
Kesgrave High School

Job Description

Science Technician

	Grade of post
	Grade 3, point 4 to 10

	Salary
	£11,606.76-£12,969.52 per annum (pro rata)

	Contract terms
	20 hours per week, 39 weeks per year

	Location
	Kesgrave High School

	Line Manager
	Senior Technician/Head of Department


To provide effective Technician support to the Science Faculty at Kesgrave High School to meet the needs of the Faculty.
Responsible to:

Senior Technician

Main Duties and Responsibilities
This job description sets out the main duties and responsibilities of the post.  Although responsible to the Senior Technician, on a day-to-day basis you will work closely with the teaching staff within the Science Faculty:

To provide a general and a high level of specific support to Science.
1. Preparation of Laboratories
a) Ensuring all apparatus, equipment and materials are prepared for demonstration or for pupil use as requested by teaching staff.

b) Provide technical advice and assistance to teachers and pupils where appropriate.

c) Where necessary, ensure all labels referring to safety hazards are clearly visible and that all safety guards are fitted correctly.

d) Ensure all items are in good working order and, in cases of malfunction, arrange repairs through the established procedure.

2.
Clearance of Laboratories
a) Dispose or reclaim all waste laboratory materials including chemicals/microbiological waste/animal waste in accordance with procedures and Health and Safety requirements.

b) Wash and/or clear away equipment as necessary.

c) Put away apparatus, chemicals and equipment after classes and store in accordance with MAT and statutory requirements, check for malfunction and arrange for repairs through established procedure.

d) Dismantle apparatus, equipment, etc and store away.

e) Store or put away part completed student work for future use as directed by teaching staff.
3.
Maintenance and Repairs

a) Assist with the arrangement of repairs and servicing of equipment through the established procedures.

4.
Equipment and Materials

a) Maintain and keep a record of apparatus, equipment and materials for inventory purposes.

b) Maintain stock levels of apparatus and materials and re-order as necessary through established procedures, including keeping stock records and carrying out stock checks.
c) Check deliveries and invoices and refer any queries to suppliers or administrative staff as appropriate.

d) Maintain stationery levels in laboratories and prep rooms and re-order as necessary through established procedures.

e) Purchase perishable goods from local shops required for lessons as appropriate.

5.
Development
a) Liaise with teaching staff in the development of apparatus and equipment for use in practical activities.

b) Advise teachers as a consequence of the technical requirements of the curriculum, taking part in the development of practical resources, including trialling and providing costings.

6.
Reprographics

a) Undertake reprographic work, including design, using photocopiers and associated equipment as required.

7.
Health and Safety
a) Ensure that all equipment, materials, apparatus, tools, machinery and chemicals are kept in their designated places and that appropriate statutory Health and Safety and security measures are observed.

b) Ensure that Health and Safety Regulations and relevant legislation are observed.
c) To undertake First Aid within the department as per training received.
8.
Miscellaneous
a) Liaise with other Faculties, teaching and support staff within the school, other establishments and agencies and appropriate MAT personnel.

b) This job description sets out the major duties associated with the stated purpose of the post.  It is assumed that other duties of a similar level/nature undertaken are not excluded because they are not itemised.

c) The duties of this post could vary from time to time as a result of new legislation, changes in technology or policy changes.  Appropriate training may be given to enable the postholder to undertaken new/varied work.
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