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Job Description 
Inclusion Learning Mentor   
 
	Service: 
	Primary Education
	Team: 
	Pastoral 

	Location: 
	Sacred Heart Primary School, Preston 

	Salary range: 
	 £32,061 – £36,363 
	Grade: 
	Grade 7

	Reports to: 
	Senior leadership Team  
	Staff responsibility: 
	Yes 


 
	Job Purpose 
To work alongside the senior leadership team and directly with schools to support pupils who are experiencing barriers to learning, ensuring they are able to access a full-time, suitable education by:
· Providing targeted pastoral, emotional and behavioural support.
· Contributing to the development and review of individual support or intervention plans.
· Supporting staff with strategies to promote engagement, attendance and positive behaviour.
· Liaising with families and external agencies where appropriate.
· Monitoring and evaluating the impact of interventions and reporting on progress.
To work in partnership with the lead teacher, families and schools to design, plan and deliver effective interventions that:
· Promote engagement, resilience and readiness to learn.
· Address social, emotional or behavioural needs.
· Support pupils at risk of disengagement, exclusion or poor attendance.
· Ensure pupils are able to access high-quality, full-time education.
To develop and implement approaches for supporting pupils who may be at risk of exclusion, or who are not fully engaging in education, including:
· Identifying early signs of disengagement or crisis.
· Delivering short-term targeted support programmes.
· Supporting reintegration following absence, suspension or other disruption.
· Working proactively to promote inclusion and prevent escalation of concerns.


	Accountabilities/Responsibilities 

	1. To establish and maintain purposeful working relationships. 
  
2. To support delivery of the action plan in relation to individual children / young people. 
 
3. To undertake direct work with children and their families and support others to deliver an individual programme in order to overcome barriers to learning and barriers to accessing school.  
 
4. To work within a multi-agency context, using agreed assessments tools, to identify needs of children and young people. 
 
5. To offer advice and model approaches to school staff, parent / carers and others to help children manage their emotions, behaviour and social skills more effectively. 
 
6. To support the school staff in addressing the needs of pupils who need help to overcome barriers to learning within the context of the particular setting. 
 
7. To support teachers and other support staff with the management of individuals within the whole class setting, so that teaching objectives and learning targets for all pupils are met. 
 
8. To deliver specific intervention strategies and tailored to the individual needs of the child, e.g. staff/pupil mentoring, nurture principles, protective behaviour, emotional literacy, self-esteem, attachment, family/school support and re-integration.  

9. To contribute to the monitoring and evaluation of pupils’ progress in achieving pastoral and behavioural targets; using outcomes of evaluation to assist further improvement. 
 
10. To maintain accurate written records in accordance with agreed policies and guidance 

11. To attend formal review meetings with other service professionals and outside agencies as required.  
 
12. To provide support at times of key educational transitions for children and families. 
 
13. Keep up to date with educational changes that impact upon pupils with SEMH 
 
14. Ensure good knowledge of National Curriculum is maintained. 
 
15. Provide a model of best practice to support staff in schools.  
 
16. Undertake training consistent with developing skills relevant to the duties and responsibilities assigned to the post.  
 
17. Implement reliably and consistently all Service Policies and related procedures.  

18. Adhere to all Lancashire Policies paying particular regard to Health and Safety and Data Protection/GDPR protocols 
 
19. Take reasonable care for personal health and safety and that of others.  



	Equal Opportunities
We are committed to promoting equality of opportunity and valuing diversity within our school community. We aim to ensure that all pupils, staff, parents and visitors are treated fairly and with respect. We expect all employees to understand, uphold and actively promote our equality policies in their daily work.

Health and Safety
All employees have a responsibility for their own health and safety and that of others while carrying out their duties. Staff are expected to comply with the school’s Health and Safety Policy and contribute to maintaining a safe, secure and positive environment for all.

Safeguarding
Sacred Heart Primary School is committed to safeguarding and promoting the welfare of children and young people. All staff are expected to share this commitment. This post is subject to an enhanced DBS check and satisfactory references.


	Our Values 

	We expect all our staff to demonstrate and promote our values:
Compassionate
We are compassionate towards our pupils, families and colleagues, recognising the unique needs of every individual. We respond with kindness, patience and understanding, ensuring that every child feels safe, supported and valued within our school community.
Aspirational
We believe every child can succeed. We maintain high expectations of learning, behaviour and personal development, encouraging resilience and confidence so that all pupils are empowered to reach their full potential.
Respectful
We treat one another with dignity and fairness, valuing diverse backgrounds, experiences and perspectives. Through our words and actions, we promote understanding, forgiveness and honesty, building a culture of trust and mutual respect.
Collaborative
We work in partnership with families and the wider community to achieve the very best outcomes for our children. We listen, communicate openly and support one another, recognising that strong relationships are at the heart of a thriving school.
 



 
 	 

                                           
Person Specification  
Inclusion Learning Mentor 
 
 
 
	Requirements  
	Essential (E) or  
Desirable (D)  
	Identified by  
Application  
Form (A) or  
Interview (I)  

	Qualifications:  
	  
	  

	Minimum of 5 GCSEs 4-9 or equivalent to include English and 
Maths 
 
	E 
	AI 

	NVQ 3 for Teaching Assistants (or demonstrate equivalent knowledge skills and experience) 
	E 
	AI 

	Recent CPD evidence relating to SEND.  
 
	D 
	AI 

	Relevant SEND qualifications 
	D 
	AI 

	Experience:  
	  
	  

	Recent and substantial experience working with 
Primary/Secondary Pupils with Social, Emotional and Mental Health difficulties in school. 
	E 
	AI 

	Experience of making assessments of the educational/social /emotional care needs of children and subsequent development of interventions 
	E 
	AI 

	Strong behaviour management and confident with challenging behaviour 
	E 
	AI 

	Experience of working with professional from different agencies and disciplines 
	E 
	AI 

	SEND experience  
	E 
	AI 

	Recent experience of disseminating personal CPD to colleagues in your setting.  
	D 
	AI 

	Knowledge and Skills:  
	  
	  

	A good understanding of the range of children’s emotional and behavioural difficulties related to SEMH and their manifestations 
	E 
	AI 

	A good understanding of current legislation and guidance relating to the SEND Code of Practice (2014) and other relevant guidance. 
	D
 
	AI

	Ability to work collaboratively with teachers, parents and other professionals 
	E 
	AI 

	A good understanding of a wide range of SEND, and barriers to learning which can impact on engagement.  
	E 
	AI 

	Ability to work as an effective team member. 
	E 
	AI 

	Ability to take responsibility and work with autonomy within set boundaries 
	E 
	AI 

	Excellent communication Skills 
	E 
	AI 

	Knowledge of Child Development and how children learn 
	E 
	AI 

	Ability to use IT 
	E 
	AI 

	Good organisation, time management skills and ability to work under pressure 
	E 
	AI 

	Other (including special requirements) 
	 
	 

	Commitment to equality and diversity  
	E  
	I  

	Commitment to health and safety  
	E  
	I  

	Committed to providing an outstanding quality education 
	E 
	I 

	Committed to developing inclusion for pupils 
	E 
	I 

	 This is an essential car user post.  You will be required to provide a car for use in connection with the duties of this post and must be insured for business use. 
In certain circumstances, consideration may be given to applicants who as a consequence of a disability are unable to drive. 
	E 
	I 
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