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Job Description – Breakfast Club Assistant
Responsible to: Breakfast Club Leader/ Manager
Salary range: J Grade
Job Purpose:  Under the direction of the Line Manager, provide high standards of care, creative play opportunities and age-appropriate activities in a nurturing, fun and safe environment for children. Assist in the preparation, serving and cleaning duties associated with providing breakfast.
	Key Accountabilities:

· Provide a welcoming environment to parents/ carers and children.
· To assist in providing appropriate and varied activities and games for children to participate in before school.

· To maintain positive behaviour management practice and promote inclusion respect and trust.

· To maintain a daily register of children attending.

· To prepare and service breakfast to children.

· To operate kitchen machinery such as dishwashers, microwave etc as required.
· To maintain standards of hygiene and cleanliness and observe all requirements of the Health and Safety at Work Act.

· To support the Breakfast Club Leader/ Manager in maintaining all food stock levels. 

· To supervise pupils whilst having breakfast, providing help and support where needed.
· To maintain positive behaviour management practice and promote inclusion, respect and trust.
· To ensure that all health and safety, first aid and hygiene policies are adhered to at all times.

Other duties 
· In accordance with the provisions of the Health & Safety at Work Act 1974, to take     reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
· Undertake any other duties that can be accommodated within the grading level and nature      of this post. 
· To attend relevant meetings and participate in training opportunities and professional development as appropriate.


In accordance with the provisions of the GDPR Regulations May 2018, jobholders should take reasonable care to ensure that personal data is not disclosed outside the Trust procedures, or use personal data held on others for their own purposes. In accordance with the provisions of the Freedom of Information Act 2000, ensure requests for non-personal information are dealt with in accordance with the Trust’s written procedures. 
The Blue Kite Trust is committed to Safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.
Breakfast Club Assistant – Person specification

	Qualifications:
	Essential
	Desirable

	A basic level of literacy and numeracy
	✓
	

	Knowledge, understanding and experience:
	
	

	Previous experience of working with children, preferably in a school setting
	
	✓

	Understand the concept of positive behaviour management and how this can be applied in the Breakfast Club setting
	
	✓

	Understanding of relevant policies/ codes of practice
	✓
	

	Basic understanding of child development and learning
	✓
	

	Willingness to undertake training, particularly food hygiene, health & safety and child protection training
	✓
	

	Personal and Professional qualities:
	
	

	Ability to communicate clearly with a range of stakeholders a
	✓
	

	Confidence in dealing with young people, maintaining discipline, motivation and ensuring wellbeing of children
	✓
	

	Ability to work as part of a team
	✓
	

	Displays warmth, care and sensitivity in dealing with children and their parents/ carers
	✓
	

	Understand what constitutes appropriate and successful relationships with children and parents/ carers
	✓
	

	Effective organisational skills
	✓
	

	Ability to maintain confidentiality at all times.
	✓
	

	A demonstrable commitment to supporting and promoting safeguarding, welfare, equality and diversity of all employees, pupils and volunteers
	✓
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