Avalon School
Job Description
Assistant Headteacher/ DSL

Job Title: Assistant Headteacher/ DSL 
Responsible to: Head of School
Post holder:
The Assistant Headteacher of Avalon School will:
· Be the Designated Safeguarding Lead and Designated Teacher for the school and ensure that there is a strong and effective safeguarding culture across the school
· Manage the PFSA for the school and ensure that there is a strong support framework for families
· Act as Wellbeing Champion for the school and be trained as Senior Leader Mental Health Lead
· Monitor EHCP’s and Annual reviews and ensure that reviews hold the child or young person at the centre
· Lead on Personal Development across the school including focus on British values and SMSC
· Oversee the PSHE, RSE and safeguarding curriculum
· Online safety lead for the school
· Lead on student voice across the school, ensuring there is an active school council
· Oversee behaviour across the school including reporting and measuring impact of interventions 
· Ensure robust system for debrief and supervision is in place for staff
· Ensure staff are trained in areas of safeguarding and behaviour management 
· Attendance lead for the school
· Main link to extended services, ensuring after school and holiday provision is made available for children and young people
· Oversee Careers and preparation for adulthood across the school
· Educational Visits Coordinator for the school 

There will be an expectation that this role will include up to 2 days a week teaching. This will be flexible according to the needs of the school.

Purpose of the role:
Strategic Direction and Development
	Support the vision, ethos and policies of the school and Federation. To be ambitious and aspirational for our children, young people and staff, families and the wider community by focusing on the best outcomes for our learners. 

	To be creative and visionary to interpret the global, national and local agendas for the benefit of the Federation. Research and keep abreast of current initiatives, analysing which may benefit the learners within the Federation and bring them to the attention of the Executive Headteacher and the Senior Leadership Team.

	Support the implementation of the School Improvement Plans and take responsibility for the delegated aspects of it as outlined in the specific roles and responsibilities of the Senior Leadership Team.

	To be accountable and able to prioritise and manage time effectively to deliver the vision with good pace within the agreed time frame.

	Support staff in achieving the priorities and targets which the school and Federation sets for itself. To be able to recognise strengths and areas for development in self and others, and use appropriate challenge and strategies to develop individuals and teams.

	Work with the community to translate the school’s vision into agreed operational plans which will promote and sustain improvement.

	Support the evaluation of the effectiveness of the schools and Federation’s policies and developments. Ensure that strategic planning is led by aspirations and values of the Federation and is based on rigorous school self-evaluation.

	Know the protocols of different settings in which our children and young people learn, in order to maximise the opportunities for every learner.

	Ensure that the highest priority is given to safeguarding within the school and take responsibility to ensure an effective safe culture.

	Keep up to date with Safeguarding training, including DSL training and support staff across the school with their understanding of specific areas, including but not exclusive to CSE, FGM, Prevent.

	Treat people fairly, equitably and with dignity and respect to create and maintain a positive culture.

	Act as an advocate for the wider partnership, creating networks across the schools and supporting the developing partnership ethos.



Leadership and Management 
	Be a member of the Senior Leadership Team.

	In partnership with the Executive Headteacher and Head of School, produce clear, evidence based improvement plans for the development of the schools and its facilities.

	Manage and organise learning environments efficiently and effectively to ensure that they meet the needs of the curriculum and Health and Safety regulations. 

	Support, where appropriate, the recruitment, retention and deployment of staff in line with safeguarding procedures and relevant policies.

	Line manage support and teaching staff to ensure provision is grown and developed to meet the needs of the school and Federation. 

	Contribute to staff development activities which includes mentoring ECT’s.

	Be part of the performance management team, supporting the appraisal process and developing own skills in relation to HR management of staff.

	Provide mentoring and coaching support for staff as required.

	Develop and maintain a culture of high expectations for self and others, and take appropriate action when performance is unsatisfactory.

	Introduce and lead the development of new initiatives as directed by the Executive Headteacher.

	Support the Head of School in the management and organisation of relevant groupings of children and young people to ensure the effective teaching and learning takes place and that their personal development needs are met.

	Support and uphold the schools policies on behaviour, discipline and bullying.

	Contribute to Governors’ meetings as required and write any reports requested by the Executive Headteacher for governors meetings.

	Follow the school and Federation’s operational management, ensuring that reports are submitted timely, trackers are kept up-to-date and reports show impact.

	Work under the direction of the Partnership Safeguarding Lead to ensure that the school remains compliant and safe and there is ongoing developments to continually improve safeguarding practice across the school.



Teaching and Learning
	Carry out teaching duties as required.

	Set targets for student attainment levels demonstrating and articulating high expectations and setting challenging targets.

	Support the Executive Headteacher in developing links with parents, other schools, educational institutions and the wider community, including the business industry, in order to enhance teaching and learning and pupil’s personal development.

	Ensure a consistent and continuous focus on pupil achievement, using data and benchmarks to monitor progress and where a culture and ethos of challenge and support is evident enabling all pupils to achieve success and become engaged in their own learning.

	Support the Executive Headteacher to tackle under performance in a supportive and appropriate way.

	Review own practice regularly, setting personal targets and taking responsibility for own professional development.

	Manage the curriculum interventions, monitoring impact and reporting back at all levels.

	Support the Head of School in the development of relevant policies related to PSHE, RSE and Online Safety.

	Develop the PSHE/RSE and Online Safety curriculum, ensuring clear sequential overviews which link to schemes of work and curriculum frameworks to ensure progressive teaching over time to all children and young people in the school.



Personal Development, well-being, care guidance and support
	With the SLT monitor and track pupil progress using data analysis and identify appropriate interventions.

	Contribute to building a culture and curriculum which takes into account the richness and diversity of the local community ensuring where appropriate learning experiences are linked into and integrated within the wider community. 

	Create and maintain effective partnerships with parents and carers to support and improve individuals’ achievements and personal development.

	Co-operate and work with relevant agencies to protect and safeguard the welfare of children.

	Monitor attendance and report this regularly to the Executive Headteacher, ensuring there is a clear attendance strategy for the school which focus on research based interventions to improve attendance where necessary.

	Monitoring the work of the PFSA ensuring prioritisation, measuring impact and evaluating and reviewing feedback. 

	Develop our work in mental health in conjunction with the Deputy Headteacher, developing skills of staff in this area and act as Wellbeing Champion for the school.

	Overseeing the work on EHCP’s/ PCR’s. Ensuring a pupil-centred approach to the annual reviews and ensuring compliance with EHCP’s including reasonable adjustments, graduated response and quality of delivery. 

	Monitoring the work of the Designated teacher for Looked after Children, including monitoring the spend of grant funding and ensuring we can measure the impact of all interventions.

	Supporting the school and wider partnership Intervention system including liaising with external professionals including Educational Psychologist, CAMHS, Counsellors and Social Care. 

	Ensure there is a clear Careers framework in school, line manage the Careers Lead and ensure that the school is working towards the Gatsby benchmarks and this is embedded within the curriculum across the school 

	Ensure the school has clear strategy in place linking with the Preparation for Adulthood Framework and ensuring this is fed throughout the school curriculum

	



Partnerships with the community
	Build a collaborative learning culture within the school and actively engage with other schools.

	Contribute to the development of the education system, for example, sharing effective practice, working in partnerships and promoting initiatives 

	Work closely with the Extended Services Lead to ensure after school and holiday provision is made available to children and young people in the school

	Support the Federation and partnership as it continues to be outward facing especially through the work of Outreach and supporting other schools.




The duties outlined in this job description are in addition to those detailed in the current Teachers’ Pay and Conditions document and the Teaching Standards. They apply across the Federation unless otherwise stated. 
Alongside the duties outlined in this job description, there may be additional tasks and duties to be required to be undertaken and these will be at the discretion of the Executive Headteacher. 

