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SALARY:				L13 – L17

REPORTS TO:		Principal

Start date:		September 2026

PURPOSE:

To work alongside the Principal and Vice Principal to ensure the aspirational aims and objectives of the Academy are achieved. 

To collaborate with the Principal and Vice Principal implementation and updating of an Academy Handbook for Staff:
· To ensure the smooth day-to-day running of Ormiston NEW Academy
· To ensure all staff are aware of, and follow, all Academy policies; and 
· to establish quality assurance procedures for all aspects of the work of the Academy. 

To work in conjunction with the VP to deliver all aspects of the academy T+L programme

To work in conjunction with the VP to develop academy CPD

To lead on the academy coaching programme

To lead on teacher support and development, including NPQ programme 

To line manage designated middle leaders, including those responsible for ITT and ECT provision

To liaise with senior colleagues at other Ormiston Academies to support strategic development, share good practice and plan collaborative activities. 

To support departments to develop content specific practice
Accountable for:
· Working with the Principal/Senior Vice Principal and Vice Principal to develop and manage processes, systems and policies to ensure the smooth day-to-day running of Ormiston NEW Academy 
· Working with the Principal and Vice Principal in establishing and monitoring the quality assurance procedures for all aspects of the Academy’s work to ensure that: 
· The quality of teaching for learning is always good and becomes outstanding; 
· Personal knowledge and understanding of all current strategic developments at a national and regional level regarding pedagogy is maintained and disseminated to all key staff to inform their planning and decision making;
· Innovative curriculum solutions to raising standards are embedded;
· Data systems for recording, analysing and intervention in students’ academic and personal development always result in outstanding achievement; 
· The Academy is high performing in terms of external measures such as attendance, and all end of key stage accountability measures
· All staff adhere to the academy’s policies. 

· Working with the Principal and Vice Principal to ensure the accuracy of the evidence base on which the following are based: the Academy Development Plan, the Academy Self Evaluation Form, reports to stakeholders, returns to the DfE and outside agencies, and documents prepared for visits from the Academy Improvement Partner. 
· Providing high quality line management to designated senior and middle leaders so that: 
· teams are well managed and deployed, 
· all students with challenging behaviour are successfully engaged in learning, 
· all supported pupils reach high levels of attainment and achievement, and 
· effective links continue with Ormiston Education, the Local Authority and other partners. 

· To prepare and present reports on Teaching and Learning and all related matters to a range of interested groups including the Governing Body and the SLT, which will inform their planning and decision making.
· To teach a percentage of a full timetable as required. 
Maintaining high levels of staff and student morale and motivation, securing their commitment to the aims, objectives and priorities of the Academy. 
· Undertaking any other professional duties of the principal which are reasonably delegated to her/him by the Principal or Board. 



Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.  The academy will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition. 

 
General Matters

 Any other duties as deemed reasonable and necessary by the Principal or Academy Leader Student Support

To play a full part in the life of the academy community, to support the academy ethos and to encourage staff and students to follow this example

To actively promote academy policies

To continue professional development as agreed

To actively engage in the appraisal and professional development process

To carry out any other duties which may be reasonably regarded as within the nature of the duties and responsibilities of the post as defined, subject to the proviso that normally any changes of a permanent nature shall be incorporated into the job description in specific terms.

The above responsibilities are subject to the general duties and responsibilities contained in the statement of Condition of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed. 

This job description is not necessarily a comprehensive definition of the post. It will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post holder and will be reviewed annually as part of the Academy Appraisal process.

The post holder’s responsibility for promoting and safeguarding the welfare of children and young persons for who s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the Academy’s Safeguarding and Child Protection Policy Sat all times. If in the course of carrying out the duties of the role, the Post holder becomes aware of any actual or potential risks to the safety or welfare of children in the academy s/he must report any concerns to the Academy’s Designated Safeguarding Lead and Principal.



































Person Specification – Assistant Principal



	Criteria 

	Essential
	Desirable 

	Qualifications and professional development
	
	

	1 Graduate, qualified teacher status
	· 
	

	2 Evidence of continuing professional development
	· 
	

	3 Management/postgraduate qualification
	
	· 

	
	
	

	Experience
	
	

	1 Successful leadership at senior level in at least two schools
	
	· 

	2 Proven record of improving standards of teaching and learning at Assistant Principal level
	· 
	

	3 Experience of teaching in at least two secondary schools
	
	· 

	4 Experience of encouraging and developing excellent classroom practice, at senior/middle leadership level
	· 
	

	5 Experience of school self-evaluation, monitoring and evaluation
	· 
	

	6 Experience of managing and delivering professional development for staff
	· 
	

	
	
	

	Skills
	
	

	1 Excellent communication skills, both written and verbal, and the ability to communicate effectively with a variety of audiences
	· 
	

	2 The ability to monitor and manage the performance of staff 
	· 
	

	3 The ability to develop a curriculum for the 21st century that will meet the Academy’s vision and the needs of all students
	· 
	

	4 Excellent interpersonal skills including the ability to lead and manage people to work towards common goals
	· 
	

	5 Excellent strategic and creative skills including the development of innovative curriculum experiences
	· 
	

	6 The ability to use ICT efficiently and effectively to enhance teaching and learning and the management of the school
	· 
	

	7 The ability to successfully lead teams in the management of change 
	· 
	

	8 The ability to interact with students, staff, parents and the wider community to foster a culture of learning, improvement and inclusion
	· 
	

	
	
	

	Knowledge and understanding
	
	

	1 Knowledge on how to integrate and develop subject specialisms so that they contribute to the overall raising of standards
	· 
	

	2 Knowledge of the strategies most effective for the raising of standards, student achievement and promoting inclusion
	· 
	

	3 Knowledge of the opportunities being an Academy offers, of current trends in educational development, and of our role in the new national landscape 
	· 
	

	4 An understanding of Rosenshines Principles for teaching and experience using these in own practice either in a classroom or leadership level
	
	· 

	5 An insight into most up to date educational research and a willingness to further engage with this type of research when in post

	· 
	

	Knowledge of what constitutes the higher quality curriculum development and teaching and learning
	· 
	

	Personal Attributes 
	
	

	1 Sharing the sponsor’s vision and ethos
	
	

	2 A firm commitment to transforming peoples’ opportunities through the Academy
	· 
	

	3 Commitment to continuing personal and professional development for colleagues and self
	· 
	

	4 Energy, enthusiasm and the ability to keep things in perspective
	· 
	

	5 Adaptability and the ability to work under pressure whilst retaining a good sense of humour!
	· 
	

	6 Attention to detail and the ability to get things done
	· 
	

	7 Ability to prioritise, achieve deadlines and delegate effectively
	· 
	

	8 Ability to demonstrate good judgement, decision making, integrity and a confident manner
	· 
	

	9 A belief that every person matters and a commitment to the potential of every student
	· 
	

	10 The ability to develop good relationships of respect, trust, and professional regard which create capacity in others
	· 
	

	
	· 
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