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Job Description 

Post Title:		Post 16 Learning and Support Mentor

Location: 		Heanor Gate Spencer Academy

Salary/Pay Range:	NJC 3 – NJC 7 depending on experience and qualifications

Hours of work: 		Full Time, Permanent.   

Reporting to:		SENCO/Head of Sixth Form


Purpose of Role
The role combines learning support and mentoring responsibilities, ensuring students receive personalised interventions that enable them to participate fully in their programmes of study and develop the skills needed for successful progression into further education or employment.
· The Learning and Support Mentor will provide a complementary service to children in the sixth form who require assistance in overcoming barriers to learning in order to achieve their full potential. The successful candidate will support a range of pupils who experience barriers to their academic attainment, or general progress in school or sixth form. 
· They will provide targeted academic, pastoral, and learning support to students with Education, Health and Care Plans (EHCPs) and other learners requiring additional support to achieve their educational goals. The post holder will work closely with teaching staff, the SEND team, parents/carers, and external agencies to remove barriers to learning, promote independence, and support student progress, wellbeing, attendance, and engagement.
· The Learning and Support Mentor will work on a one-to-one basis or in groups, acting as a listener, facilitator, motivator and role model, to improve pupil progress and achievement. The main focus of the role will be to minimise barriers to learning and maximise participation in all aspects of school life. 

Nature and Scope 

Working as part of this important team you will be required to carry out the following duties.  The nature of the Academy Year requires some of these tasks to be done regularly whilst others will be on an annual cycle.  
The post holder will be expected to use all Trust standard computer hardware and software packages where appropriate.  Specific responsibilities include:

Main Duties and Responsibilities 

Specific responsibilities include:

· To devise, implement and evaluate initiatives to encourage and promote a pupil’s academic, social and emotional development.  
· To work with individuals and groups both within the classroom setting, intervention sessions or within drop in support sessions.
· To observe and monitor pupil progress, adapting an agreed approach to meet particular needs, recording and maintaining records of pupils’ development and progress.
· Monitor student progress before, during and after intervention to measure the impact of the intervention strategy on progress.
· Help students to manage revision and exam preparation strategies.
· Support students with identifying aspirational post 16/18 destinations and planning suitable applications.
· Identifying, in association with school staff, pupils who would benefit from mentoring.
· Create a directory of resources, activities, organisations and support services which can be drawn upon by staff/parents to support children identified with their academic, social and emotional development.

General
· Work in a professional manner and with integrity and maintain confidentiality of records and information.  
· Maintain up to date knowledge in line with national changes and legislation as appropriate to the role.
· Be aware of and comply with all Trust policies including the Employee Code of Conduct, IT, Health and Safety and Safeguarding.
· Participate in the Trust Professional Performance Review process and undertake professional development as required.
· Adhere to all internal and external deadlines.
· Contribute to the overall aims and ethos of the Spencer Academies Trust and establish constructive relationships with nominated Academies and other agencies as appropriate to the role.

These above-mentioned duties are neither exclusive nor exhaustive, the post- holder maybe required to carry out other duties as required by the Trust.

Spencer Academies Trust is committed to safeguarding and promoting the welfare of all our children and young people. Therefore, we expect everyone to share this commitment. All appointments are subject to satisfactory pre- employment checks, including a satisfactory Enhanced criminal records with Barred List Check through the Disclosure and Barring Service (DBS) and the completion of Level 2 Safeguarding training. It is an offence to apply for the role if an applicant is barred from engaging in regulated activity relevant to children (where the role involves this type of regulated activity).

The Trust and its member academies are committed to promoting equality and diversity in both employment and education provision. We aim to ensure that students, parents, governors, employees, contractors, partners, clients and other stakeholders within the Trust community are treated fairly, and with dignity and respect regardless of Protected Characteristics.

Spencer Academies Trust is a Disability Confident Committed Employer






















Person Specification 
Person Specification 
	
	Essential

	Desirable


	Qualifications and experience 

	· Recent experience of working with students
· Working with students with a variety of SEN or additional needs
· Leading small groups of students on your own. 
· Good standard of education, especially with regard to literacy and numeracy skills
· GCSE Maths and English grade C or equivalent
· NVQ Level 3 or 4 for Teaching Assistants
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	Knowledge and skills

	· Ability to work calmly under pressure
· Ability to communicate clearly, both orally and in writing appropriate to the need to communicate effectively with colleagues, students, parents/carers and other professionals
· Ability to work collaboratively with others
· Ability to building form good relationships with students, parents/carers and colleagues
· Ability to work within school based systems and specified timelines
· Ability to proficiently use office computer software, including word processing, spreadsheets, databases and internet systems
· Arbor management information system
· Academy procedures
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	Personal qualities

	· Excellent interpersonal skills with the ability to maintain strict confidentiality
· A diplomatic and patient approach
· Initiative and ability to prioritise own work and that of others to meet deadlines
· Efficient and meticulous in organisation
· Able to follow direction and work in collaboration with the leadership team
· Able to work flexibly, adopt a hands on approach and respond to unplanned situations
· Inclusion and a positive “can do” approach to learning
· Ability to evaluate own development needs and those of others and to address them
· Commitment to the highest standards of child protection and safeguarding
· Recognition of the importance of personal responsibility for health and safety
· Commitment to the Trust’s ethos, aims and whole community
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