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Job Description

Job Title:	Pastoral Manager (non-Teaching)
Salary: 		Band 3 £30,138 - £38,321 (FTE) Actual salary - £28,005 - £35,609
Reporting to:     Assistant Principal – Behaviour
Hours: 		37.5 per week, Term time plus 3 weeks including inset days. 

Our values
Our REACT values underpin everything that we do at Salford City Academy (SCA). These values support and develop all students so that they thrive and become successful. As an academy we are committed to inclusive practice, removing barriers and supporting all students in their progression to a safe, happy and successful adult life. We are dedicated to developing partnerships between students, staff, governors, parents / carers and the wider community, to realise our vision that through positive relationships students are self-disciplined, happy and ready for future success.

The role

To support our vision Pastoral Managers provide pastoral care and support standards so that students have the foundation to make progress.  Pastoral Managers play an important role in the Pastoral structure at SCA where there are teaching Heads of Year in each year group and Pastoral Managers at Key Stage 3 and Key Stage 4. Pastoral Year Managers are responsible for pastoral care in two year groups, apart from in Year 7 where is a wider remit focused on transition from Year 6. This supports high quality pastoral support, focusing on the needs of year groups. For example, option choices in Year 9 and post 16 applications in Year 11.

The allocation of a year group/s for the successful candidate will be carefully considered and will take into account the candidates skills, expertise and experience. If candidates have a particular preference they should outline this in their application.

Pastoral year group structure:
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Year 7
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Responsibilities 	
· Support senior and pastoral teams in raising standards and developing positive, effective relationships with students and families.
· Demonstrate behaviour management skills and the capacity to work with a range of young people. 
· Monitor attendance and punctuality of identified students and work with the attendance team, parents /carers and other external agencies towards attendance targets.
· Take joint responsibility for the overall standard of uniform and equipment.
· Establish a working relationship with tutors in order to promote positive behaviour wellbeing for students. 


· Contact families/carers of students in need of extra support and if necessary, make home visits.
· Lead, attend and participate in regular Year Team meetings
· Work closely with associate teams, SEND Team and senior staff and to ensure that the needs of targeted students are met.
· Being present at assemblies to manage entrance/exit and relay key information
· Be a presence and patrol the Academy during the day, ensuring positive pupil behaviour and attitudes. 
· Undertake investigations into incidents, reports of incidents and any necessary events
· Assist in the identification of pupils who would benefit from additional academic or pastoral support.
· Coordinate the preparation of Pastoral Support Plans (PSP) and monitoring of students on them 
· Record pupil statements and take action to support pupils (e.g. bullying / physical contact etc), and take the appropriate action as per academy systems
· Be part of the rota staffing Internal Exclusion and On Call and keeping accurate and effective records in relation to this.
· Act as a safeguarding officer in the academy and ensure through recording of safeguarding concerns. 


· Ensure that relevant information is distributed to relevant staff in the Academy. 
· Support the organisation of parents’ evenings in collaboration with senior leaders and assist with other year group specific academy events.

Additional duties

· Attend after school and academy events such as information evenings, certificate evening when affiliated with year group.
· Prepare for and attend regular line management meetings
· Participate in Pastoral team meetings and other meetings relevant to the year groups being led.
· To undertake duties as per the duty timetable. Being a proactive and positive presence.
· To comply with any health and safety legislation, and to be accountable for ensuring all Academy health and safety policies and associated guidance are applied and to take responsibility for one’s own health and safety.
· Participate in training and CPD to develop skills, expertise and understanding.
· Manage diary/calendar effectively – appointments, meetings, year group events.

Safeguarding
· As an educational trust, United Learning Trust is committed to the safeguarding and promotion of the welfare of all children and young people. Therefore, the trust expects all members of staff and volunteers to share in this commitment.  To this end, both an ‘Enhanced Disclosure and Barring Service’ check and a ‘Barred List’ check will be required for this role
· To have completed or willing to complete the L3 DSL course
· Refer cases of suspected abuse and neglect to the local authority multi agency hub, the Bridge Partnership
· Refer cases to the local authority Prevent programme where there is a concern about radicalisation or extremism
· Refer cases to the police where a crime may have been committed
· Act as a source of support, advice and expertise for all staff
· Act as a point of contact with all multi agency safeguarding partners 



· Inform the Principal of safeguarding issues, especially ongoing enquiries under section 47 of the Childrens Act 1989 and police investigations, and the requirement for students to have an appropriate adult
· Liaise with staff on matters of safety, safeguarding and welfare (including online and digital safety), and when deciding whether to make a referral by liaising with relevant agencies so that children’s needs are considered holistically
· Liaise with the Senior Mental Health Lead and, where available, the mental health support team, where safeguarding concerns are linked to mental health
· Promote supportive engagement with parents and/or carers in safeguarding and promoting the welfare of children, including where families may be facing challenging circumstances
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