PERSON SPECIFICATION 2025/26

Assistant Estate Manager
	Key Qualifications and Experience
	Essential 
	Desirable 

	Knowledge of basic site maintenance and environmental matters
	x
	

	MIDAS qualification
	
	x

	An understanding of health and safety requirements
	x
	

	Right to work in the UK
	x
	

	Enhanced DBS and all required safer recruitment checks 
	x
	

	Experience working in a school or similar environment
	
	x

	Basic first aid qualification, or the willingness to undertake one
	x
	


	Key Skills and Abilities 
	Essential 
	Desirable 

	The ability to use your own initiative and be able to prioritise workloads and work effectively as part of a team 
	x
	

	Maintenance and DIY skills 
	x
	

	Excellent oral communication skills with staff, students, contractors and parents 
	x
	

	Basic IT skills (e.g. email, logging maintenance tasks and results, using school systems)
	x
	

	Willingness to learn and develop new skills
	x
	

	Trustworthy and reliable
	x
	

	Physical fitness to undertake lifting, moving and handling tasks
	x
	

	Ability to carry out risk assessment and apply safe working practices
	
	

	
	x
	

	Vigilance, emotional intelligence, and understanding of safeguarding protocols
	x
	

	Ability to work safely and responsibly when lone working, following school protocols
	x
	

	Ability to follow all school procedures and policies consistently
	
	


	Personal Attributes
	Essential 
	Desirable 

	Ability to remain calm and consistent under pressure 
	x
	

	Collaborative and supportive team player
	x
	

	High standards of professional conduct, integrity, and confidentiality
	x
	

	Flexible approach - adaptable to change and willing to contribute to extracurricular activities and trust/school initiatives
	x
	

	Demonstrates their values by example – respect for others, integrity, honesty, compassion, hard work, self-motivation
	x
	

	Attention to detail – understands/applies the importance of accuracy and compliance  
	x
	

	Positive, proactive, ‘can do’ approach
	x
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