilities: 

• Day to day running of the PLC. To provide a secure and consistent 
approach to behaviour for pupils accessing the PLC 

• Welcoming new pupils to LMA; setting up access to IT, assessing using GL 
online assessments, supporting pupils to join new classes 

• Providing phased return and reintegration for pupils following a period of 
FTE or prolonged absence 

• Management of on-line learning Alternative Provision: setting up access 
and resources, arranging inductions and online reviews, reporting 
attendance and progress and responding to safeguarding concerns (where 
directed),  

• Managing the PLC referral and monitoring process: establishing electronic 
files for the attendance, needs, interventions and outcomes for pupils 
accessing the PLC for extended periods of time 

• Working with the SENCO to follow the Assess, Plan, Do, Review process to 
support pupils in the PLC and provide a bridging strategy between 
intervention and the classroom, developing and updating Pupil Passports 

• Providing regular updates to AHT/SLT on the pupils accessing the PLC  
• Working with a team providing learning, social and emotional support, and 

development for vulnerable children, including pupils who have a range of 
special educational needs  

• Developing a 1:1 supportive relationship with pupils needing particular 
support aimed at achieving outcomes identified on referral to the PLC  

• Working with PLC pupils individually or in groups to support social, 
emotional and academic issues as appropriate. There will be a bespoke 
timetable and personalised approach for each pupil  

• To liaise with class teachers to provide appropriate work to be completed 
during a pupil’s time in the PLC, facilitate assessments and ensure 
academic progress is monitored and maintained 

• To liaise with the Student Support team to place new pupils in appropriate 
classes, support the graduated response to behaviour, provide information 
to support Early Help Assessment and referrals to external agencies 

• To ensure regular contact is maintained with parents / carers at least once 
a week or as frequently as needed  



 

• To foster positive working relationships with a range of outside agencies, 
where appropriate to attend multi-agency meetings as requested by the 
SENCO 

• To record attendance using the school MIS 
• To record and track interventions using Provision Map 
• Attend all meetings as required 

 
Person Specification  
Criteria which will be measured at application and interview 
 
Knowledge & Experience  
Essential  

• A good standard of general education, normally evidenced by 
qualifications at ‘A’ Level or equivalents  

• Previous experience of working with children in an educational setting 
• Good interpersonal skills with both adults and children 
• Some knowledge of basic ICT applications 
• Sufficient knowledge, expertise, and awareness of the pupils’ curriculum to 

work effectively as part of a professional team. 
• Understanding and respecting the learning styles and preferences of 

pupil(s) and using this knowledge to support the pupil(s) when working on 
their own or in groups. 

• Ability to contribute constructively to a team. 
• Understanding of Academy roles in relation to pupils’ pastoral support. 
• Excellent communication skills. 
• Systematic approach to work and the ability to prioritise. 
• Ability to self-evaluate personal learning needs and engage with staff 

development opportunities. 
• Understanding and respect for confidentiality in relation to all issues 

connected with the role. 
• To be a confident decision maker, with the ability to solve problems and 

show initiative in a range of situations. 
 
Personal Qualities  

• Team player 
• Adaptability and a willingness to evolve practices  
• Commitment to whole staff, faculty, and other meetings 
• Creative 
• Reflective Practitioner. 
• Commitment to inclusive education 
• Stamina, drive, energy, enthusiasm, and determination to succeed. 
• Commitment to excellence and high expectations 
• Sense of humour 

 
 
 










