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Assistant Head of Year 
PERSON SPECIFICATION

	Criteria
	Essential
	Desirable

	Qualifications & Training
	Educated to GCSE Grade C/4 or above (or equivalent) in English and Mathematics
	Relevant qualification in education, youth work, safeguarding, behaviour support or pastoral care

	Experience
	Experience of working with young people in an educational or similar setting
	Experience working within a secondary school pastoral team

	
	Experience supporting behaviour management and student wellbeing
	Experience of leading interventions to improve attendance, behaviour or engagement

	
	Experience of communicating effectively with parents/carers and external agencies
	Experience of coordinating multi-agency support

	
	Experience maintaining accurate records and managing sensitive information
	Experience using school information management systems and behaviour tracking systems

	Knowledge & Understanding
	Understanding of safeguarding and child protection responsibilities
	Understanding of Personal Development and PSHE provision

	
	Understanding of behaviour management strategies and restorative approaches
	Knowledge of attendance legislation and intervention processes

	
	Understanding of equality, diversity and inclusion principles
	Knowledge of current educational issues affecting young people

	Skills & Abilities
	Excellent interpersonal and communication skills
	Ability to deliver presentations, assemblies or training

	
	Ability to build positive relationships with students, families and colleagues
	

	
	Strong organisational and administrative skills
	

	
	Ability to prioritise workload and meet deadlines
	

	
	Ability to analyse information and identify appropriate interventions
	

	
	Ability to remain calm and resilient when managing challenging situations
	

	
	Competent ICT skills including Microsoft Office applications
	

	Personal Qualities
	Commitment to safeguarding and promoting student welfare
	

	
	Positive, professional and approachable manner
	

	
	High expectations of behaviour, attendance and achievement
	

	
	Commitment to inclusion and equality of opportunity
	

	
	Ability to work collaboratively as part of a team
	

	
	Ability to maintain confidentiality and professional boundaries
	

	
	Flexible, proactive and solution-focused approach
	

	
	Commitment to the values and ethos of Bridgewater High School
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