
[image: ]Kilnhurst St Thomas’ C of E Primary Academy
SEND Teaching Assistant

Are you passionate about making a difference in children’s lives? Do you have the empathy, resilience, and commitment to help every pupil reach their potential? If so, Kilnhurst St Thomas CE Primary Academy would love to hear from you. 

We are seeking to appoint a compassionate, proactive, and inclusive SEND TA to join our dedicated inclusion team. This role plays a vital part in supporting children to overcome barriers to learning and thrive – both in and out of the classroom. 

This is a fantastic opportunity to join us as we continue to develop our inclusive dedicated staff team. The purpose of this role will be to support key children linked to high need funding or with an EHCP. The role is varied and will change depending on the needs of our children. You will spend time in our HIVE provision working alongside the team and implementing a bespoke curriculum for the children. You may also be based in the classroom, providing support to groups of children as well as 1:1 support for individuals. 

No day is ever the same in this role and we are looking for adaptable and flexible individuals who thrive in an environment with changing priorities. 

Your job role will include: 
• Working in a team lead by the Assistant head/ SENDCO to deliver excellent support with teaching and learning. 
• Working with children on a 1:1 or group basis. 
• Accompanying groups on trips. 
• Supporting assessment and evidencing learning. 
• Working with teachers to create stimulating classroom displays and learning resources. 
• Maintaining a safe and positive environment for all children. 
• Creating opportunities for all children to reach their potential, irrespective of ability. Ignite the spark, reveal the champion 
• Supporting a child/children with special educational needs, however the role will vary from day to day, you will be expected to use your initiative and respond calmly in challenging situations. 
• Giving the opportunity to make a huge social impact, changing the path of a child’s life. 

What you will need to succeed: 
• A relevant supporting teaching and learning in schools’ qualification. (NVQ Level 3 or equivalent) 
• A passion for working with young people who require additional support in order to access education and social development. 
• Must have previous experience in supporting children with SEND, specifically in ASD and communication interventions 
• Be a proactive and positive person who is always striving to meet children’s learning needs. 
• Contribute to whole-school SEND initiatives and help embed a culture of positive behaviour and inclusion 
• Have excellent communication and organisational skills, with the ability to remain calm under pressure 
• Have the ability to build a rapport with children. 
• A commitment to the happiness, well-being, self-esteem and progress of everyone at the school. 

We welcome applications from candidates with a relevant Level 3 qualification and a genuine passion for improving the lives of children. 

Candidates should refer to the job description/person specification and explain within their expression of interest how they meet the criteria, whilst also describing what they will bring to the post from their own knowledge and experience.

	JOB DESCRIPTION

	Post Title:	
	SEND Teaching Assistant

	Grade:
	DSAT Grade  3 

	Hours
	32.5 (term time) 

	Contract Type
	Fixed Term

	Responsible to:
	Working under the instruction / guidance of Teaching staff and/or senior or Higher Level Teaching Assistants

	Main Purpose of this role
	· To work under the instruction and guidance of senior leaders to undertake work, care and support programmes which enable access to learning for all pupils including those with special needs including SEMH. 
· To assist the senior leaders in the management of pupils, the classroom and break times within all areas of the school


	 
	Duties & Responsibilities
	Support the Senior Leadership Team in: 

• Demonstrating the vision and values of the school in everyday work and practice 
• Motivating and working with others to create a shared culture and positive climate 
• Carry out pupil supervision duties before or after the day and at break and lunchtimes. 
• To participate in a programme of self / professional development to ensure skills, knowledge and understanding are added to and kept up to date. 
• To carry out any other general office duties consistent with the grade of the post that may be required from time to time. 

General 
• Assist senior leaders and teachers in ensuring all pupils’ continuing educational development through structured and agreed learning activities/teaching programmes including activities identified in Education and Health Care Plans. 
• Assist teachers in fostering attractive learning environments to ensure that pupils spend their school life in stimulating surroundings. 
• Prepare, maintain, and use equipment and resources required to meet lesson plans and activities, assisting pupils in use. 
• Administer routine tests, invigilate exams, and undertake routine marking of pupil’s work. 
• Supervise and assist with any toileting/medical needs as required.  
• Promote good pupil behaviour inside and outside the classroom, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour. 
• Establish constructive relationships with parent/carers. 
• Develop pupils’ competence in independently using of IT in learning activities. 
• Work within predetermined guidance, policies, procedures, and teachers’ guidance. 
• Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of the teacher. 
• Attend meetings and discussions, which contribute to the overall ethos/work/aims of the school when required. 
• Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop. 
• Use initiative and common sense and be assertive and consistent in any contact with pupils in order to achieve the level of discipline required to maintain order. 
• Any other reasonable activity as directed by the line manager/Headteacher. 
• Contribute to the overall ethos/work/aims of the school. 
• Support the delivery of the graduated approach (Assess–Plan–Do–Review) including recording outcomes for EHCP targets and Support pupils’ use of assistive technologies in line with individual needs. 

Inclusion 
• With teaching and associate staff, participate in the comprehensive assessment of children selected by the appropriate senior leaders to identify those who need extra help to overcome the barriers to learning inside and outside school. 
• Work with senior leaders to support and implement strategies and practices that ensure an effective link between the well-being of pupils and their academic progress.
• Deliver and implement a bespoke curriculum for those children who attend HIVE provision. 
• Support the HIVE team and wider support staff with the implementation of specialist interventions such as Attention Bucket, PECs etc 



Notes:
This job description may be amended at any time in consultation with the postholder.

	Person Specification

	
	Essential
	Desirable

	Education, Qualifications and Training
	• Good numeracy/literacy
skills demonstrated
through at least the level
of GCSE (4-9) or
equivalent.
• Level 3 qualification relevant to the field
	• Evidence of further or continued professional development 
• Safeguarding Training 
• Training in the relevant learning strategies, e.g. literacy. 
• Recent qualifications in relation to the provision of specialist support 
• First Aid Training as appropriate

	Experience
	Experience of working with children, young people, parents/carers, and families, preferably within an educational context 
• Previous experience in supporting children with SEND, specifically in ASD interventions, i.e., with sensory circuits, speech and language etc.
	• Experience of mentoring/ play therapy 
• Experience of managing staff 
• Experience of liaising and building relations with internal and external partners in a school environment. 

	Knowledge and Skills
	• Ability to prioritise work and deliver deadlines 
• ICT Skills including word processing and excel 
• Excellent communication negotiating and skills to support with restorative conversations. 
• Good organisational skills, ability to show initiative and to pay close attention to detail 
• Good interpersonal skills 
• Flexibility 
• Ability to remain calm under pressure with excellent problem-solving skills 
• Ability to demonstrate a good level of oral and written communication skills, with strong attention to detail 
• Understanding of the barriers to achievement and wellbeing as well as safeguarding and promotion of the welfare of children
 • Knowledge of Equality and Diversity and an understanding of issues faced by vulnerable families. 
• Willingness to learn and develop new skills 
• Ability to work with children in a variety of settings including one to one work. 
• Knowledge of the basic routines and structures of a school. 
• Knowledge of the SEND Code of Practice.
	

	
Personal Qualities
	Considerable personal enthusiasm with a high level of integrity and professionalism 
• Resilience – underpinned by good personal administrative and time management skills – the ability to work to deadlines and ensure completion 
• Operate with a consistent and clear set of moral values that are compatible with the mission and values of the Trust 
• Commitment to the highest standards of child protection 
• Ability to work constructively as part of a team. 
• A desire to work with young people to help them achieve their best in school.
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