LEALANDS HIGH SCHOOL
JOB DESCRIPTION & PERSON SPECIFICATION

Director of 

MFL
(TLR 2.3)

Responsible to: Link Assistant Headteacher 

Purpose

· To have responsibility for leading, managing and developing the work of the subject team.  
· To hold line management responsibility for teaching and associate staff working within the subject team.  

· To be accountable for student progress and achievement in the subject area.  
· To liaise with other Subject Leaders to co-ordinate and oversee delivery of languages across the curriculum.

· To implement school policies and procedures within the subject area.
· To be responsible for planning, delivery, assessment and intervention for the languages courses.
Delivery (25%)

1.
Undertake day-to-day management, operation and control of provision within the subject area.

2.
Ensure appropriate schemes of work are in place: that they are reviewed and revised annually; that they are made available to all team members.

3.
Ensure a comprehensive subject handbook is in place; that it is reviewed and revised annually; that it is made available to all team members.

4.
Ensure structures and systems are in place to enable effective monitoring of student progress on an individual or group basis (e.g. by teaching group, gender, etc.); ensure school's assessment framework is adhered to by the subject team.
5.
Ensure effective management and deployment of financial, physical and human resources.

6.
Ensure the subject team's teaching and support commitments are effectively timetabled and roomed, in liaison with the person responsible for constructing the whole school timetable.

7.
Ensure systems are in place for effective communication and consultation with staff, students and parents.

8.
Represent the subject team at appropriate meetings.
9
Attend monthly line management meetings with the linked member of the SLT, as per the published schedule, having undertaken appropriate activities in preparation.

10.
Ensure appropriate arrangements are in place to cover for absent staff, including setting appropriate cover work if necessary.
11.
Participate in the recruitment process for staff to join the subject team.

12.
Provide Governors with relevant information relating to subject performance and development.

13.
Hold regular team meetings with teaching and learning as a standard agenda item; provide notes of meetings to all members of the subject team, to the linked member of the SLT and to the Headteacher.

14.
Lead the delivery of revision, intervention, catch-up and enrichment programmes as appropriate.

Quality Assurance (25%)

1.
Ensure appropriate monitoring activities are undertaken through regular lesson observations (at least one per teacher per term), and through scrutiny of students' work, including extended learning, and teachers' planning, marking and assessment.

2.
Through monitoring of assessment data, ensure appropriate targets for progress and attainment are set; that attainment is appropriate for specific groups of students, particularly SEN and G&T; identify areas of actual or potential under-achievement and implement appropriate strategies to address these.

3.
Undertake formal performance management reviews of members of the subject team in accordance with the published schedule.

4.
Establish effective and efficient working practices to support the development of increasingly effective teaching and learning within the team.

5.
Promote teamwork within the subject team and motivate staff to ensure effective working relationships.

6.
Ensure quality assurance processes and practices meet the requirements of self-evaluation and improvement planning.

7.
Ensure clear understanding within the team through effective team meetings and other communications.

8.
Ensure behaviour management policies and procedures are implemented to enable effective learning to take place.

Coaching & Mentoring (25%)

1.
Teach consistently outstanding lessons in order to act as a positive role model for the subject teaching team.

2.
Develop and enhance the teaching practices of others through provision of appropriate support and guidance.

3.
Ensure appropriate and effective induction of teaching and associate staff new to the subject team.

4.
Ensure appropriate measures are in place to coach, mentor, support and guide newly qualified teachers, graduate trainees, overseas trained teachers and initial teacher training students, as per the published policies.

5.
Ensure issues identified through the quality assurance and performance management processes are effectively addressed for all team members, including participation in formal procedures where appropriate.

6.
Monitor and support the overall progress and development of students within the subject area, ensuring appropriate mentoring is undertaken as necessary.

Development & Improvement (25%)

1.
Lead curriculum development for the subject area, with regular reviews of curriculum effectiveness.

2.
Work with colleagues to formulate aims, objectives and strategic plans for the subject area, with appropriate regard for whole school improvement priorities.  Ensure the subject review instrument (currently the DEF) and the department development plan are completed annually and reviewed at least once each term.

3.
Identify development needs for all teaching and associate members of the subject team; develop plans to ensure needs are appropriately addressed.

Contd/..

4.
Keep up-to-date with current developments affecting teaching and learning across the subject; lead discussion and debate within the subject team; ensure appropriate subject developments are incorporated into the planning process.

5.
Contribute to the whole school professional development programme as appropriate.

6.
Actively pursue ways to improve student outcomes in the subject.

7.
To develop, promote and embed appropriate ‘e-safety’ policies in liaison with the appropriate senior leader.

Safer Recruitment

1.
This role will require the post holder to have an enhanced DBS disclosure.
2.
It is the individual’s responsibility for promoting and safeguarding the welfare of children and young people s/he is responsible for or comes into contact with.
General

1.
Play a full part in the life of the school community; support the school's priorities and ethos and encourage staff and students to follow this example.

2.
Undertake an appropriate programme of teaching and classroom support where appropriate, as per the subject teacher job description.

3.
Undertake continued personal professional development activities, as agreed with the linked member of the SLT.

4.
Attend all parental consultation evenings, open evenings and celebration evenings as per the school calendar.

5.
Undertake the role and responsibilities of a form tutor.

6.
Undertake duties as per the published rota and act as a Duty Team Leader if so requested.

7.
Undertake a reasonable share of cover lessons in accordance with the published Cover policy.

8.
Understand and promote the school’s policies on safeguarding the welfare of students.

9.
Undertake any other responsibilities or tasks as reasonably requested by the Headteacher.

Upper Pay Range
In addition to the above, teachers who have progressed to the Upper Pay Spine will be expected to undertake additional responsibilities.  The scope of these should increase along with UPR progression.

1.
Teach consistently good or better lessons, with the aim of improving to deliver an increasing number of outstanding lessons.

2.
Contribute to developments within the subject/year team and lead on appropriate aspects, as agreed by their line manager.

3.
Undertake induction, coaching and mentoring of identified staff or trainees, in line with the school’s policy.

4.
Contribute to the whole school professional development programme as appropriate.

5.
Provide guidance, support and mentoring for identified students, as agreed with their line manager.

Contd/..

Notes

1.
The above responsibilities are subject to the general duties and responsibilities contained in the statement of Conditions of Employment.

2.
This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post holder must use Directed Time in accordance with the school's published Time Budget Policy and have regard to clause 4(1)(f) of a Teacher's Conditions of Employment.  

3.
This job description is not necessarily a comprehensive definition of the post.  It will be reviewed at least once each year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

	Attributes
	Essential
	Desirable
	Evidence

	Qualifications & Experience
	
	
	

	· QTS
	(
	
	A

	Knowledge & Skills
	
	
	

	· Good classroom practitioner
	(
	
	IP

	· Ability to articulate characteristics of effective teaching
	(
	
	IP

	· Knowledge and understanding of current and future initiatives in Languages
	(
	
	A/IP

	· Understanding of the learning needs of all students
	(
	
	A/IP

	· Use of ICT, particularly to promote teaching and learning
	(
	
	A/IP

	· Ability to enthuse, inspire and motivate students
	
	(
	A/IP

	· Knowledge of the use student performance data to raise achievement
	
	(
	A

	· Good subject knowledge
	(
	
	A

	· Good administrative and organisational skills
	(
	
	A

	· Fluent in Spanish and the ability to teach in French
	(
	
	A/IP

	· Knowledge of requirements for safeguarding the welfare of children
	(
	
	R/IP

	Personal/Professional Qualities
	
	
	

	· Self-motivated, with ability to use initiative
	(
	
	R/IP

	· Approachable, caring, flexible and supportive
	(
	
	R/IP

	· Ability to contribute to and be part of a team
	(
	
	R

	· Ability to develop good relationships with staff
	(
	
	R

	· Desire for further development
	(
	
	R

	· Commitment to extra curricular activities
	(
	
	A / IP

	Safer Recruitment
	
	
	

	· Knowledge and understanding of requirements and responsibilities for safeguarding and promoting the welfare of children and young people (including an enhanced CRB check)
	(
	
	A/R/IP

	· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
	(
	
	A/R/IP

	· Emotional resilience in working with challenging behaviours
	(
	
	A/R/IP

	· Appropriate motivation to work with young people
	(
	
	A/R/IP


A
=
Application Form

IP
=
Interview Process (this will include teaching a lesson)
R      =
      Reference

